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1. Disclaimers, Conventions and Definitions Relevant to this Bulletin and its Contents

Throughout, a reference to “Bulletin,” “this Bulletin” or “the Bulletin” is understood to be a reference to the current

document, the more complete title of which is Oglethorpe University Bulletin: 2023-2024. Any reference to

“Oglethorpe” or “the University” or “OU” is a reference to Oglethorpe University.

1.1. Disclaimer Regarding Student Responsibilities

All students are responsible for learning and following all policies, procedures and requirements published, in

this Bulletin and elsewhere, by the University and by any relevant academic program in which they are

enrolled. In no case will a policy, procedure or requirement be waived, nor will a variance be granted, nor will

an appeal be entertained, because a student pleads ignorance or because he/she/they was not informed of a

specific policy, procedure or requirement by an advisor, instructor or other University authority.

While the provisions of this Bulletin will ordinarily be applied as stated, Oglethorpe reserves the right to change

any provision listed in this Bulletin, including but not limited to requirements for graduation, without actual

notice to individual students. The University will make every effort to keep students advised of any such

changes. Students must note especially their responsibility to keep apprised of current graduation

requirements for their particular degree program.

1.2. Publishing the Bulletin

1.2.1.

1.2.2.

1.2.3.

1.2.4.

Publishing Digital Editions of the Bulletin

The Bulletin undergoes a complete annual review and republishing (at http://bulletin.oglethorpe.edu/)

in one or more digital formats. The intended useful lifespan of the Bulletin is the one academic year
interval indicated in the Bulletin’s proper title. Thus, the intended useful lifespan of the current Bulletin
is the totality of the 2023-2024 academic year. Hardcopy versions of the Bulletin will not ordinarily be
made available.

Revising the Current Digital Edition of the Bulletin

The current digital edition of the Bulletin may be updated on an as-needed basis after original
publication and before the end of the academic year to which it pertains. The revision number (if any),
as well as the date on which the revision became effective, will be listed on the front page of the
Bulletin. Previous, outdated Bulletin versions will continue to be archived at
http://bulletin.oglethorpe.edu/ and elsewhere.

Primacy and Official Nature of the Current PDF Edition of the Bulletin

The official Bulletin is the most recent digital edition which is published in PDF format at
http://bulletin.oglethorpe.edu/. In all matters, the most recent digital edition of the Bulletin published in

PDF format at http://bulletin.oglethorpe.edu/ takes precedence over any and all other published

materials of any nature, be they digital or hardcopy.
Absolute Expiration of the Lifetime of this Bulletin and all of its Revisions

While the intended useful lifespan of this Bulletin is one academic year, the absolute maximum lifetime
of this Bulletin is seven academic years from the time it first takes effect. This time limit is the same
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regardless of the number and extent of subsequent revisions to the Bulletin. Thus, the Oglethorpe
University Bulletin: 2023-2024 and all of its revisions will cease to be viable, functioning documents
following the conclusion of the 2030-2031 academic year.

1.3. Timelines Associated with Developing and Modifying Courses, Academic Programs, Policies,

Procedures and Requirements

13.1.

13.2.

By default, any new course or academic program, or any modification (including elimination) of an
existing course or academic program, becomes effective at the outset of the academic year following
that in which the associated proposal receives final faculty approval. This default timeline can be
changed only if the proposal authorizing the new or modified course or academic program explicitly
provides for an alternative timeline for implementation. The provost must authorize any alternative
timeline and has the authority to veto any such alternative timeline even if it was approved by the
faculty at large.

By default, any new policy, procedure or requirement, or any modification (including elimination) of an
existing policy, procedure or requirement, becomes effective immediately after the document
authorizing said change is issued or receives final approval, whichever is appropriate. This default
timeline can be changed only if the document proposing or authorizing the new or modified policy,
procedure or requirement explicitly provides for an alternative timeline for implementation. The
relevant vice president must authorize any alternative timeline and has the authority to veto any such
alternative timeline.

1.4. Definitions

Throughout this Bulletin the following definitions are in force.

14.1.

Student

A person who attends or who has previously attended Oglethorpe University. Particular parts of this
Bulletin may necessarily adopt their own definition of “student.” Those local definitions always take
precedence over this more generic one.

1.4.1.1. Undergraduate (Student)

1.4.2.

A student who has not yet earned a baccalaureate (bachelor’s) degree, or a student who is in the
process of earning an additional baccalaureate degree.

Academic Credit

Oglethorpe awards academic credit based on semester hours.

” u

Any reference in this Bulletin to “credit,” “academic credit” or “hours” is a reference to a corresponding

number of semester hours of academic credit.

Oglethorpe schedules classes, develops academic calendars and awards academic credit in a manner
consistent with the federal definition of the semester hour (the Carnegie definition).

At Oglethorpe University, one semester hour of credit is granted for 750 minutes of direct instruction
and 1,500 minutes of student preparation as defined below, or the equivalent thereof.
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The minimum required 750 minutes for direct instruction must come from these 16 categories.

In-Person Class Meetings (traditional “seat time”) Outside of Classroom Tests

Group Work Consultation with Faculty/Staff Performance Practice with Faculty/Staff
Guest Speakers Screenings of Instructional Videos/Films
Individual Consultation with Faculty/Staff Service Learning with Faculty/Staff/On-Site

Employees and Related Experiential Learning

Internship with Faculty/Staff/On-Site Employees and | SI Recitation Meeting by an OU-Paid

Related Experiential Learning S| Leader (Group)

Laboratory, Field, or Studio Work with Faculty/Staff Tutoring by an OU-Paid Tutor
(Individual)

Library Research with Faculty/Staff Virtual Class Meeting

Online Discussion Moderated by Faculty/Staff Writing Consultation with Faculty/Staff

The minimum required 1,500 minutes for student preparation must come from these 11 categories.

Group Work: Peer Tutoring/Learning (Not Paid by OU) Performance Practice

Group Work: Project/Graded Work Reading

Homework Service Learning and Related
Experiential Learning

Internship and Related Experiential Learning Studying

Laboratory, Field, or Studio Work Writing

Library Research

For a small number of classes, the embedded independent type of learning requires a different ratio of
direct instruction to student preparation than the 1-2 ratio from this definition. Through an approved
proposal to the Provost’s Office, the 1-2 ratio may be modified for the following types of classes only:
honors thesis/honors thesis revision, independent study/advanced independent study, internship, and
study abroad/study away. For all such classes, the total engaged learning time for one credit hour must
remain at the 2,250 minutes from this definition (750 minutes of direct instruction + 1,500 minutes of
student preparation), but the actual minutes in these two categories will be redistributed using the
approved ratio.

Notes:

e Like many universities/professions, we take 50 minutes as a reasonable approximation for an hour.

e For our calculations, we use the 15-week semester framed in the Carnegie definition.

e This definition does not mandate the actual length of the OU semester.

e Direct Instruction: 50 minutes x 1 credit x 15 weeks = 750 minutes

e Student Preparation: 2 x 50 minutes x 1 credit x 15 weeks = 1,500 minutes (1-2 ratio)

e The minutes in this definition are calibrated to measure the amount of time a “typical” student is
expected to take in order to complete the task at hand.

1.4.3. Course

A coherent program of study. Courses described in this Bulletin carry with them academic credit.

Courses are given a three-letter disciplinary prefix (HIS for History, for example) and a 3-digit numerical
index which identifies a particular course within the indicated discipline (HIS 214, for instance). HIS 214
is referred to as a “200-level” course, whereas ART 408 is referred to as a “400-level” course, and so on.
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1.4.3.1.

1.4.3.2.

1.4.3.3.

Course Levels

Below 100-level | Nominally remedial or developmental courses
which do not satisfy degree requirements

100-level Nominally freshman undergraduate courses
200-level Nominally sophomore undergraduate courses
300-level Nominally junior undergraduate courses
400-level Nominally senior undergraduate courses

»n o u

See Sec. 6.19.1. for the definitions of the terms “freshman,” sophomore”, “junior” and “senior.”
Lower Level (Course)

An undergraduate course, the numerical index of which begins with a “1” or “2.” Examples include
ENG 101 and CHM 202. Also, the collection of several or all such courses, as in “courses at the
lower level,” for example.

Lower-level courses, often designed with first year students and sophomores in mind, may also be
suitable for juniors or seniors with little or no background in a particular discipline. Although
lower-level courses sometimes serve as prerequisites for upper-level courses, they are not always
stepping-stones to more advanced study. Rather, they may be ends in themselves, providing
breadth, enrichment, or general knowledge.

Lower-level courses generally have one or more of the following characteristics:

e Breadth: students gain some understanding of the extent of a field or discipline; or
students learn how one field fits into or relates to other fields.

e Foundation: students become acquainted with principles, terms, methods, and
perspectives of a discipline or professional field, as a basis for more advanced or
specialized study. Lower-level courses are those that majors are expected to complete in
their first two years of study in the subject.

e Provide basic knowledge, skills and/or abilities: students develop essential skills, attitudes,
and practices (e.g., basics of critical thinking, numeracy, communication, and problems
solving) important in many different fields of higher education and perhaps in everyday
life.

Upper Level (Course)

An undergraduate course, the numerical index of which begins with a “3” or “4.” Examples include
ART 340 and ECO 421. Also, the collection of several or all such courses, as in “courses at the
upper level,” for example.

Upper-level courses generally have one or more of the following characteristics:
e Depth/Focus: students make in-depth study of a discipline’s theories and methods,
developing an understanding of the applications and limitations of those theories.
e Specialization: students develop specific intellectual and professional abilities that will
enable them to succeed or progress in a particular field or professional practice.
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e Refinement: students build upon the “provide basics knowledge, skills and/or abilities”
background noted above, applying these traits more discerningly or in more challenging
contexts.

e Significant interdisciplinarity: The course requires two or more lower-level courses from
different disciplines to provide critical background. Students learn how to use content
from several disciplines to understand complex systems and solve problems within those
systems.

1.4.3.4. Numerals Assigned to Core Courses

1.4.4.

1.4.5.

1.4.6.

1.4.7.

Core classes are typically enumerated in a way different than described above. These classes
(which are designated by the three-letter disciplinary label COR) are typically labeled so that a
leading “1” (as in COR 102, for example) is a course meant to be taken by freshmen, while a
leading “2,” “3” or “4” (as, for example, COR 202, COR 301 or COR 400) indicates the course
should be taken by sophomores, juniors and seniors. In that way, the cohort model which is
common to the Core program is made plain in the enumeration associated with the various
courses. All Core classes, regardless of their enumeration, have the qualities of lower-level courses
in that they seek to provide breadth, foundation and/or basic knowledge, skills and/or abilities.
See additional information in Sec. 7.1.1.

Semester

A timespan during which courses (and their final examinations) are scheduled. Oglethorpe has three
semesters per year, one each in the fall, spring and summer. Fall and spring semesters are known as
“regular” semesters, being of traditional length. The summer semester is shorter in duration, but class
meeting times and their frequency are each increased proportionately so as to give approximately the
same amount of contact time as in a regular semester for any given course.

Session

Any timeframe beyond a semester in which courses are scheduled. For example, Oglethorpe’s fall and
spring semesters each consist of three sessions: a traditional day session, an evening session 1 (of
approximately half of the traditional session) and an evening session 2 (also of approximately half of the
traditional session). Likewise, in the summer semester there are three sessions, a traditional day session
1 (of approximately five weeks), a traditional day session 2 (of approximately five weeks), and an
evening session (of approximately eight weeks).

Academic Year

The time following the conclusion of a given summer semester up through the end of the ensuing
summer semester. For example, the 2023-2024 academic year spans the time following conclusion of
the 2022 summer semester through the end of the 2023 summer semester.

Instructor

A person who, either solely or in conjunction with other instructors, is responsible for teaching a course.
Instructors may be full-time faculty or adjuncts; they may be tenured, tenure track or non-tenure track
faculty members. Instructors may have various academic ranks (such as lecturer, assistant professor,
associate professor or full professor).
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1.4.8. Instructor of Record

Every course offered for academic credit must have a single instructor of record. That instructor of
record is responsible for the academic content of the course and is responsible for all matters related to
assigning course grades. Additionally, the instructor of record must possess certain minimum
qualifications, as established both by Oglethorpe University and by the University’s accrediting agency,
the Southern Association of Colleges and Schools Commission on Colleges (SACSCOC).

1.4.9. Academic Program

The corpus of courses and possibly other requirements which, when completed successfully, will lead to
a particular academic credential on a student’s transcript and sometimes also on the student’s diploma.
Academic programs (and credentials) available through Oglethorpe University include various degrees,
majors, minors, tracks, concentrations and certificates, all of which are described in this Bulletin. In
addition, any broad-themed general education course of study required for all undergraduates or
perhaps just all first-time freshmen (for example) is also an academic program. Finally, the term
“academic program” may also refer to the totality of individual academic programs as listed above.

1.4.9.1. Traditional Undergraduate (TU) Program

Consists of the academic programs available to students who are admitted into the TU Program
(see Sec. 4.1.1.)

1.4.9.2. Adult Degree Program (ADP)

Consists of the academic programs available to students who are admitted into the ADP (see Sec.
4.1.2.).

1.4.10. Major

A major represents a degree-seeking student's primary field of study. Students’ majors are sometimes
related to an anticipated vocation, but that is not their primary purpose in a liberal arts curriculum. The
knowledge, skills and abilities that will serve students best in their professional careers are optimally
developed within the curriculum as a whole. The major is an intensive study of an intellectual discipline
and a deepening of understanding of a way knowing. The academic enrichment attained through a
major opens access to other disciplines as well as an appreciation of the complexity of other fields of
study. Students should consider carefully how all of the courses they select will supplement and
complement work done in the major. Today’s students will likely have many different careers but our
goal at Oglethorpe is to teach transferable skills that will continue with students long after college.!

A major is a structured plan of study requiring a minimum of 36 semester hours (including prerequisites
for all required courses) and a maximum of 64 semester hours (including prerequisites for all required

courses). Exceptions to these limits are permitted if approved by the academic program committee and
the faculty at large, but only for compelling reasons. It must be feasible for students to complete degree

! Modified from “Requirements for a Degree,” Rhodes College, accessed July 5, 2017, http://www.rhodes.edu/content/degree-
requirements
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requirements within 128 semester hours (for TU students) and within 120 semester hours (for ADP
students). The major appears on the official transcript.?

Every student earning a baccalaureate (bachelor’s) degree must have at least one major. It is possible
for students to earn a second major; please see Sec. 6.19.5. However, in no case will a student be able to
earn more than two majors at Oglethorpe.

1.4.11. Minor

A minor represents an optional, secondary field of study for a degree-seeking student. No student may
declare a major and a minor in the same field of study. Minors are not awarded except at time of degree
conferral. That is, a minor is only awarded in conjunction with the awarding of a major/degree.

A minor is a structured plan of study requiring a minimum of 16 semester hours (including prerequisites
for all required courses) and a maximum of 24 semester hours (including prerequisites for all required
courses). Exceptions to these limits are permitted if approved by the academic program committee and
the faculty at large, but only for compelling reasons. The minor appears on the official transcript. 3

Please see Sec. 6.19.4. for information concerning the possibility that one or more of the same courses is
required for both a major and a minor or that one or more of the same courses is required for two
different minors.

1.4.12. Track
A track is a set of courses within a major or minor that satisfies a requirement of that program. A given
track allows specialization after completion of substantial, foundational coursework. Therefore, a track
may comprise no more than 50% of the credits required to complete a program and should be
associated with at least one unique student learning objective.

1.4.13. Certificate

A certificate is a structured set of thematically related courses designed to provide recognition that a
student has completed coursework in an applied area of focus. The certificate appears on the official
transcript for all students who have earned the certificate. Unlike a minor (which is awarded only
simultaneously with a degree), a certificate is transcripted as soon as it is earned, and it may be earned
even by non-degree-seeking students.*

1.4.14. Concentration
A concentration is a structured set of thematically related courses of approximately the same scope as a
minor but differing from a typical minor in that a concentration does not operate within a major but is
an interdisciplinary pursuit. Like a minor (and unlike a certificate) a concentration is only awarded
simultaneously with a degree.

2 Portions based on “UNC Charlotte Academic Policy: Definition of Undergraduate Majors, Minors, Concentrations, and Certificates,”
University of North Carolina at Charlotte, accessed July 5, 2017, http://provost.uncc.edu/policies/definition-undergraduate-majors-
minors

3 |bid.

4 1bid.
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1.4.15. Co-curricular Program

Formal and informal activities carried on outside-of-class which are intended to result in concurrent
academic student learning. Unlike the academic program, successful participation in the co-curricular
program does not directly result in the earning of academic credit. The co-curricular program is also
distinct from the extra-curricular program, which has neither academic credit nor any necessary
academic student learning.

1.4.16. Policy

A statement made on behalf of Oglethorpe University describing guiding principles governing local
resolution or handling of various situations or circumstances.

1.4.16.1. Regulatory Policy (also called a “regulation” or “code” or “statement”)
A policy which limits or guides the behavior of individuals and groups.
1.4.16.2. Business Day

4

Policies sometimes have timeframes established in terms of a certain number of “business days.’
A business day is a weekday (Monday through Friday) during which the University is open for
business. A business day typically spans the hours from 9:00 AM until 5:00 PM. Note that there
are a significant number of business days when no classes are held on campus; the entirety of
Spring Break is but one example. Further, when classes are cancelled (due to inclement weather,
for example) it may be that the University stays open for business. In that case, the day in
guestion counts as a business day.

1.4.17. Procedures
A method of implementing a policy. Most policies contain their attendant procedures already built-in.
1.4.18. Requirement

Something necessary or demanded, either as a condition for the existence or occurrence of some
consequence or result or for the avoidance of some consequence or result. For example, it is a
graduation requirement that students must earn a particular minimum number of semester hours.

1.4.18.1. Prerequisite
A requirement which must be satisfied before one enrolls in a course.
1.4.18.2. Co-requisite

A requirement that must be satisfied concurrently and over time as a student is simultaneously
completing the course which has the particular co-requisite in question.

1.4.19. Complaint

A written objection to a policy, procedure, requirement or decision which contains a request (either
implicit or explicit) that the objectionable item be set aside, reversed or attenuated.
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1.4.20. Variance

An official, written agreement that modifies but does not suspend entirely one or more specific portions
of a policy, procedure, requirement or decision for an individual or group when it can be conclusively
demonstrated by the complainant(s) that:
e |Implementation of or adherence to the policy, procedure, requirement or decision would result
in undue hardship in light of extraordinary extenuating circumstances, or
e That the policy, procedure, requirement or decision was implemented or applied in a manner
that was arbitrary (meaning it reflects a substantial deviation from accepted norms and/or from
stated procedures found in this Bulletin or elsewhere), prejudicial (meaning it was based at least
partly on ill-will and is at odds with the stated procedures found in this Bulletin or elsewhere), in
violation of University regulations or state or federal law, or was subject to some error in fact.

Unless otherwise noted in the official agreement, any variance is a one-time modification that should
not be presumed to continue in an ongoing fashion.

1.4.21. Waiver

An official, written agreement that suspends one or more specific portions of a policy, procedure,
requirement or decision for an individual or group when it can be conclusively demonstrated by the
complainant(s) that:
o Implementation of or adherence to the policy, procedure, requirement or decision would result
in undue hardship in light of extraordinary extenuating circumstances, or
e That the policy, procedure, requirement or decision was implemented or applied in a manner
that was arbitrary, discriminatory, in violation of University regulations or state or federal law,
or was subject to some error in fact (see Sec. 1.4.20.) for definitions of “arbitrary” and

“prejudicial” in this context), and
e When all parties agree that the problem is so profound that it cannot be justly addressed by

granting a variance.

Unless otherwise noted in the official agreement, any waiver is a one-time suspension that should not
be presumed to continue in an ongoing fashion.

1.4.22. Appeal

A written entreaty from an allegedly aggrieved student that a decision or outcome related to a
complaint be reviewed (and amended or set aside) by a person or group having sufficient authority to
accomplish said task.

1.4.23. Modality Definitions

The following definitions concern teaching remotely at Oglethorpe and the applications are discussed in
Section 6.30. Note that direct instruction and student preparation are discussed in Section 1.4.2.

® Remote Course Section — A course section where 100% of direct instruction is via the internet.
Students can expect no face-to-face meetings unless explicitly told otherwise. Also called online.
This includes the ideas of distance learning.
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Hybrid Course Section — A course section where 50-99% of direct instruction is via the internet.
Students can expect required face-to-face meeting time. It must include some in-person, face-
to-face meetings throughout the semester but a substantial portion of the content is delivered
remotely. This is similar to blended classes - although blended is technically a different approach
from hybrid, they use the internet in similar proportion. Hybrid and remote course sections are
collectively called remote for SACS accreditation purposes.

In-Person Course Section — A course section where 0-49% of direct instruction may occur via the
internet. This course may use web-based technology to facilitate what is essentially a face-to-
face course. For example, a learning management system (LMS) or web pages may be used to
post the syllabus and assignments. This is sometimes called Web Facilitated but we opt for the
term in-person because it emphasizes that a large proportion of the course is face-to-face rather
than that some technology is in use and it is what most Oglethorpe faculty are thinking of when
they say, “in person course”. Also similar to on-ground or traditional modalities.

Face-to-face Meeting — A meeting where the instructor and student(s) are in the same physical
location at the same time. This may include traditional class meetings but also includes one-on-
one or group meetings where the instructor is present. This is sometimes called in-person
meetings.

Synchronous Remote Learning — A remote meeting of the instructor with student(s) where all
participants are (or should be) present at the same time. This is a typical but not required part of
hybrid and remote courses.

Asynchronous Remote Learning — A remote activity where students interact with the instructor
on their own schedule e.g., with a LMS forum or with video posts. This is a typical but not
required part of hybrid and remote courses.
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2. University Information

2.1. About Oglethorpe University

2.2,

Founded in 1835, Oglethorpe University is Atlanta’s only co-educational small private liberal arts college, home
to nearly 1,500 diverse and engaged students from more than 30 states and 20 countries.

A place that puts students first, Oglethorpe's academically rigorous programs emphasize intellectual curiosity,
individual attention, close collaboration among faculty and students, and hands-on active learning that
connects theory and practice. Students prepare for life and career through internships, study abroad, civic
engagement, and undergraduate research.

Oglethorpe is deeply committed to student success and to diversity, equity, and inclusion as institutional core
values. Oglethorpe's student body is remarkably diverse: more than half identify as persons of color; more than
a third are the first generation in their families to attend college; and more than a third are Pell eligible. Since
2018 Oglethorpe has offered its signature Flagship 50 program, a groundbreaking merit tuition scholarship that
matches all 50 states’ flagship tuition for qualified students. Approximately 99% of Oglethorpe students receive
some financial need-based aid and since 2017, the Fiske Guide to Colleges has named Oglethorpe to its Top 20
“Best Buy Schools” in the nation — the only Georgia college on the list.

In 2019, Oglethorpe opened the I.W. “lke” Cousins Center for Science and Innovation, with state-of-the-art lab
and classroom space, as well as the Q. William Hammack, Jr. School of Business, which boasts a near 100%
career and graduate school placement rate for alumni six months after graduation. The university is also home
to the Conant Performing Arts Center, which regularly welcomes student and professional theatre and music to
its stage, and the Oglethorpe University Museum of Art, a teaching museum. The Oglethorpe Stormy Petrels
compete in the NCAA Division lll Southern Athletic Association. The Oglethorpe campus is located in historic
Brookhaven, one of the Atlanta metro area’s safest and fastest growing communities.

Incorporation

Oglethorpe University is incorporated under the State of Georgia's Nonprofit Corporation Code. The charter,
dated May 8, 1913, says in Article Il

The purpose of the corporation shall be exclusively educational. The corporation shall own, manage,
maintain, operate and conduct an institution of higher learning for the purpose of promoting and carrying
on college, undergraduate and graduate education. The institution shall be independent, non-
denominational, and non-sectarian and shall have the power to grant diplomas and confer such degrees as
are usually conferred by institutions of higher learning in such manner and under such circumstances as the
Board of Trustees may determine.

Through the years the Charter has been amended and restated several times, both before and after the
Georgia School Law of 1937, the most recent restatement being certified by the Secretary of State on May 30,
2002, as the Articles of Incorporation of Oglethorpe University, Inc., in which the purpose is described as
“exclusively for charitable, educational, or scientific purposes within the meaning of Section 501(c) (3) of the
United States Internal Revenue Code of 1986...”
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2.3. Oglethorpe University Mission Statement

Atlanta’s Oglethorpe University is committed to teaching excellence in an inclusive learning environment. We

prepare students for success in professional endeavors as responsible and productive contributors to a global

society.

2.3.1.

2.3.2.

Oglethorpe University Vision

Oglethorpe University will be internationally recognized for academic excellence and known for
setting the standard as a diverse, inclusive, and collaborative community. Guided by our immersive
curricula, we will prepare students to become ethical, critical thinkers that embrace innovation to
create positive transformation in our society.

Oglethorpe University Core Values

Excellence

Oglethorpe students are creative, empathetic critical thinkers who are supported and encouraged by
a faculty committed to teaching, learning, and shaping tomorrow’s leaders. Building on the
foundation of our CORE curriculum and liberal arts tradition, students are challenged to write clearly,
speak persuasively, and weigh evidence inside and outside the classroom. Oglethorpe faculty, staff,
alumni, and students pursue ambitious goals and are committed to lifelong learning.

Engagement

Whether on campus, in Atlanta, or around the world, Oglethorpe students, faculty, staff, and alumni
experience, serve, and improve our communities. Situated near the nation’s capital of civil rights,
dozens of corporate headquarters, and world class arts and theater, our students tap into all that our
international city offers. From internships, study abroad, civic engagement, and immersions in
multicultural communities, students develop global perspectives and skills.

Belonging

We believe in listening to all voices, recognizing the inherent dignity of each community member,
and celebrating the richness of our diverse campus. We are committed to helping all students find
their places and voices in the Oglethorpe community so that they become citizens who respect and
appreciate differences and understand the influences that shape the world in which they live.

Thriving

College life extends beyond the classroom and includes care for the whole student: body, mind, and
spirit. Our tight-knit campus focuses on physical, social, intellectual, spiritual, emotional, and
occupational aspects of wellness. We commit to helping each community member have the tools and
resources they need to not only graduate but thrive.

Persistence

Our motto — Nescit Cedere — translates to “One who does not know how to give up” and captures the
pride and tenacity of our community. We believe in possibilities. We empower students to take
ownership and create the future that’s right for them. We may not know what tomorrow will bring,
but we work together to solve challenges and in doing so will make a difference in the world.
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2.4. Goals of an Oglethorpe University Education

2.5.

2.6.

The curriculum, co-curriculum and extracurricular life are designed to develop the following:

1. The ability to read critically — to evaluate arguments and the evidence and to draw appropriate
conclusions.

2. The ability to convey ideas in writing and in speech — accurately, grammatically and persuasively.

3. Skill in reasoning logically and thinking analytically and objectively about important matters.

4. Anunderstanding of the most thoughtful reflections on right and wrong and an allegiance to principles
of right conduct, as reflected by Oglethorpe’s honor code.

5. The willingness and ability to assume the responsibilities of leadership in public and private life,
including skill in organizing the efforts of other persons on behalf of worthy causes.

6. Aninclination to continue one’s learning after graduation from college and skill in the use of books,
information technology and other intellectual tools for that purpose.

7. A considered commitment to a set of career and life goals.

8. An awareness of the increasingly international character of contemporary life and skill in interacting
with persons of diverse cultural backgrounds.

Accreditation

Oglethorpe University is a candidate for accreditation by the Southern Association of Colleges and Schools
Commission on Colleges to award baccalaureate and master’s degrees. Oglethorpe University also may offer
credentials such as certificates and diplomas at approved degree levels. Questions about the status of
Oglethorpe University may be directed in writing to the Southern Association of Colleges and Schools
Commission on Colleges at 1866 Southern Lane, Decatur, GA 30033-4097, by calling (404) 679-4500, or by using
information available on SACSCOC’s website (www.sacscoc.org). See additional important information in Sec.
3.1.2.

Overarching Organizational Structure

The following organizational structure is based on a series of successive indentions as one moves down the
organizational hierarchy. This listing is not an exhaustive roster of personnel. Rather, this structure is meant to
provide current and prospective students, their parents, current, retired and prospective employees, alumni,
community members, media representatives and other interested parties with points of contact for various
guestions, requests, comments, complaints, and so forth. The list is organized by job title, followed by the name
of the person currently holding that position. After the name appears the individual’s Oglethorpe e-mail “alias”
and contact telephone number. To convert the e-mail alias into a functioning e-mail address, the phrase
@oglethorpe.edu must be appended. Also, every telephone number must be preceded by the area code,
which is 404.

President: Dr. Kathryn McClymond, kmcclymond, 364-8356
General Counsel and Chief of Staff: Ms. Regina Mincberg, rmincberg, 504-1225
Executive Assistant to the President: Ms. Pam Dixson, pdixson, 364-8356
Special Advisor to the President for DEI: Dr. Rhana Wheeler, rwheeler

Interim Provost and Vice President for Academic Affairs: Dr. Kendra King Momon, kkingmomon, 364-
8317
Interim Associate Provost for Faculty Development: Dr. Katharine Zakos, kzakos, 364-8313
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Dean of the Q. William Hammack, Jr. School of Business: Dr. Stephen Craft, scraft, 504-1330
Director of the Innovation and Entrepreneurship Center: Dr. Leroy Carson, Icarson

Registrar: Mr. Ed Rosser, erosser, 364-8870

Associate Registrar: Mr. Ray Feran, rferran, 364-8316

Assistant Registrar: Ms. Naomi Norris, nnorris, 364-8366
Institutional Research Analyst: Mr. Yuwei Shi, yshi
Chair of Division | (Philosophy, Fine Arts, and Communication Studies): Dr. Kate Keib, kkeib, 504-
3459
Chair of Division Il (History, Politics and International Studies): Dr. Nicholas Maher, nmaher, 504-
3473
Chair of Division Ill (Natural Sciences): Dr. Mariel Meier, mmeier, 364-8339
Chair of Division IV (Behavioral Sciences): Dr. Justin Wise, jwise, 364-8386
Division V (Hammack School of Business): Dr. Stephen Craft, scraft, 504-1330
Chair of Division VII (English and Comparative Literature): Dr. Sarah Terry, sterry, 364-8393
Chair of Division VIII (World Languages Literatures, and Cultures): Dr. Mario Chandler,
mchandler, 364-8382
Chair of Division IX (Mathematics and Computer Science): Dr. Brian Patterson, bpatterson, 504-
1322
Co-Directors of the Core Program: Dr. Stephen Mattern, smattern, 364-8433; Dr. Judith Levy,
jlevy
Director of the Honors Program: Dr. Seema Shrikhande, sshrikhande, 364-8891
Director of the Oglethorpe University Museum of Art: Ms. Elizabeth Peterson Jennings,
epetersonjennings, 364-8559

Curator of Collections: Mr. John Daniel Tilford, jtilford, 364-8552
Director of the Philip Weltner Library: Mr. Eli Arnold, earnold, 364-8885
Director of the Rich Foundation Urban Leadership Program (RFULP): Dr. Rhana Gittens Wheeler,
rwheeler
Director of the Environmental Studies Program: Dr. Roarke Donnelly, rdonnelly, 364-8401

Vice President for Business and Finance/Chief Financial Officer: Mr. Pete Stobie, pstobie, 364-8322
Controller: Ms. Freedom Bannerholt, fbannerholt, 364-8303
Director of Human Resources: Ms. Sandy Butler, sbutler1, 364-8325
Manager, Professional Development and Wellness: Ms. Colleen Donaldson, cdonaldson
Human Resources Coordinator: Ms. Angela Hughes, ahughesl
Director of IT Services and Chief Information Officer: Ms. Tanya Thompson, tthompsonl, 364-
8535
Systems Analyst: Ms. Julia Rodriguez, jrodriguez, 364-8465
IT Systems Support Administrator: Mr. James Gregg, jgregg, 364-8874
Software Administrator: Ms. Sheila Gonzalez, sgonzalezl, 504-3474
Facilities Director: Mr. Michael Hoover, mhoover
Director of University Events: Ms. Tierra Copeland, tcopeland, 364-8440
Assistant Director of Business and Finance: Ms. Isabelle Martinez, imartinez1, 504-1235
Director of the On-Campus Store: Ms. Kathleen Guy, kguy1, 364-8361

Vice President for Diversity, Equity and Inclusion: vacant
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Director of Equity and Care: Mr. Austin Rayford, arayford, 364-8344

Assistant Dean & Director of Global Education: Dr. Marisa Atencio, matencio, 364-8862
Assistant Director, Community and Global Engagement, and Writing Tutor Coordinator: Mr.
Peter Dye, pdye, 504-3404

Vice President for Student Affairs: Dr. Meredith Raimondo, mraimondo
Senior Director of Student Success: Dr. Vivian Medrano, vmedrano, 364-8360
Assistant Director of Student Success: Ms. Lauren Richardson, Irichardson2
Associate Dean of Students & Director of Residence Life: Mr. Blake Petty, bpetty, 364-8895
Associate Director of Student Wellness: Dr. Natasha Byrd, nbyrd2, 364-8895
Assistant Director of New Student and Family Programs: Ms. Chantel Jones, cjones5, 364-8892
Associate Director of Student Rights and Responsibilities: Ms. Sari-Jai Walker, swalker3
Athletics Director (AD): Mr. Todd Brooks, tbrooks7, 364-8469
Assistant Director of Athletics for Operations/Senior Woman Administrator: Ms. Cindy
Vaios, cvaios, 364-8479
Sports Information Director: Mr. Daniel Manget, dmanget, 364-8329
Head Baseball Coach: Kellen Greer, kgreer, 364-8487
Head Basketball Coach, Men’s: Mr. Phil Ponder, pponder, 364-8422
Head Basketball Coach, Women’s/Compliance Assistant Director: Mr. Alex Richey,
arichey, 431-6546
Head Cross Country/Track and Field Coach: Kari Elliott, kelliott2
Head Golf Coach: Mr. Jim Owen, jowen, 364-8420
Head Lacrosse Coach, Men’s: Mr. Scott Dangel, sdangel, 364-8415
Head Lacrosse Coach, Women’s: Ms. Taylor Martin, mmartin2, 364-8463
Head Soccer Coach, Men’s: Mr. Jon Akin, jakin, 364-8416
Head Soccer Coach, Women’s: Mr. Rob King, rkingl, 364-8896
Head Tennis Coach, Men’s and Women’s: Mr. Paul Danielson, pdanielson, 364-8347
Head Volleyball Coach: Ms. Olivia Tidmore, otidmore
Director of Campus Safety: Mr. Dylan Whitney, dwhitney, 504-1188
Director of Career Development: Dr. Lisa Conley, lconley
Director of the Counseling Center: Dr. Michelle Lyn, counselingcenter
Director of Dining Services: dining, 504-1411

Vice President for Advancement: Vacant
Senior Director of Development: Mr. Jason Zwang, jzwang, 504-3470
Director of Development: Mr. Bob Preston, bpreston, 364-8328
Senior Director of Advancement: Ms. Durba Chatterjee, dchatterjee, 364-8476
Manager of Advancement Operations: Mr. Saurav Bhandary, sbhandary, 364-8334
Director of Engagement: Ms. Kate Bobb, kbobb, 504-1020
Director of Alumni Engagement and Giving: Ms. Kathryn Henderson, khendersonl, 364-8439
Director of Philanthropic Communications: Ms. Michelle Geiger, mgeiger, 364-8348

Vice President for Enrollment Management: Dr. Rebecca Sandidge, rsandidge, 364-8307
Senior Director of Admission: Ms. Jaleen Washington, jwashingtonl
Director of Admission Operations: Ms. Caitlin Douglas, cdouglas, 364-8311
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Assistant Director of Admission Events and Communication: Autumn Johnson, ajohnson8
Director of Financial Aid: Mr. Chris Summers, csummers, 364-8355

Senior Financial Aid Counselor: Ms. Belinda Jones, bjones2, 364-8358

Financial Aid Counselor: Mr. Shane Desmond-Williams, sdesmond, 364-8357

Vice President of Marketing and Communications: Mr. Lance Wallace, Iwallace, 504-1530
Senior Director, University Communications: Ms. Renee Vary Keele, rvary, 364-8868
Assistant Director, Communications: Mr. Grant Utter, gvutter, 504-1065
Web Specialist: Heather Neal, hneall, 504-1535
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3. Institutional Policies, Procedures, and Requirements

3.1. Required Disclosures Related to Mandatory Reporting and Complaints
3.1.1. Disclosures Required by Federal and/or State Laws

Federal and state laws require all colleges and universities receiving federal funds to establish certain
programs, policies, and procedures and to distribute an annual report describing the information and
providing statistics regarding items including (but not limited to):
A. Graduation rates
B. Drug, alcohol, and weapon violations
C. Certain crimes on campus, which include murder, robbery, aggravated assault, burglary,
motor vehicle theft, and sex offenses.

Data for item A can be found at https://nces.ed.gov/ipeds/home/usethedata. For additional

requests related to item A please direct a written request to the Office of Institutional Research and
Effectiveness, Oglethorpe University, 4484 Peachtree Road NE, Atlanta, GA 30319. The annual
report related to items B and C is available at http://safety.oglethorpe.edu/safety-reports/. For

additional requests and information related to items B and C please direct a written request to Dean
of Students, Oglethorpe University, 4484 Peachtree Road NE, Atlanta, GA 30319.

Since Oglethorpe University is a private postsecondary institution operating under the authority of
the State of Georgia, complaints against the institution may be filed with the Georgia Nonpublic
Postsecondary Education Commission (GNPEC). However, “the individual filing the complaint
(complainant) should begin by making every attempt to achieve a fair and reasonable solution via
the institution’s published complaint procedure[s].” Only if a fair and reasonable resolution cannot
be reached through these processes should an individual file a complaint with GNPEC. The GNPEC
complaint form can be accessed at https://gnpec.georgia.gov/student-resources/complaints-

against-institution/gnpec-complaint-form

3.1.2. Disclosure Required by SACSCOC

Oglethorpe University is accredited by the Southern Association of Colleges and Schools Commission
on Colleges (SACSCOC; see Sec. 2.5.) to award baccalaureate (bachelor’s) degrees. To file a complaint
against Oglethorpe University for alleged significant non-compliance with one or more of SACSCOC's
standards or requirements, contact SACSCOC at 1866 Southern Lane, Decatur, GA 30033-4097 or call
404-679-4500. Complainants are asked to first consult SACSCOC’s Complaint Procedures Policy
Statement. Note that SACSCOC “expects individuals to attempt to resolve the issue through all means

available to the complainant, including following the institution’s own published grievance
procedures, before submitting a complaint to the Commission.” Please also note that normal
inquiries about the institution (such as admission requirements, financial aid, educational programs,
etc.) should be addressed directly to Oglethorpe University and not to SACSCOC.

3.2. Substantive Change Policy and Procedure

Rationale
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Oglethorpe University is accredited by the Southern Association of Colleges and Schools Commission on Colleges
(SACSCOC or “the Commission;” see Sec. 2.5.). Comprehensive Standard 3.12 of The Principles of Accreditation:
Foundations for Quality Enhancement states, in part:

“When an accredited institution significantly modifies or expands its scope, changes the nature of
its affiliation or its ownership, or merges with another institution, a substantive change review is
required. The Commission is responsible for evaluating all substantive changes to assess the
impact of the change on the institution’s compliance with defined standards. If an institution
fails to follow the Commission’s procedures for notification and approval of substantive changes,
its total accreditation may be placed in jeopardy.”

Further, the Commission’s policy statement related to Substantive Change for SACSCOC Accredited
Institutions indicates that:

“Member institutions are required to have a policy and procedure to ensure that all substantive
changes are reported to the Commission in a timely fashion.”

The purpose of this policy is to assure compliance with the above requirements.

All potential substantive changes—whether proposed by students, faculty, staff, administration or board of
trustees—must be discussed with and reviewed by the SACSCOC accreditation liaison, who is appointed by
Oglethorpe’s president. Once informed of impending potential substantive changes, it is the responsibility of the
accreditation liaison to ensure that potential substantive changes are reported to and, when warranted,
approved by SACSCOC according to timeframes and relevant protocols established by the Commission.

What is a substantive change?

Substantive change is a significant modification or expansion in the nature and scope of an accredited
institution. Under federal regulations, substantive change includes:

e Any change in the established mission or objectives of the institution.

e Any change in legal status, form of control, or ownership of the institution.

e The addition of courses or programs that represent a significant departure, either in content
or method of delivery, from those that were offered when the institution was last evaluated.

e The addition of courses or programs of study at a degree or credential level different from
that which is included in the institution’s current accreditation or reaffirmation.

e A change from clock hours to credit hours.

e Asubstantial increase in the number of clock or credit hours awarded for successful
completion of a program.

e The establishment of an additional location geographically apart from the main campus at
which the institution offers at least 50 percent of an educational program.

e The establishment of a branch campus.

e Closing a program, off-campus site, branch campus or institution.

e Entering into a collaborative academic arrangement that includes only the initiation of a dual
degree program or a joint degree program with another institution.

e Acquiring another institution or a program or location of another institution.
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¢ Adding a permanent location at a site where the institution is conducting a teach-out program
for a closed institution.

e Enteringinto a contract by which an entity not eligible for Title IV funding offers 25% or more
of one or more of the accredited institution’s programs.

What are the procedures for reporting substantive change?

SACSCOC has identified three procedures for addressing the different types of substantive changes. These
include:
e Procedure One, for the review of substantive changes requiring notification and approval prior

to implementation,
e Procedure Two, for the review of substantive changes requiring only notification prior to

implementation, and
e Procedure Three, for closing a program, site, branch campus or institution.

The different types of substantive change, the specific procedure to be used for each, their respective approval
notification requirements and their reporting timelines are included in the policy statement on Substantive
Change for SACSCOC Accredited Institutions (available at
https://sacscoc.org/app/uploads/2019/08/SubstantiveChange.pdf).

Procedures for the institutional changes such as mergers, acquiring or adding programs, or changes in
governance or legal status can be found in a separate document, Mergers, Consolidations, Change of Ownership,
Acquisitions, and Change of Governance, Control, Form, or Legal Status (available at
https://sacscoc.org/app/uploads/2019/08/Mergers.pdf).

The initiation or revision of programs not offered for academic credit and that are not eligible for federal
financial aid does not require reporting; however, such programs are subject to review at the time of
reaffirmation.

Identifying and reporting substantive change

Oglethorpe’s president is responsible for:
¢ Designating the accreditation liaison as his/her representative to submit substantive change
notification letters and associated documentation to the president of SACSCOC or submitting
such letters and documentation him/herself (while providing copies of all such
correspondence to the accreditation liaison).

Oglethorpe’s president and vice presidents are responsible for:

e Informing relevant personnel under their supervision about the existence of the SACSCOC
policies concerning substantive change and the need to check with the accreditation liaison
regarding any and all significant changes in policy to determine if they may meet the criteria
for a substantive change as defined in the policy.

e Consulting with the University’s accreditation liaison regarding questions about substantive
changes within their divisions.

e Providing sufficient time to notify SACSCOC prior to the implementation of any changes.

e Assisting with the writing of appropriate documentation and notification of substantive
changes as needed by SACSCOC.
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Oglethorpe’s accreditation liaison is appointed by the president and is responsible for:

e Staying up to date with SACSCOC policies and requirements related to substantive change.

e Serving as the contact person and communication liaison between SACSCOC staff and the
University regarding substantive change matters.

e Meeting with the president and vice presidents yearly to review this policy and planned
initiatives.

e  Working with the appropriate vice president to develop a plan of action and timeline for
any substantive change actions possibly requiring approval from SACSCOC.

e Preparing substantive change prospectus in collaboration with the appropriate
administrators and faculty.

e Submitting substantive change notification letters and associated documentation to the
president of SACSCOC, as authorized by the president.

e Maintaining a record of substantive changes, initiatives, action plans and their statuses.

3.3. Equal Opportunity Policy

Oglethorpe University is an equal opportunity educational institution. Faculty, staff, and students are
admitted, employed, and treated without regard to race; color; religion; national origin; sex; sexual
orientation; gender identity or gender expression; marital status; pregnancy, childbirth or related medical
conditions; age; disability or handicap; genetic information; citizenship status; service member status; or
any other category protected by federal, state or local law. Oglethorpe University complies with Title IX of
the Education Amendments of 1972, Titles VI and VII of the Civil Rights Act of 1964, the Civil Rights Act of
1991, Sections 503/504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act (ADA)
Amendments Act (ADAAA) of 2008, as well as other applicable federal, state and local laws. In compliance
with these laws and regulations, Oglethorpe University has established the following specific policies and
guidelines.

3.3.1. Equal Employment Opportunity (EEO) Policy

We are an Equal Employment Opportunity employer committed to providing equal opportunity in
all of our employment practices, including selection, hiring, assignment, re-assignment, promotion,
transfer, compensation, discipline and termination. The University prohibits discrimination,
harassment and retaliation in employment based on race; color; religion; national origin; sex; sexual
orientation; gender identity or gender expression; marital status; pregnancy, childbirth or related
medical conditions; age; disability; genetic information, including family medical history; citizenship
status; service member status; or any other category protected by federal, state or local law.
Violation of this policy will result in disciplinary action, up to and including immediate termination.

3.3.2. Accessibility Programs and Services

Oglethorpe University strives to ensure that all University goods, services, facilities, privileges,
advantages and accommodations are meaningfully accessible to qualified persons with disabilities in
accordance with the Americans with Disabilities Act Amendments Act (ADAAA) of 2008, Section 504
of the Vocational Rehabilitation Act of 1973 and other pertinent federal, state and local disability
anti-discrimination laws.

Accessibility services (see Sec 10.1.3.) coordinates services, and provides information upon request,
to students with disabilities. When possible, students with disabilities are asked to contact the
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accessibility services office to register for assistance and ensure that appropriate accommodations
are implemented. The office responds to inquiries regarding campus accessibility, approves
reasonable academic and housing accommodations, proctors examinations, and can assist with filing
disability-related grievances and complaints. Additional information is available at
http://success.oglethorpe.edu/accessibility-services/.

Non-Language Course Substitutions

Requests for variances and/or waivers related to non-language course substitutions or other
academic requirements for students with documented disabilities are handled on a case-by-case
basis. The office of accessibility services will present the student’s written request and approval from
accessibility services to the specific program chair. The petition should state the specific
accommodation requested. Course substitution requests and program approvals must be completed
prior to the start of the semester in which the substitution will occur. In collaboration with the
student and the office of accessibility services, the program chair will determine a reasonable course
substitution.

Oglethorpe allows a student with a documented mathematics-based disability and/or processing
disorder to petition for a substitution of the Core mathematics requirement. A written request and
accessibility services approval for a faculty-approved course substitution must be submitted prior to
attempting the course to be used as a substitute for COR 314.

To initiate the process, the student must make a specific request and submit required documentation
to the office of accessibility services. It is the responsibility of the student to initiate this process.
Students seeking a mathematics substitution must take into consideration the following caveats:

1. The mathematics course substitution policy can only be used to fulfill the COR 314
requirement. This policy does not concern disability related substitutions for any other
mathematics courses as related to major, minor, or prerequisite requirements.

2. Both the chair of the division of mathematics and computer science and the core director
must approve all COR 314 course substitutions in advance.

3. Oglethorpe is not responsible for delays in graduation that result from substitutions. The
student should submit a request early in his/her/their program of study in order to allow
ample time to meet the requirement.

4. Students are cautioned against attempting coursework without explicit permission to
take a course as a substitution.

5. Courses previously taken may not necessarily fulfill the substitution requirement and as
such may not be applied retroactively.

If the request is approved, the student will receive permission from both the chair of the division of
mathematics and computer science and Core director to take an alternate course in lieu of COR 314.
Examples of possible substitutions include but are not limited to the following:

PHI 201 Formal Logic

CSC 201 Introduction to Programming

History of Mathematics (via the ARCHE program; see Sec. 10.6.)

Final decision on course approval resides with the chair of the division of mathematics and computer
science in consultation with the assistant director of accessibility services.
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Language Course Substitutions

A student with a documented language-based disability may request to complete a faculty-approved
course substitutions to fulfill this requirement.

To initiate the process, the student must make a specific request and submit required documentation
to the office of accessibility services. It is the responsibility of the student to initiate this process. If
the request is approved, the student will receive permission from the chair of the division of foreign
languages to take two four-hour culture-related courses on non-English speaking areas of the world,
or language-related courses such as computer programming, in lieu of foreign language courses.
Examples of eligible courses include but are not limited to the following:

ART 330 Far Eastern Art History — India, China, Tibet and Japan

GER 290 Special Topics in German Language, Literature and Culture

HIS 219 German History Since 1800

HIS 221 Russian History Since 1861

HIS 240 Latin America to Independence

JPN 251 Identity and Nation in Modern Japanese Literature

POL 231 Asian Politics

SPN/FRE 406 French and Spanish Crossroads in the Caribbean and Africa.

NOTE: Some short-term study abroad courses that do not require language study may be eligible.

Courses used as language substitutions cannot be counted toward the requirements of the student’s
major or minor. Language substitutions can only be applied to the language requirement; they are
not granted for upper-level language courses required by a major. Students are cautioned against
attempting coursework without explicit prior permission to take a course to be used as a language
substitution. All courses will be approved at the discretion of the chair of the division of foreign
languages. Oglethorpe is not responsible for delays in graduation that result from substitutions. The
student should submit a request early in his/her/their program of study in order to allow ample time
to meet the requirement.

Grievance Procedures

While accessibility services works diligently to provide the most appropriate accommodations
possible in a timely manner, students have the right to file a grievance. Oglethorpe University strives
to provide prompt and equitable resolution of complaints alleging action prohibited by the
Americans with Disabilities Act (ADA) Amendments Act (ADAAA) of 2008, and Section 504 of the
Rehabilitation Act of 1973.

Any student who believes that appropriate accommodations have not been provided or that
discrimination has occurred against a student based on disability is permitted to file a grievance with
the University as provided by the following grievance procedure. Oglethorpe University is
committed to using its best efforts to resolve disputes pertaining to disability services in an informal
manner whenever possible. To this end, a student who believes he/she/they has been aggrieved
either by some action or inaction on the part of the University as a whole or by a particular
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individual is strongly encouraged to raise his/her/their concern directly with the individual or other
appropriate official of the University.

Procedures to File a Complaint

Whenever an individual is dissatisfied with the informal resolution of a grievance or prefers to file a
formal complaint the following procedures shall apply.

Initial grievances regarding disability accommodations, accessibility, and inclusion should be first
addressed to accessibility services at (404) 504-1435.
e The grievance must be submitted in writing, contain the name and address of the
complainant, and describe the allegations.
e The description must include specific facts to support the allegation(s).
e The grievance must be filed within thirty (30) days of the alleged incident.

Filing an Appeal

Once accessibility services reviews the grievance and records, and renders a response in writing, it
is within the student’s rights to appeal the decision or ask for additional review and consideration.
These appeals must be addressed to the Title IX coordinator at (404) 364-8344.

Upon appeal, an investigation, if appropriate, shall be conducted by the Title IX coordinator as the
institution’s ADA/504 coordinator. During this procedure, the complainant, the persons against
whom the allegations have been made, and their respective representatives, if any, will have the
opportunity to submit information and documentation regarding the complaint allegations. The
investigation will be completed with written results of the investigation issued and a copy
forwarded to the complainant within thirty (30) business days of receipt of the complaint. The
complainant may appeal the findings of the investigation by completing an online request at
http://hub.oglethorpe.edu/registration-records/academic-appeal/.

3.3.3. Policy Prohibiting Discrimination, Harassment and Retaliation

Oglethorpe University values the dignity of the individual, human diversity and an appropriate
decorum for members of the campus community. Discriminatory or harassing behavior is indefensible
as it makes the work, study or living environment hostile, intimidating, injurious or demeaning.

Harassment directed against an individual or group that is based on race; age; color; religion; national
origin or ancestry; sex; sexual orientation; gender; gender identity or gender expression; marital
status; pregnancy, childbirth or related medical conditions; disability or handicap; genetic information,
including family medical history; citizenship status; service member status; or any other category
protected by federal, state or local law is prohibited. The term harassment as used in this policy may
include:

e Offensive remarks, comments, jokes, slurs or verbal conduct pertaining to an individual’s
personal characteristics or those of a group.

e Offensive pictures, drawings, photographs, figurines or other graphic images, conduct or
communications including e-mail, text messages, postings, faxes, documents or copies
pertaining to an individual’s personal characteristics or those of a group.

e Offensive sexual remarks, sexual advances or requests for sexual favors.
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e Offensive physical conduct including touching and gestures.

Oglethorpe University has adopted an internal grievance procedure providing for the prompt and
equitable resolution of complaints alleging any action prohibited by this policy and/or conduct in
violation of Title VI, Title VII, Title IX, Section 504, the Age Discrimination Act and the Americans with
Disabilities Act (ADA) Amendments Act (ADAAA) of 2008. Retaliation, which includes threatening an
individual or taking any adverse action against an individual for reporting a possible violation of this
policy or participating in an investigation conducted under this policy, is absolutely prohibited and is
an independent basis for a violation of this policy which may also be pursued under the grievance
procedure.

Sexual harassment under Title IX is addressed in a separate policy; see Sec. 14. Appeals from
accommodations under ADA/Section 504 are addressed in Section 3.3.2.

Members of the faculty are also covered by this policy and are prohibited from engaging in any form
of harassing, discriminatory or retaliatory conduct.

Grievance Procedures

The following University officials have been designated to respond to allegations regarding any such
violation: the vice president of diversity, equity and inclusion, vice president for student affairs, the
provost, the director of human resources, or the designee of any of the listed individuals.

Complaints alleging misconduct as defined in this policy should be reported within 90 days of the
alleged offense. Complainants may seek informal or formal resolution. The complaint form for students
can be found here: https://conduct.oglethorpe.edu/non-academic-student-complaints-appeals-form/.

Staff should contact HR to make a complaint.

A university official with authority over a case will may seek to resolve it, where appropriate, with an
informal resolution which focuses on communication, education, and resolution, while formal
procedures focus on investigation and discipline. Informal resolutions will typically be carried out
within 30 business days from the complaint, or indication of interest in an informal resolution by the
complainant. If the situation results in an impasse, the complainant will be given a notice of impasse
and may elect to pursue a formal complaint within 30 business days of the date of notice of impasse.

The formal complaint process initiates an investigation. The person alleged of misconduct or
discrimination will be provided the opportunity to submit a written response to the allegations. A
written determination will be issued based on the investigation within 60 business days of the receipt
of the formal written complaint. If the procedure requires an extension of time, the complainant will be
informed in writing of the reasons, the status of the investigation, and the probable date of
completion.

If the complainant disputes the findings or is dissatisfied with the recommendations, the complainant
may request reconsideration of the case to the university president in writing within 30 business days
of receipt of the written determination. Complainants also have the right to file with the appropriate
state or federal authorities as set forth in the applicable statutes.
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Cases that require disciplinary action will be handled according to the established discipline procedures
of the University. Student organizations in violation of this policy may be subject to the loss of
University recognition.

Nothing in this policy statement is intended to infringe on the individual rights, freedom of speech or
academic freedom provided to members of the Oglethorpe community. The scholarly, educational or
artistic content of any written or oral presentation or inquiry shall not be limited by this policy.

3.4. Additional Policies, Statements and Requirements Related to Conduct of Various Members of the

Campus Community

3.4.1.

3.4.2.

3.43.

Civility Statement

Oglethorpe University is a place dedicated to vigorous discussion, exchange of ideas and debate. Such
discussion always runs the risk of becoming acrimonious, thus it is particularly important for all
members of the Oglethorpe community to maintain a climate marked by mutual respect. We must be
committed to the highest standards of civility and decency and to promoting a community where all
people can work and learn together in an atmosphere free of demeaning behavior or hostility.

The need to maintain civility and mutual respect extends throughout the different venues of debate
and discussion -- from informal exchanges in the dining hall, the residence halls or the quad to formal
discussions in classrooms, meetings, and social media.

Students and faculty have a responsibility to foster a healthy climate for the exchange of ideas in the
classroom and on campus. To that end, students and faculty should specifically avoid behavior that
disrupts classroom activities or creates a hostile or intimidating atmosphere.

Code of Student Conduct (see Sec. 12.4.)
Consensual Relationship Policy

Oglethorpe University encourages the development of collegial and professional relationships among
all members of the University community and is committed to a learning and working environment of
civility and mutual respect. Faculty carry a special responsibility to adhere to the highest ethical and
professional standards and to avoid any behavior that may appear to undermine this atmosphere of
trust and respect and thereby hinder the institution’s educational mission.

The faculty-student relationship is one of trust in the University, and the faculty member has the
professional responsibility for being a mentor, educator, and evaluator. Faculty-student romantic,
dating, or sexual relationships, even if consensual, interfere with a student’s pursuit of learning and
the integrity of the academic environment and are of special concern because of the potential for
conflict of interest and/or abuse of power. These types of romantic, dating, or sexual relationships can
undermine the fundamental educational purpose of the University and disrupt the workplace and
academic environment.

Sexual relationships between faculty members and undergraduate students are inconsistent with the
mission of the University and inappropriate because they carry a risk of damaging the student’s
educational experience and the faculty member’s career.

The University thus prohibits sexual relationships, even of a consensual nature, between faculty
members and currently enrolled students.
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Faculty members are strongly advised to exercise their best professional judgment concerning
student-faculty relationships and to consider that intimate relations with students, even of a non-
sexual nature, can be fraught with difficulties and the appearance of impropriety.

3.4.4. Ongoing Requirement for Students to Report on Disciplinary and Criminal Matters

Disclosure of disciplinary and criminal history is required on the Oglethorpe University admission
application (see Sec. 4.). Oglethorpe applicants, accepted students and current students have an
ongoing, continuing duty to report additional disciplinary and criminal events that occur after
submission of their admission application. The disciplinary and criminal events that must be reported
under this requirement are described below. Reports must be made to the vice president of student
affairs within three business days of the occurrence of the event. Failure to comply with this
requirement will result in sanctions up to and including immediate forced withdrawal from the
University (for current students), revocation of admission (for accepted students) and denial of
admission (for applicants). Events which must be reported include:

e Having been found guilty of any violation of a federal, state or municipal law, regulation or
ordinance (other than minor traffic violations) including offenses for which any type of first
offender status has been granted, or

e Having entered a plea of guilty, no contest, nolo contendere, or an Alford plea, or having
otherwise accepted responsibility for the commission of a crime, or

e Having been charged with, or having been found guilty/liable of, any violation of academic
honesty, honor code, or conduct regulations (be they academic or non-academic in nature)
at any other post-secondary institution (college or university), or

e Receiving any type of discharge from military service other than an honorable discharge.

3.5. Policies and Statements Pertaining Specifically to the Academic Enterprise
3.5.1. Academic Freedom and Responsibility

Each faculty member has individual freedom of inquiry and expression in research, publication and
teaching. Academic freedom and responsibility are here defined as the liberty and obligation to study,
to investigate and to discuss facts and ideas concerning all branches and fields of learning. No
limitations on such freedom shall be imposed other than those required by generally accepted
standards of responsible scholarship and research.

A faculty member speaking, writing or acting as a citizen shall be free from institutional censorship or
discipline. However, the faculty member should avoid conveying the impression that one is speaking
on behalf of the institution.

No individual shall be excluded from initial appointment or from academic tenure, nor shall any
individual be deprived of appointment or academic tenure because of the individual’s views or
associations.

In the event of an alleged violation of academic freedom, any faculty member has the right of a
hearing through an appeals committee. This committee shall be a joint trustee-faculty committee
consisting of (1) three members elected by the faculty, (2) three members appointed by the
chairperson of the executive committee of the board of trustees and (3) the president.
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To avoid conflict of interest on the parts of faculty and students, faculty are not to use their academic
positions to market, engage in or develop professional services with or for students currently enrolled
in their classes.

3.5.2. Honor Code (see Sec. 11.)
3.5.3. Policy on Intellectual Property Rights
Preamble

Oglethorpe University believes that the public interest is best served by creating an intellectual
environment whereby creative efforts and innovations can be encouraged and rewarded, while still
retaining for the University and its learning communities reasonable access to, and use of, the
intellectual property for whose creation the University has provided assistance.

The University supports the development, production, and dissemination of intellectual property by
its faculty members, staff and students.

Definitions

When used in this policy, the term “Copyright” shall be understood to mean that bundle of rights
that protect original “Works of Authorship” fixed in any tangible medium of expression, now known
or later developed, from which they can be perceived, reproduced, or otherwise communicated,
either directly or with the aid of a machine or device. “Works of Authorship” (including computer
programs) include, but are not limited to the following: literary works; musical works, including any
accompanying words; dramatic works, including any accompanying music; pantomimes and
choreographic works; pictorial, graphic, and sculptural works (photographs, prints, diagrams,
models, and technical drawings); motion pictures and other audiovisual works; sound recordings;
and architectural works. “Tangible Media” include, but are not limited to, books, periodicals,
manuscripts, phonograph records, films, tapes, and disks.

When used in this policy, the term “Patent” shall be understood to mean that bundle of rights that
protect inventions or discoveries which constitute any new and useful process, machine,
manufacture, or composition of matter, or any new and useful improvement thereof; new and
ornamental designs for any useful article and plant patents being for the asexual reproduction of a
distinct variety of plant, including cultivated sprouts, mutants, hybrids, and new found seedlings,
other than a tuber propagated plant or plant found in an uncultivated state.

When used in this policy, the term “Intellectual Property” shall include Copyright and Patent.

Ownership of Intellectual Property

Intellectual Property created, made, or originated by a faculty member shall be the sole and exclusive
property of the faculty author or inventor except as otherwise provided in this policy.

The University shall own Intellectual Property only in the following circumstances:

a. The University expressly directs a faculty member to create a specified work, or the
work is created as a specific requirement of employment or as an assigned
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institutional duty that may, for example, be included in a written job description or an
employment agreement.

b. The faculty author or inventor voluntarily transfers the Intellectual Property, in whole
or in part, to the University. Such transfer shall be in the form of a written document
signed by the faculty author or inventor.

c. The University contributes to a “joint work” under the Copyright Act. The institution
can exercise joint ownership under this clause when it has contributed specialized
services and facilities to the production of the work that goes beyond what is
traditionally provided to faculty members generally in the preparation of their course
materials. Such arrangement is to be agreed to in writing, in advance, and in full
conformance with other provisions of this policy. The granting of sabbaticals, junior
leaves and professional development grants by the University shall not constitute
grounds for “joint work” unless specified by the University in the terms of the
sabbatical, leave or grant.

d. The Intellectual Property results from externally funded research where ownership by
the University conforms to the requirements of the funding agency.

Except as otherwise provided, Intellectual Property created, made, or originated by a student shall
be the sole and exclusive property of the student author or inventor, except as he/she/they may
voluntarily choose to transfer such property, in full or in part, or as provided in any agreement with
an external funding source. The University shall own the copyright or patent in the case that the
work was created by a student acting as an employee of the University and working on a project as
part of responsibilities as an employee or when a student is assisting a faculty member on a project
designated as joint work.

Intellectual Property created, made, or originated by a staff member in connection with
his/her/their required job duties shall be the sole and exclusive property of the University. The staff
member shall own Copyright of works and Patents of inventions created apart from his/her/their
designated job responsibilities or as part of professional development activities apart from
designated work tasks except as otherwise provided.

Use of Intellectual Property

Material created for ordinary teaching use in the classroom and in department programs, such as
syllabi, assignments and tests, shall remain the property of the faculty author, but the University
shall be permitted to use such material for internal instructional, educational, and administrative
purposes, including satisfying requests of accreditation agencies for faculty-authored syllabi and

course description.

In any agreement transferring copyright for such works to a publisher, faculty authors are
expected to preserve the rights for the institution to use such works for internal instructional,
educational, and administrative purposes.

Work created by students in connection with course assignments or in response to surveys
administered by the University shall be available for the University to use for internal instructional,
educational, and administrative purposes, including the assessment of student learning outcomes.

BACK TO TABLE OF CONTENTS




3.5.4.

Distribution of any Funds Generated

Funds received by the student, faculty or staff member from the sale of Intellectual Property
owned by that author or inventor shall be allocated and expended as determined solely by that
author or inventor.

Funds received by the University from the sale of intellectual property owned by the University
shall be allocated and expended in accord with any applicable laws or agreements as determined
solely by the University.

Funds received by a faculty member or student and the University from the sale of Intellectual
Property owned jointly by the faculty member or student and the University shall be divided
equally between the faculty member or student and the University unless a different agreement
was entered into when the work was first undertaken.

In the event of multiple creators, the creators will determine the allocation of their individual
shares when the work is first undertaken.

Resolution of Emerging Issues and Disputes

The senior administrative leadership team (SALT) shall monitor and review technological and
legislative changes affecting intellectual property policy and shall report to relevant faculty and
administrative bodies, when such changes affect existing policies.

The SALT shall serve as a forum for the receipt and discussion of proposals to change existing
institutional policy.

Disputes over ownership, and its attendant rights, of intellectual property will be decided by the
president of the University. Should a dispute arise, the president shall call into session a committee
formed by three faculty members elected by faculty council, the chief information officer, and the vice
president for business and finance who shall chair the committee. The committee shall make an initial
determination of whether the University or any other party has rights to the invention or other
creation, and, if so, the basis and extent of those rights. The committee shall also make a
determination on resolving competing faculty, student or staff claims to ownership when the parties
cannot reach an agreement on their own. The committee shall make recommendation to the
president who shall make the final determination.

United States Copyright Law Requirements

Oglethorpe University supports and promotes adherence to the copyright laws of the United
States, and particularly recognizes and adheres to the fair use provisions of Section 107 and the
transmission performance and display exception of Section 110(2) of the Copyright Act wherever
necessary when promoting educational activities requiring the sharing of materials. The
University requires that all faculty, staff and students comply with the Copyright Act. The
University also supports the Digital Millennium Copyright Act of 1998 that made major changes
to the United States Copyright Laws to make them compliant with the World Intellectual
Property Organization (WIPO) Copyright Treaty and the WIPO Performances Phonograms Treaty.
Under these provisions it is illegal to copy or distribute copyrighted materials. This includes
music, movies, video, or games that are downloaded via file sharing networks like KaZaA,
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3.5.5.

Gnutella, Napster, Blubster, and others, and which items are typically distributed without the
permission of the copyright owner. Thus, these downloads are illegal. The University prohibits
the downloading and distribution of copyrighted materials without the permission of the
copyright holders and the proper licensing as required. Members of the University community
who violate copyright law will be liable for their infringement. Infringement of copyright law can
result in criminal and civil liability and statutory damages in excess of $150,000 for each work.
Please consult http://library.oglethorpe.edu/services/copyright/ the most up-to-date information

on the impact and requirements of U.S. copyright law on the educational mission of the
University, its employees and its students.

Institutional Review Board (IRB) Information and Procedures

General Information and Procedures

The purpose of an Institutional Review Board (IRB) is to help ensure that researchers observe
ethical guidelines developed to protect the well-being of research participants. Under most
circumstances, all faculty, staff, and students planning to conduct research involving human
participants must obtain approval by the IRB prior to any data collection. Approval also must be
obtained prior to any changes in approved procedures that will affect the confidentiality or risk of
harm to participants. Most protocols will be approved for one year, although the review interval
may be shorter if the IRB determines that the degree of risk is more than minimal. It is the
responsibility of the investigator to make sure that ongoing research is submitted for review
before the approval lapses. More specific guidelines and recommendations are provided below.

When is it necessary to submit a research project to the IRB for review?

Faculty, staff, and student research that includes human subjects must be submitted for review if any
of the following criteria apply:

e The research involves interaction with participants, or

e The research collects identifiable data of a personal nature (from participants
or records) that the participants would reasonably expect to be confidential,
or

e The research involves collecting data from participants from an especially
vulnerable population, such as infants, children, people with mental ilinesses,
prisoners, or people undergoing medical procedures. You should consult with
the IRB to obtain more information on relevant safeguards for special
populations such as these, or

e The research involves more than minimal risk of physical or psychological
harm or discomfort to participants. According to federal regulations (45 CRF
46), minimal risk means that the probability and magnitude of harm or
discomfort anticipated in the research are not greater in and of themselves
than those ordinarily encountered in daily life. Your assessment of harm and
discomfort should include consideration of emotional discomfort such as
embarrassment or emotional pain, or

e The research involves deception of the participants at some point in the
project, or
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e The research project involves the solicitation of external funding. In this case,
be aware that as of October 1, 2000, the federal government requires that all
submissions for federal grants regarding research with humans be
accompanied by a certificate of proof that the submitter has completed a
course or workshop on the ethical treatment of human participants. Please
contact the chair of the IRB for more information on this requirement if it
applies to your project.

Research by students that involves human participants can be reviewed and approved through
academic program procedures approved by the IRB if all of the following criteria are met:

e The research is not externally funded, and

e The research collects only anonymous data from participants and records, and

e The research does not involve collecting data from participants from an especially
vulnerable population (e.g., infants, children, people with mental illnesses, prisoners,
people undergoing medical procedures), and

e The research involves no more than minimal risk of physical or psychological harm or
discomfort to participants (see definition of minimal risk of harm above) and

e The research does not involve deception of participants

Academic programs where students frequently use human participants in research projects must
develop a procedure for evaluating student projects that meet the five points above. The procedure
must be approved by the IRB prior to implementation. The psychology program endorses and follows
the ethical standards of the American Psychological Association when it evaluates student research
projects that meet the five points above. These guidelines are recommended for other academic
programs as well.

Special Note: Individuals outside of the Oglethorpe University community who wish to conduct
research on campus must submit their proposals for IRB review.

When is it not necessary to obtain IRB approval or departmental approval?

To address this issue, consider the guidelines adopted by the psychology program. The psychology
program traditionally uses humans as research participants more than any other program. In that
program, human participants are used in research projects in three ways. First, the faculty in the
program sometimes use humans as participants in their own projects. For example, one professor
measures people’s abilities to accurately decode nonverbal forms of communication. Second, the
students in the program sometimes use humans as participants in their own projects. For example, a
student may create a personality questionnaire and distribute the questionnaire to students via
campus mail as part of an advanced research project, independent study, or honors project. Third,
instructors in the program sometimes conduct small experiments in class to illustrate a point or to
collect data for statistical analysis. For example, one instructor arranges for a person to unexpectedly
enter a classroom and “steal” the instructor’s notebook. After a passage of time, the students
(witnesses) answer a series of questions about what happened. They then use the data to test
several hypotheses about eyewitness testimony and memory.
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In the first two cases (i.e., faculty and student research), the psychology program must follow the IRB
guidelines for review and approval. In the third case (in-class experiments), the program believes that
these are pedagogical exercises, not research per se. Consequently, instructors are given the freedom
to use activities that they believe are appropriate, as long as those activities conform to the ethical
standards of the American Psychological Association. In short, all research in the psychology program
will conform to the American Psychological Association’s ethical standards and, when appropriate,
research projects will be submitted to the IRB for its review.

Academic programs in similar situations, with similar types of classroom projects, do not need to
submit them for IRB or program approval. Note, however, that some ethical standards should be
adopted and followed even in those pedagogical exercises.

What is the procedure for submitting proposals to the IRB?

The Oglethorpe University IRB conducts two types of reviews, standard and expedited. For a standard
review, all IRB members read and review your proposal. For expedited reviews, only the IRB
Chairperson will review the request. You may request an expedited review of your research if either of
the following two points applies:
e Your study is an ongoing project that already has been approved by the IRB and has
not changed or has changed in a way that will not affect confidentiality or risk of
harm to participants. Whether or not changes in the procedures are introduced, all
ongoing research must be reviewed by the IRB at least once a year.
e Your study involves no more than minimal risk of physical or psychological harm or
discomfort to participants and does not involve deception or the use of participants
from an especially vulnerable population. If the IRB chairperson is concerned that
your study may place participants at risk for more than minimal harm or discomfort,
your project will be reviewed through the standard IRB procedures.

The materials to submit for standard and expedited reviews are identical and they should be submitted
to the IRB chair. Please submit one PDF file containing all required materials for review to the IRB chair.
For standard IRB reviews, the procedure normally takes about four weeks. For expedited IRB reviews,
the procedure normally takes about one week. Currently, the IRB chair is:

Dr. Lisa Hayes Phone: (404) 364-8391

Associate Professor of Psychology E-mail: lhayesl@oglethorpe.edu

Oglethorpe University

4484 Peachtree Road, N.E.

Atlanta, GA 30319

What are the materials to submit for IRB review?

To request approval of your project by the IRB, you need to submit the following documents in one PDF
file to the IRB chair:

e A completed IRB Approval Request Form (available on the OU IRB website).

e A copy of your proposed informed consent form (available on the OU IRB website).
e Copies of any measures or questionnaires to be used in the study.
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e If the investigator believes that written consent is not appropriate, he/she/they must
provide the IRB with a statement of the reasons why written consent should be
waived. Alternatively, a script (which includes all the elements of consent) is
sometimes used in obtaining oral consent from the participant. In this case, a copy of
the script must be provided to the IRB.

Special Note: Be advised that if you plan to collect data at an off-campus facility (e.g., school,
daycare center, and hospital) you are responsible for contacting that facility to inquire about
its own IRB procedures. In most cases, schools, hospitals, prisons, and other settings have
their own IRB procedures. Thus, if your project involves off-campus research, your protocol
will need to be reviewed and approved by the Oglethorpe University IRB and possibly by a
second IRB at the off-campus facility.

What if an IRB committee member wishes to submit a proposal for consideration?

If a standing member of the committee wishes to submit a proposal, it should be sent to the chair of
the IRB for the appropriate type of review (standard or expedited). If the chair of the IRB committee
wishes to submit a proposal, she or he will submit it to another member of the committee who will
make the decision regarding standard versus expedited review. In all cases, if a standard review is
necessary for a committee member’s proposal, the submitting member will be excused from all
voting responsibilities regarding her/his proposal.

What happens when an approved research project is completed?

The IRB committee asks that investigators notify the committee chair once their project is
completed and submit a brief summary of the results. This will help the committee keep records on
all projects in the event of an external audit of research conducted at Oglethorpe University.

For additional information, please see:
http://psychology.oglethorpe.edu/research/oglethorpe-university-institutional-review-board/.

3.6. Policies Relating to Digital Media, Information and Communication
3.6.1. University Communication Policy

The Oglethorpe University e-mail system is the University's official mode of electronic
communication to and among faculty, staff, and students.

The University and its faculty, staff and students will use official Oglethorpe e-mail accounts
(labeled name@oglethorpe.edu) to send University news, essential information, classroom
communications and official notices. Such communications will not be sent to personal e-mail
accounts.

Students are required to maintain current home addresses, local addresses, phone numbers,
alternate non-Oglethorpe email address, and emergency contacts with the office of enrollment
services. Please see Sec. 6.6.

In addition, both permanent home addresses and local addresses will be used for official written
communications, and students are responsible for information mailed to these addresses of
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3.6.2.

record. Such communications may include midterm and final grade reports, financial aid awards,
library notices, and student account statements.

It is the responsibility of the student to ensure that his/her/their information of record is correct
and to make all changes to such information directly with the office of enrollment services.

Faculty or other staff offices may collect such student information for their own purposes, but this
does not constitute official notification of changes. Students must go to the office of enrollment
services to make official changes or corrections to their information of record in person.

Faculty and staff are required to maintain current home address, phone numbers, emergency
contacts and beneficiaries on file with the office of human resources.

Policy on Computing Ethics, E-mail and Computer Use

Every residence hall room, faculty office, and appropriate staff office has a connection to the Oglethorpe
computer network and the Internet. Access is also available to students through computers located in
the Philip Weltner Library and the Turner Lynch Campus Center.

Statement of Computing Ethics

All users of Oglethorpe University electronic resources have the responsibility to use information
technology in an effective, efficient, ethical and lawful manner. The ethical and legal standards that
must be maintained are derived directly from federal, state and local laws, as well as from standards of
common sense and common decency that apply to the use of any public resource. Violations of any
conditions will be considered to be unethical and may possibly be unlawful. In accordance with
established University practices, violations may result in disciplinary review which could result in legal
action. The following list, though not comprehensive, specifies some responsibilities that accompany
computer use, be it on centralized computing hardware or any other Oglethorpe electronic resource.

a. Use of resources must be employed only for the purpose in which they are intended.
University-supported computing includes: authorized research, instructional and
administrative activities. Personnel and computing resources cannot be used for commercial
purposes, monetary gain or unauthorized research.

b. Computer users must not search for, access or copy directories, programs, files, disks or
data not belonging to them unless they have specific authorization to do so. Programs,
subroutines, and data provided on Oglethorpe’s central computers cannot be downloaded
or taken to other computer sites without written permission. Programs obtained from
commercial sources or other computer installations may not be used unless written
authority to use them has been obtained. Oglethorpe equipment, network or software may
not be used to violate the terms of any license agreement.

¢. Individuals should not encroach on others’ use of the computer. This includes:

e Using electronic resources (including, but not limited to, Peer-to-Peer programs
such as Bit Torrent) for non-academic activities or other trivial applications such that
it prevents others from using these resources for their primary intended purpose.

e Sending frivolous or excessive messages or mail either locally or over the networks.

e Using excessive amounts of network bandwidth, hard disk storage space and/or
printing excessive amounts of digital documents, programs, files or data.

e Running grossly inefficient programs when efficient ones are available.
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e Recording another user’s keystrokes by any means (such as a key logger device or
key logger software, a video camera, a cellphone video, etc.).
d. Individuals must not attempt to:

e Access, modify, change or impede any aspect or component of Information
Technology Systems.

e Corrupt, encrypt or do any other harm to the system.

e Subvert the restrictions associated with computer accounts, networks or computer
software protections.

Policy on E-mail and Computer Use

Oglethorpe University provides a wide variety of computing, networking and other technology facilities
in order to promote and support academic pursuits. Information technology services (IT services)
maintains and supports computing and networking services as well as other technologies in support of
the University mission.

By using University technology resources, all users agree to abide by all University rules and policies, as
well as any and all local, state and federal laws. All users have the responsibility to use computing
technology resources in an effective, efficient, ethical and lawful manner. Violations of this policy may
result in suspension, without notice, of privileges to use the resources and services, disciplinary action,
including possible termination and/or legal action. Any questions regarding this and other policies
should be addressed to the director of IT services.

Use of, or access to, Oglethorpe’s computer, network and telecommunication resources and services
constitutes acceptance of this Policy on E-mail and Computer Use.

General Responsibilities

1. Individual use: Network and computing accounts are for individual use and should only be
used by the person to whom the account has been issued. Users are responsible for all
actions originating through their account or network connection. Users must not
impersonate others or attempt to misrepresent or conceal their identity in electronic
messages and actions. Users must not use University resources for any purpose inconsistent
with Oglethorpe’s status as a non-profit entity. Users may not send mass e-mail to the
University or subgroups of the University via already existing lists or lists gleaned from the
global address book without prior written authorization.

2. E-mail use: Oglethorpe University encourages the appropriate use of e-mail. All users are
expected to adhere to the bounds of decency, law, ethics, common sense, and good taste in
e-mail communications. Confidentiality of e-mail is not guaranteed. Users should not
assume that messages they send or receive are absolutely private. Views expressed by
individual users are not necessarily the views of Oglethorpe University. Users should use
caution when reviewing email to decrease the chance of being deceived into providing
personal information. It is the responsibility of all users not to provide personal information
in response to an unsolicited email or other correspondence. Questionable requests should
be directed to the IT Services Help Desk for review.

3. Intellectual property: Users must comply with all copyright laws and fair use provisions,
software licenses and all other state and federal laws governing intellectual property.
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Inappropriate reproduction and/or distribution of copyright music, movies, computer
software, text, images, etc., are strictly prohibited.

Privacy

Oglethorpe University will take reasonable efforts to ensure that user files and e-mail messages remain
private. Further, the University does not routinely monitor the contents of user files and/or messages.
However, given the nature of computers and electronic communications, the University cannot in any
way guarantee, unless legal requirements dictate otherwise, the absolute privacy of files and
information. Users must take reasonable precautions and understand that there is a risk that, in some
circumstances, others can either intentionally or unintentionally gain access to files and/or messages.
Where it appears that the integrity, security, or functionality of the University’s computer or network
resources are at risk, Oglethorpe University reserves the right to take whatever actions it deems
necessary (including, but not limited to, monitoring activity, and viewing files) to investigate and resolve
the situation.

The University will treat personal files and communications as confidential and will only examine or
disclose their contents when authorized by the owner or under the following circumstances:

a. Criminal investigation: IT services will comply with any criminal or civil legal proceedings and
provide any and all data requested in a legal subpoena in a timely fashion. The user(s) may
be informed of this action unless IT services is legally bound to secrecy or circumstances
prohibit the release of the information.

b. Termination of employment: IT services will, upon written request of a department head
and/or vice president, and after verification that a user has left the University, allow the
appropriate department head or director access to data associated with the former
employee’s account.

c. Internal administrative request (e.g., harassment allegation, discrimination, job
performance, suspected honor code violation, suspected code of student conduct violation,
etc.): Any request of an internal nature to examine a user's e-mail or electronic data must be
made in writing to the director of IT services. Once this request is received, the combined
authorization of the chief information officer (CIO) and the appropriate provost and/or vice
president is necessary to approve the request and outline the scope and method of the
search, who will be provided the results of the search and decide whether the affected user
will be notified and if so, if it will be before or after the search is completed. In general,
users will be notified of the search unless the circumstances of the request dictate
otherwise. Final approval for the search rests with Oglethorpe’s president.

All professional staff members of the IT services department are required to sign a confidentiality
agreement regarding any and all user information they may come across in the performance of their
duties.

3.7. Parking, Driving and Vehicle Registration Policies and Regulations

These regulations are intended to make the parking facilities of the University available to its members, to
promote pedestrian and vehicular safety and to ensure access at all times for emergency vehicles.

Traffic and Parking Regulations
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e All vehicle operators are subject to University parking and traffic regulations while on University
property and are responsible for knowledge of these regulations.

e Traffic regulations are in effect 24 hours a day, year-round.

e The director of campus safety and dean of students have the authority to enforce or suspend the traffic
and parking regulations at any time.

e State of Georgia statutes are in effect, and reference to Georgia Code, Chapters 40-6-221 through 225
will apply for spaces designated for generally disabled person parking.

e Pedestrians will be given the right-of-way at all times.

e The maximum speed limit on campus is 15 mph.

e All traffic signs and parking spaces (including painted curbs, spaces and hatchings) must be obeyed. It is
not possible to mark with signs or yellow paint all areas of University property where parking is
prohibited. However, parking is prohibited in driveways, in spaces designated for disabled persons and
on pedestrian paths, crosswalks, sidewalks, grassy areas, construction areas, fire lanes, service areas or
any place where parking or driving would create a safety hazard, obstruct traffic or interfere with the
use of University facilities.

e The person registering the vehicle is responsible for all parking violations by that vehicle. If the vehicle
is loaned to another person, proper observance of these regulations shall remain the responsibility of
the registrant, except in the case of a moving violation for which the driver is responsible.

e Vehicles already in the traffic circle have the right-of-way.

e All drivers must follow the immediate direction of campus safety and police personnel.

e All traffic devices including but not limited to signs, traffic cones and barricades must not be removed
and all traffic direction they are designed to enforce must be obeyed.

e Reckless driving, loud music or noise audible more than 20 feet from any vehicle, riding outside the
passenger compartment of any vehicle, failure to yield to traffic in the traffic circle and failure to
register a vehicle are violations of the University parking and traffic regulations. Music sound level from
vehicles on campus should be maintained at 54 dB while in academic areas of campus.

e Inoperable/Disabled vehicles must be reported immediately to Campus Safety 404-504-1998 and
removed within 48 hours of notification. If the permit holder for that vehicle has delayed notification
until after the receipt of a parking citation, they will be held responsible for the payment of that
parking citation.

e Inoperable/Disabled vehicles left standing in driveways, driving lanes, tow lanes, fire lanes, blocking
vehicles or any other No Parking areas are subject to being towed and fined.

e Any vehicle which has been issued a parking citation and remains in the same location for 24 hours, will
be issued another parking citation.

e Any vehicle that has been parked illegally for three consecutive days, or which is parked legally but
determined to be derelict, is subject to being towed and fined.

e After receiving three (3) parking citations, the person responsible for that vehicle is subject to the
suspension of all parking privileges on campus. A meeting will be scheduled to determine future
eligibility.

Parking Areas (please see parking map link below for details)

e The Keyhole area is reserved for special visitor parking only. No faculty, students, or staff are permitted
to park in this area.
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e Resident student parking is allowed in the following lots and spaces: Greek Row, Upper Quad, Bowden-
Magbee, Maintenance Drive, Conant Performing Arts Center, and Traer and Dempsey parking areas.

e Commuter student parking is limited to areas in the Cousins/Schmidt and Hearst/Goodman parking
lots.

e Faculty/staff parking is limited to the Schmidt/Dorough, Hearst, and library parking areas.

e Reserved parking, including buses and large vehicles, will be assigned on a case by case basis with the
assistance and direction of campus safety.

e For fees associated with parking violations see www.permitsales.net/OU.

Please access a campus parking map at: https://safety.oglethorpe.edu/parking/ or

https://oglethorpe.edu/about/maps/.

Vehicle Registration

Any member of the University faculty, student body or staff using University roadways or parking spaces at any
time on campus property must register his/her/their vehicle with campus safety.

Faculty and staff will register vehicles annually between August 1 and the first day of classes in the fall semester.
The availability of student parking permits will be announced prior to the start of the fall and spring semesters
by way of email from campus safety.

e Anindividual may register only a vehicle belonging to the registrant or a member of his/her/their
immediate family. Proof of ownership may be any official document that identifies the owner of the
vehicle, including title, bill of sale or license tax receipt. Requests for exceptions to this requirement
may be granted under special circumstances.

e Permit fees must be paid at the time of vehicle registration.

e Proof of vehicle registration is a permit in the form of a decal provided to the registrant at the time of
vehicle registration.

e Official decals may be used on a vehicle other than the registered vehicle for three days provided the
registrant informs campus safety of the decal’s use on a non-registered vehicle. The front of the decals
must be completely visible at all times while on campus property.

e Parking permits can be purchased at https://www.permitsales.net/OU.

Violations

All citations must be paid via the website https://www.permitsales.net/OU or in the business office. Please see

the website for citation details.

Non-Parking violations are categorized under “reckless driving” and will be referred to the student conduct
process or office of human resources.

Vehicle Immobilization Charges

In order to have the immobilization device (boot) removed from the offending vehicle, a $50.00 charge must be
paid to campus safety prior to the removal of the immobilization device (boot). Students may pay this fee in the
form of cash, check or debit card. Guests and visitors must pay the removal fee in the form of cash, credit or
debit card in the business office located in Lupton Hall.

Towin
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If a boot remains on an offending vehicle for more than three consecutive days without payment of the removal
fee, the vehicle will be towed prior to the beginning of the next business day.

The University reserves the right to immobilize, remove and impound vehicles on campus property:
e Found in violation of parking regulation.
e Without a current and valid parking decal.
e Displaying an unauthorized, revoked or altered permit.
e Parked in fire lanes, driveways, circular turnarounds, disability spaces, walkways or on lawns.
e Blocking a dumpster.
e Posing a health or safety hazard.
e If notice has been made informing the owner that the vehicle will be removed.

Campus safety will have record of the removal of any vehicle and its location will be provided to the registered
owner.

University Liability

The University assumes no liability by the granting of vehicle parking or operating privileges. The University
assumes no responsibility for the care or protection of vehicles or contents while operated or parked on
University property.

Visitor Parking

e Temporary parking permits may be issued by campus safety to campus visitors, on a case-by-case
basis, at no charge. The driver of the vehicle must ensure that the temporary parking permit is
clearly displayed within their vehicle when they park on campus. The driver of the vehicle must
provide their contact information, and present a current driver’s license and proof of insurance to
obtain a temporary parking permit. The driver must also provide the name, campus address and
telephone number of the person they are visiting on campus. Parking arrangements for visiting
buses and large vehicles will be assigned on a case by case basis.

Appeals Procedures

Any individual receiving a parking or traffic citation may log on to the portal at https://www.permitsales.net/OU

to request a hearing on the citation, complete a citation appeal form or make a payment online.

The following reasons are not acceptable grounds for dismissing a parking or traffic citation:
e Ignorance of regulations
e Inability to find a legal parking space or no space available
e Inclement weather
e Late forclass
o Improperly displayed decal or failure to display decal
e Failure to purchase a decal
e Permit used by another person

Requests for a parking violation appeal must be made within five calendar days of the citation date to the office
of campus life.
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3.8.

e Student hearings will be held bi-weekly during fall and spring semesters. During the summer
semester, student hearings will be held once a month. The appeals committee may make a decision
based upon the written request with or without the presence of the alleged violator.

e Faculty and staff hearings will be held each month that school is in session full time.

e A person requesting a hearing may be present at his/her/their parking violation hearing and may
present information as permitted by the director regarding the citation.

e Adiagram or other pertinent information describing details concerning the citation may be
submitted to the office of campus life.

e Tickets are considered pending during the parking violation hearing process.

o The appeals committee will hear the matter and render a decision. They may find that a parking
violation occurred and impose the appropriate penalty, or may find that no parking violation
occurred and dismiss the citation, or may suspend half or all of the fine imposed as a result of a
finding of fact in the hearing.

The ruling of the appeals committee may be appealed to the dean of students in writing within three calendar
days from the decision. The decision from the dean of students is final.

All decisions are transmitted to the alleged violator at the email address supplied online and a formal letter.
Family Educational Rights and Privacy Act (FERPA)

To comply with the Family Educational Rights and Privacy Act of 1974, commonly called the Buckley
Amendment, the administration of Oglethorpe University informs the students of their rights under this act. The
law affords students access to educational records and partially protects students from the release and
disclosure of those records to third parties. Educational records are those records, files and other materials that
contain information directly related to a student’s academic progress, financial status, medical condition, etc.,
that are created as a result of the individual being a student and are maintained by the University or a party
acting on behalf of the University.

1. Educational Records

Educational records are defined as those records created to assist the offices of academic divisions, admission,
business, enrollment services, financial aid, president, provost, registrar, student affairs and institutional
research and effectiveness in their support of basic institutional objectives and any records identified by student
name that contain personally identifiable information in any medium.

Educational records, with the exception of those designated as directory information (see Directory Information,
below), may not be released without the written consent of the student to any individual, agency or
organization other than to the following authorized personnel or in the following situations:
e Parents or guardians, if student is a dependent as defined by Section 152 of the Internal
Revenue Code of 1954 and the parents or guardians have established this dependency with the
Oglethorpe University office of enrollment services.
e Oglethorpe University officials who have an educational interest in the student, including but
not limited to faculty, staff, advisors, instructors and coaches.
e Officials of other schools in which the student seeks to enroll (transcripts).
e Certain government agencies specified in the legislation.
e An accrediting agency in carrying out its function.
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e |n emergency situations where the health or safety of the student or others is involved.

e Educational surveys where individual identification is withheld.

e Inresponse to a judicial order.

e Inacampus directory after the student has been informed of deletion options.

e In connection with financial aid.

e Parents or guardians of a student if regarding the student’s use or possession of alcohol or
controlled substances in limited circumstances.

For more information about educational records maintained by the University, please contact the office of
enrollment services.

2. Directory Information

Directory information is information not generally considered harmful or invasive of privacy if disclosed. The
University may (but is not required to) release directory information to parties having a legitimate interest in the
information. Oglethorpe University defines directory information as the following: student name, University e-
mail address, telephone listing, date of birth, major field of study, participation in officially recognized activities
and sports, weight and height of athletes, dates of attendance, photographs, enrollment status, degrees and
awards received, and most recent previous educational agency or institution attended by the student. Mailing
lists of Oglethorpe University students will not be provided outside the University community, except to the U.
S. Department of Defense for military recruiting purposes as required by the Solomon Amendment.

Students who wish to exercise their rights under the law to refuse to permit release of any or all of the
categories of personally identifiable information with respect to themselves must notify the registrar in writing,
preferably before completion of registration for the first semester of enroliment for that academic year. If a
student has questions about the ramifications of this action, please consult the registrar in enroliment services
for more information.

3. Student Review of Records

A student may request, in writing, an opportunity to review the official educational records maintained by the
University. Educational records excluded from student access are:

Confidential letters and statements of recommendation which were placed in the record
before January 1, 1975.

Confidential letters and confidential statements of recommendation placed in the student’s

education records after Jan. 1, 1975, if:
o The student has voluntarily signed a waiver of right to inspect and review those letters
and statements.
o Those letters and statements are related to the student’s:
» Admission to an educational institution.
» Application for employment.
» Receipt of an honor or honorary recognition.

Medical and psychological information.

Private notes and procedural matters retained by the maker or substitutes.

Financial records of parents or guardians.
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3.9.

To review their student record, a student must submit a written request to the registrar. Access will be made
available within 45 days of receipt of a valid written request. Certified transcripts may be withheld if a student
has not met all obligations to the University.

After inspection of a record, the student has the right to challenge any material which may be inaccurate or
misleading or which violates the student’s privacy. The student may do so by requesting the correction or
deletion of such information in writing on the above listed form.

This appeal may be handled in an informal meeting with the party or parties concerned or through a formal
hearing procedure. Formal hearing procedures are as follows:
e The hearing shall be conducted and decided within a reasonable period of time following the
request for a hearing.
e The hearing shall be conducted and the decision rendered by an institutional official or other
party who does not have a direct interest in the outcome of the hearing.
e The student shall be offered a full and fair opportunity to present evidence relevant to the
issues raised.
e The decision shall be rendered in writing within a reasonable period of time after the
conclusion of the hearing.

Note: A formal hearing may not be convened to contest grades. The grade appeal procedures are listed in the
grade appeal policy (Sec. 6.20.6.).

4. Student’s Written Consent to Release Educational Records

Written consent by the student to release educational records to a third party must specify the records to be
released and the recipient of such records. Request forms for the release of appropriate records are available in
each office containing educational records.

5. Notification of Parents, Guardians, Spouses and Other Family Members

Parents and guardians may obtain non-directory information (grades, GPA, etc.) only at the discretion of the
institution and after it has been determined that the relevant student is legally their dependent (as defined by
the IRS). Oglethorpe University recognizes the importance of support and interest of parents, guardians, spouses
and families of students in all areas of the college program. Students are encouraged to share information about
their experience and programs with their families. In keeping with that philosophy, it is Oglethorpe University’s
policy not to disclose non-directory information based solely on dependent status. Parents, guardians, spouses
and other family members may also acquire non-directory information by obtaining and presenting a signed
consent from the relevant student. The University may choose to provide non-directory information to parents
or guardians if it is regarding the student’s use or possession of alcohol or controlled substances.

General Policies for Handling Student Complaints, Appeals and Requests for Exception

Whenever a University policy or requirement has an embedded process for resolving complaints, appeals, or
requests for exception (meaning variance and/or waiver; please see Sec. 1.4.19 and Sec. 1.4.20. for definitions of

these terms), then the embedded process must be followed. The more general policies described subsequently

in this section may never be substituted in place of an embedded one. Examples of policies which have
embedded processes for resolving complaints, appeals, and requests for exception include (but are not
necessarily limited to):
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“Non-Language Course Substitutions,” “Language Course Substitutions,” and “Grievance Procedures”
sections of the Accessibility Programs and Services policy (Sec. 3.3.2.)
Policy Prohibiting Discrimination, Harassment and Retaliation (Sec. 3.3.3.)
Consensual Relationship Policy (Sec. 3.4.3.)

Academic Freedom and Responsibility (Sec. 3.5.1.)

Policy on Intellectual Property Rights (Sec. 3.5.3.)

Parking, Driving and Vehicle Registration Policies and Regulations (Sec. 3.7.)
Admission Appeal (Sec. 4.6.1.)

Financial Aid Appeals (Sec. 5.13.)

Financial Aid Suspension (Sec. 5.14.4.2.)

Grade Appeal Policy (Sec. 6.20.6.)

Academic Dismissal (Sec. 6.22.2.3.)

Honor Code (Sec. 11.)

Policy on Sexual Misconduct (Sec. 12.3.)

Code of Student Conduct (Sec. 12.4.)

For student complaints, appeals, and requests for exception not subject to an associated embedded process in

an extant policy, procedure or regulation, the system described below will be followed. Note that employee

complaints, appeals, and requests for exception are governed by policies established in the Faculty Handbook

and/or the Employee Handbook and are therefore not subject to the following protocol.

3.9.1.

3.9.2.

Academic Committee for Complaints, Appeals and Exceptions

Consists of the associate provost, the registrar, and three tenured faculty members appointed to annual
terms by the provost. A quorum is three members. All decisions require a simple majority of members
present. Members of the committee who feel they cannot be objective regarding a particular matter are
required to recuse themselves. If recusals prohibit a quorum from being present, the provost may
appoint sufficient temporary committee members to achieve quorum. The committee meets as needed,
including soon after the drop/add and midterm periods each session. More information can be found at
http://oglethorpe.edu/student-complaint-process/.

Non-Academic Committee for Complaints, Appeals and Exceptions

Consists of two members appointed to annual terms by the vice president for campus life, two members
appointed to annual terms by the vice president for business and finance, and one member appointed
to an annual term by the provost. A quorum is three members. All decisions require a simple majority of
members present. Members of the committee who feel they cannot be objective regarding a particular
matter are required to recuse themselves. If recusals prohibit a quorum from being present, the vice
president for campus life and the vice president for business and finance may jointly appoint sufficient
temporary committee members to achieve quorum. The committee meets as needed.

Throughout the following, the term “complainant” means that student who is wishing to register a
complaint or appeal, or request an exception (variance or waiver; see Sec. 1.4.19 and Sec. 1.4.20 for

definitions of these terms). The term “relief” means that which satisfies (either partly or completely) the
complainant’s objection(s) and/or request(s).

The general procedure for handling complaints, appeals and requests for exception is as follows:
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Step 1

The complainant seeks relief from that person or that group of persons which is most directly associated
with the policy, procedure or regulation in question. If the complainant is unsure as to the identity of
this person or group, he/she/they may ask for clarification from any vice president. It is an informal
discussion between the relevant parties which is mandated, as many common issues can be resolved in
this fashion. If the request for relief is time-sensitive, the student complainant bears the responsibility
for initiating informal resolution as soon as possible after the precipitating event(s). If sufficient relief is
granted the appropriate party will implement the agreed-upon resolution and no further action need be
taken by any of the parties. A written record of the transaction and resolution is to be maintained by the
University employee involved in the process. If relief is denied or is adjudged by the complainant to be
unsatisfactory in nature or scope, the complainant has ten business days to initiate Step 2 of this
process. Students should bear in mind that, for time-sensitive requests, Step 2 should possibly be
initiated well before the expiry of the ten business day window.

Step 2

The complainant submits the University’s online form for registering written complaints, appeals and
requests for exception. The form can be found at https://oglethorpe.edu/student-complaint-process/.

The student should select “General Academic Appeal or Waiver Request” from the drop-down box if the
matter is academic in nature (having to do with a particular course, the awarding of academic credit,
schedule changes, academic deadlines, etc.). The student should select “Non-Academic Committee for
Complaints, Appeals, Variances and Waivers” if the matter is non-academic (things related to finances,
financial aid, residence life, etc.). Complainants should add as many details as they can to the form. It is
also possible to attach other digital documentation to the form prior to its submission. The submitted
form will be automatically sent to the associate provost, who will forward all relevant materials to either
the Academic Committee for Complaints, Appeals and Exceptions or the Non-Academic Committee for
Complaints, Appeals and Exceptions, whichever is appropriate. The committee receiving the request for
relief may interview the complainant and others and has thirty business days to render a decision,
although time-sensitive matters are typically considered in a much shorter time frame. The committee’s
decision will be conveyed in writing to the complainant and other interested parties. If the requested
relief is granted, a written summary will be forwarded to the appropriate University official, who is
subsequently responsible for ensuring implementation of the committee’s decision. If relief is denied or
is adjudged by the complainant to be unsatisfactory in nature or scope, the complainant has five
business days to initiate Step 3 of this process.

Step 3

The complainant responds in writing to the committee which rendered the decision in Step 2, asking for
further relief. The committee employed in Step 2 will then forward all written materials to a designated
member of the Senior Administrative Leadership team. The designated administrator may interview the
complainant and others, and has thirty business days to render a decision, which will be conveyed in
writing to the complainant and other interested parties. If the requested relief is granted, a written
summary will be forwarded to the appropriate University official, who is responsible for ensuring
implementation of the decision. If relief is denied, the matter is concluded. There is no further avenue
for relief.
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Students are cautioned to not behave in ways that could prove detrimental should their complaint,
appeal or request for exception ultimately be denied. For example, if a student does not withdraw from
a course by the requisite deadline and wishes to request a waiver for that requirement, during the
three-step process outlined above the student should assume that he/she/they will not be permitted to
withdraw and therefore should still attend the class and complete all assignments. That way, if the
request for waiver is eventually denied the student will not have further harmed his/her/their grade in
the course.
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4. Admission

All completed applications will be evaluated holistically by a member of the admission staff. Final decisions
regarding required materials, application fees, application deadlines, and admission decisions are at the discretion of
the vice president for enrollment management.

Oglethorpe University welcomes students from all areas of the United States as well as international students as
candidates for admission. Oglethorpe does not discriminate on the basis of: race; color; religion; national origin; sex;
sexual orientation; gender identity or gender expression; marital status; pregnancy, childbirth or related medical
conditions; age; disability or handicap; genetic information; citizenship status; service member status; or any other
category protected by federal, state or local law.

The admission staff selects for admission applicants who present strong evidence of purpose, maturity, academic
ability, integrity, good conduct and the potential for success at Oglethorpe. Should the admission committee
question whether such qualities exist in an applicant, the student may be required to participate in an interview with
a member of the admission staff.

If an applicant:
a. Has been found guilty of any violation of a federal, state or municipal law, regulation or ordinance (other than
minor traffic violations) including offenses for which any type of first offender status has been granted, or
b. Has ever entered a plea of guilty, no contest, nolo contendere, or an Alford plea, or has otherwise accepted
responsibility for the commission of a crime, or
c. Iscurrently charged with, or has been found guilty/liable of any violation of academic honesty, honor code, or
conduct regulations (be they academic or non-academic in nature) at a previously attended post-secondary
institution (college or university); or
d. Left a previous post-secondary institution (college or university) while there were pending charges of any
violation of academic honesty, honor code, or conduct regulations (be they academic or non-academic in
nature), or
e. Has received any type of discharge from military service other than an honorable discharge, then the
applicant's case will be reviewed to ensure that the applicant meets the satisfactory academic performance,
good character, and good conduct requirements noted above. If, after a letter of acceptance has been issued,
information comes to light that shows that an applicant did not meet all admission requirements or that an
applicant's application contained omissions or misrepresentations, the applicant's offer of admission will be
automatically revoked. If this information comes to light after the student has enrolled, the applicant's
enrollment at Oglethorpe will automatically be terminated and earned credit may be revoked.
All documents gathered by the University for admission purposes concerning applicants become the property of the
University upon receipt, and are not under any circumstances returned to the applicant or forwarded to another
institution.

4.1. General Undergraduate Admission Information

There are two undergraduate programs for those who are intending to earn a degree at Oglethorpe. These are
the Traditional Undergraduate (TU) program and the Adult Degree Program (ADP). Every degree-seeking
undergraduate student is admitted into one or the other of these two programs. For undergraduate students
who are not wishing to pursue a degree at Oglethorpe but still would like to take one or more classes at our
University, there are also several admission options (see below).
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4.1.1.

4.1.2.

4.1.3.

4.1.4.

4.1.5.

Traditional Undergraduate Program (TU)

Principally designed for degree-seeking students who are not working full-time or nearly full-time.
Applicants who are younger than 22 years old at the time of initial application may only apply for
admission to the TU program. Applicants who are 22 years or older at the time of original application
may select to be in the TU program or may select the ADP instead. For those aged 22 years or more, the
TU program is recommended only for those who are working, at most, 20 hours per week and who have
significant amounts of available time during mornings and afternoons to accommodate coursework;
otherwise, the ADP is recommended. Students in the TU program may earn Bachelor of Arts (B.A.) or
Bachelor of Science (B.S.) degrees. Please see especially Sec. 8. and Sec. 9. of this Bulletin for additional

information.
Adult Degree Program (ADP)

Degree-seeking applicants must be 22 years of age or older at time of original application. Special
provisions may be made for students who will be 22 by the time they begin their first semester or who
turn 22 soon thereafter. The program offers coursework during the morning, afternoon and evening
hours, and is therefore ideal for adults who work full-time or nearly full-time. Students in the ADP may
earn Bachelor of Arts in Liberal Studies (B.A.L.S.) or Bachelor of Business Administration (B.B.A.) degrees.
Please see especially Sec. 8. and Sec. 9. of this Bulletin for additional information.

Hammack School of Business (HSB)

The Hammack School of Business (HSB) was established in 2017 by a $50 million gift commitment from
alumnus Q. William “Bill” Hammack, Jr. ’73. Opened in fall 2019, HSB includes the faculty and all
programs in business and economics: accounting, business administration, economics, human resource
management, international business, management, and nonprofit management.

There is no separate application for the Hammack School of Business. Admitted or currently enrolled
students will automatically be admitted to HSB at the time they declare a major or minor in an HSB
program.

Undergraduate Admission for Non-Degree Seeking Students

Those who wish to take one or more courses at Oglethorpe but who do not intend to pursue a degree
can be admitted as joint enrollment students, dual enrollment students, transient students, special
status students or to audit one or more courses. Please see Sec. 4.4. for further information on the
admission possibilities and requirements for these types of students.

Switching Between TU and ADP Programs

Students admitted into the TU program may, in time and as a result of changing circumstances, find they
might be better served by being in the ADP, and vice versa. Students are cautioned that switching
between these programs is never easy and is sometimes impossible. For example, TU students must
complete an entirely different general education program than ADP students. Further, the number of
majors and minors available to ADP students is a small fraction of those available to TU students. There
are other significant differences, as well. Students are urged to consult Secs. 7., 8.1. and 8.5., and to talk
with their academic advisor and personnel in enrollment services, prior to earnestly contemplating
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switching between these programs. Students who ultimately wish to attempt to switch between these
programs may do so by filing an appeal using the process outlined in Sec. 3.9.1.

4.2. Traditional Undergraduate (TU) Admission
Please see Sec. 4.1.1. above for an overview of the TU program.

Please direct all inquiries to:
Office of Admission
Oglethorpe University
4484 Peachtree Rd NE
Atlanta, GA 30319
(404)364-8308
admission@oglethorpe.edu

The TU application is available online at http://oglethorpe.edu/admission/undergraduate-admission/.
Oglethorpe also accepts the Common Application, available at www.commonapp.org. Additional important

information includes:
ACT college code: 0850
SAT and TOEFL college code: 5521

4.2.1. Freshman Applicants

First-time Freshman (FF) applicants are individuals who:
e Have never enrolled in a college or university, or
e Have been joint enrolled and/or dual enrolled at a college or university before earning a

secondary school diploma.

Freshman Transfer (FT) applicants are individuals who:
e Have enrolled in college but completed fewer than 24 semester hours or 36 quarter hours,
not including hours earned in joint/dual enroliment.

Because the admission process is the same for both FF and FT students, throughout this section FF and
FT students are treated the same; both are referred to simply as “freshmen.” However, there are
sections of this Bulletin where the distinction between being a FF and a FT is an important one.

Typically, first-time freshman candidates are completing a secondary school program at the time of
application. While an admission decision may be based only on coursework through the junior year, the
admission office requires all enrolling freshmen to submit a final official transcript to show completion
of academic work and official graduation.

4.2.1.1. Deadlines

Oglethorpe offers three application plans for freshman candidates: Early Bird (Early August or
September deadline), Early Action (November 1 deadline), and Regular Decision (rolling
admission).

Early Bird
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4.2.1.2.

4.2.1.3.

The Early Bird Application is a specially offered type of application that opens in the summer and
gives secondary school students the ability to get their admission decision earlier than many
traditional application plans. This is specifically important for athletes and other students who
may need to make their college decision early. It uses the exact same format and policies as the
Early Action application below, but the essay requirement is waived.

Early Action

Secondary school students with a strong interest in attending Oglethorpe in the fall semester and
who wish to receive consideration for full-tuition scholarships should apply under the early action
plan. Candidates should complete the application and postmark all required credentials by
November 1 of the senior year. Early action admission decisions are mailed on a rolling basis,
typically within two weeks of completion of the application, unless the admission committee
requires additional information. The early action plan is non-binding, and there is no obligation to
make a college choice at the time of admission. The required enrollment deposit is refundable
until May 1, provided that the student informs the University in writing of the decision not to
enroll.

Regular Decision

Any freshman applicant for any semester may apply under the regular decision plan, which is
rolling admission. Applications are reviewed in the order in which they are completed, provided
that sufficient time remains for processing and enroliment.

Secondary school students seeking to begin in the fall semester should apply in a timely manner
during the senior year. The admission office sends notification of admission within two weeks of
completion, unless the admission committee requires additional information. The required
enrollment deposit is refundable until May 1, provided that the student informs the University in
writing of the decision not to enroll.

Admission Consideration

The Oglethorpe freshman admission process is selective and based on individual consideration.
Eligible candidates should demonstrate academic achievement in a secondary curriculum,
including appropriate courses in English, social studies, mathematics and science. In addition to
the quality of the secondary school program, Oglethorpe also considers credentials such as
standardized test scores, the admission essay, letters of recommendation, involvement in the
school and community and work experience. Achievement tests, portfolios or videos are not
requested for admission, but will be considered if submitted. The admission office strongly
recommends campus visits.

Application Requirements (Freshmen)

A completed freshman application includes submission of the application form, payment of the
application fee, and the following:

e Official secondary school transcript or official results of the GED examination.

¢ Application essay of at least 250 words (word processed).
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4.2.1.4.

4.2.1.5.

Applicants also have the opportunity to submit the optional items below. All submitted items will
be considered holistically as a part of a student’s application:

e Official ACT or SAT scores
o Oglethorpe considers the strongest score(s) from either test in the admission decision.
o For the SAT, Oglethorpe considers the highest Evidence-Based Reading and Writing and
Math subscores (regardless of test date) and combines the two highest subscores to get the
highest possible total score.
o For the ACT, Oglethorpe considers the highest individual subject area tests (English, Math,
Reading and Science—regardless of test date) and combines the four highest subject area
scores to get the highest possible total score.
o Oglethorpe considers any official scores that appear on the official secondary school
transcript, or on a score report forwarded directly to Oglethorpe from the testing agency.

e Evaluative interview with a member of the Admission staff

e Personal video submission
o Video submissions are to be 1-2 minutes and should address the qualities, characteristics,
experiences, perspectives, or interests an applicant will bring to the Oglethorpe community.

e Letters of recommendation from a teacher or counselor who can attest to the applicant’s
academic ability.

Enroliment Policies

Admitted freshman students must secure their place in the class by submitting an enrollment
deposit by May 1 (if the student will enroll in the fall semester) or January 1 (if the student will
enroll in the spring semester). Entering freshman students must submit an official final transcript
from the secondary school and, if applicable, from all colleges and universities. All freshman
students must complete the online housing application or the housing exemption form as soon as
possible after the housing application is released. For more details about campus residency
requirements or to complete an online housing form, please visit http://reslife.oglethorpe.edu/.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

Home School

Home schooled applicants are individuals who complete secondary-school requirements in a
home school, either through an accredited diploma-granting institution that supplies an official
home school transcript, or through a non-accredited home study program.

Home schooled candidates should follow all application requirements for freshman candidates,
plus the following additional credentials:

With an official home school transcript:
e Letter of recommendation from a third party other than a family member, such as a tutor,
mentor, or clergy member.

In the absence of an official home school transcript:
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e Portfolio recording all secondary work completed, including courses studied, textbooks,
assignments and extracurricular achievements.

e Letter of recommendation from a third party other than a family member, such as a tutor,
mentor or clergy member.

4.2.2. Transfer Applicants

Transfer applicants are individuals who have previously attended a regionally accredited college or

university and earned a minimum of 24 semester hours or 36 quarter hours of college credit, after

completing secondary school or the GED.

Students who have completed joint enrollment or dual enrollment at a college or university before

earning a secondary school diploma, or who have earned fewer than 24 semester hours or 36 quarter

hours after completing secondary school or the GED, are considered freshman applicants and should
refer to Sec. 4.2.1. of this Bulletin.

4.2.2.1.

4.2.2.2.

4.2.2.3.

Deadlines

For all start semesters, transfer applications are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enroliment.

Admission Consideration

The transfer admission process is selective and based on individual consideration. Eligible
candidates must have earned a minimum cumulative grade-point average of 2.5 (on a 4.0 scale) in
a minimum of 24 semester hours or 36 quarter hours of college credit. Exceptions can be made at
the discretion of the vice president of enrollment management or the provost and vice president
for academic affairs. Candidates must be in academic good standing at the present or most recent
institution. Transfer applicants on warning, probation or exclusion from another institution will
not be considered for admission.

Application Requirements (Transfers)

A completed transfer application includes submission of the application form, payment of the
application fee, and the following:

e  Official transcript from each and every college or university attended.

e Application essay of at least 250 words (word processed).

Applicants also have the opportunity to submit the optional items below. All submitted items will
be considered holistically as a part of a student’s application:

e  Official ACT or SAT scores
o Oglethorpe considers the strongest score(s) from either test in the admission decision.
o For the SAT, Oglethorpe considers the highest Evidence-Based Reading and Writing and
Math subscores (regardless of test date) and combines the two highest subscores to get the
highest possible total score.
o For the ACT, Oglethorpe considers the highest individual subject area tests (English, Math,
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4.2.2.4.

Reading and Science—regardless of test date) and combines the four highest subject area
scores to get the highest possible total score.
o Oglethorpe considers any official scores that appear on the official secondary school
transcript, or on a score report forwarded directly to Oglethorpe from the testing agency.
e Personal video submission
o Video submissions are to be 1-2 minutes and should address the qualities, characteristics,
experiences, perspectives, or interests an applicant will bring to the Oglethorpe community.
e Letters of recommendation from a teacher or counselor who can attest to the applicant’s
academic ability.

Enrollment Policies

Admitted transfer students must secure their place in the class by submitting an enroliment
deposit by May 1 (if the student will enroll in the fall semester) or January 1 (if the student will
enroll in the spring semester). Entering transfer students must submit an official final transcript
from all colleges and universities. All transfer students must complete the online housing
application or the housing exemption form as soon as possible after the housing application is
released. For more details about campus residency requirements or to complete an online
housing form, please visit http://reslife.oglethorpe.edu/.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

4.2.3. Articulation Agreements (Freshmen and Transfer Applicants)

Oglethorpe offers the opportunity to transfer work through collaborative efforts with other institutions

by way of articulation agreements. Formal agreements have been made with the following secondary

schools, colleges, universities, and organizations:

Arkansas School for Mathematics, Sciences and the Arts (Hot Springs, AR)

Georgia Military College (Milledgeville, GA)

Louisiana School for Math, Science and the Arts (Natchitoches, LA)

Mississippi School for Mathematics and Science (Columbus, MS)

North Carolina School of Science and Mathematics (Durham, NC)

Technical College System of Georgia (various locations around the state of Georgia).

4.2.4. International Students (Freshman and Transfer Applicants)

International applicants are individuals who are not U.S. citizens or permanent residents. International

applicants may be either first-time freshmen or transfer students within the TU program.

4.2.4.1.

Deadlines

International applicants seeking freshman admission may choose to apply under the Early Bird
plan, the Early Action plan (November 1 deadline), or the Regular Decision plan. For more details
about each plan, please refer to Sec. 4.2.1.1.
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4.2.4.2.

4.2.4.3.

4.2.4.4.

International applicants seeking transfer admission are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enrollment.

Admission Consideration

International applicants who are able to provide evidence of suitable academic background and
adequate financial resources are encouraged to apply. Admission to Oglethorpe is open to
qualified students of all nationalities.

Eligible freshman candidates should demonstrate academic achievement in a secondary
curriculum, and transfer candidates should demonstrate academic achievement in college or
university coursework. Candidates should also show proof of English language proficiency as
outlined in Sec. 4.2.4.5. The admission office encourages international students to arrange
telephone or online interviews.

Application Requirements

A completed international application includes submission of the application form, payment of the
application fee, and the following:
e Official, original versions of secondary school, college, or university documents, certificates,
or diplomas.
e Transcript evaluation, for all non-U.S. transcripts and records.

o Evaluations must include an English translation, a “course-by-course” evaluation,
semester credit hours, grades and detailed course descriptions, and must be sent
directly to Oglethorpe.

o Oglethorpe recommends the use of a firm such as Josef Silny and Associates, Inc.
(www.jsilny.com or +1 305 273 1616)

e Application essay of at least 250 words (typed, in English).

e A completed financial statement of support, and a document on bank letterhead that
certifies available funds.

The materials above typically are required before an admission decision can be made. In addition,
Oglethorpe strongly recommends that all international applicants prepare the following
credentials as part of the application process, as they are important in subsequent steps toward
enrollment:

e Passport photocopy

e International Student Financial Aid Application, available from the financial aid office.

Enrollment Policies

Admitted international students must secure their place in the class by submitting an enrollment
deposit no later than May 1 (if the student will enroll in the fall semester) or January 1 (if the
student will enroll in the spring semester). Entering international students must submit an official
final transcript from the secondary school and, if applicable, from all colleges and universities. All
international students must complete the online housing application or the housing exemption
form as soon as possible after the housing application is released. For more details about campus
residency requirements or to complete an online housing form, please visit
http://reslife.oglethorpe.edu/.
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International students should be mindful of the additional steps needed to secure a visa before
attending Oglethorpe. Admitted international students should make an enrollment decision in a
timely fashion, allowing ample time for visa issuance at their local U.S. embassy.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

English Proficiency

Before selecting an international applicant for admission, the admission committee verifies that
the applicant shows proficiency in English, in order to fully participate in Oglethorpe courses by
speaking, listening, reading and writing.

All international applicants must demonstrate English proficiency by submitting one of the
following:

If English is not the first language:

e  Official transcript from an ELS, Inc., language center.
o Must indicate completion of level 112.
e Official scores from an ESL test.
o Must indicate completion of level 7.
e  Official scores from the TOEFL (Test of English as a Foreign Language).
o Minimum score of 79 on the Internet-based test.
o Minimum score of 213 on the computer-based test.
o Minimum score of 550 on the paper-based test.
o Oglethorpe’s college code for the TOEFL is 5521.
e Official scores from the IELTS (International English Language Testing System) test.
o Minimum score of 6.5.
e Official scores from the Pearson Test of English.
o Minimum score of 60
e Official scores from the Versant Test.
o Minimum score of 64+
e Official scores from iTEP Academic Test.
o Minimum score of 3.9-4.0
e Official scores from Duolingo Language Exam.
o Minimum score of 105-115
e Official scores from the SAT (Scholastic Assessment Test).
o Minimum score of 550 on the Evidence-Based Reading and Writing section.
o Oglethorpe’s college code for the SAT is 5521.
e Official transcript from a regionally accredited United States college or university.
o Minimum combined cumulative grade-point average of 2.3 with no grade below a “C”
in two English composition courses.

If English is the first language:

e Official scores from the SAT (Scholastic Assessment Test).
o Minimum score of 550 on the Evidence-Based Reading and Writing section.
o Oglethorpe’s college code for the SAT is 5521.
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e  Official scores from the ACT.
o Minimum composite score of 21.
o Oglethorpe’s college code for the ACT is 0850.
e Official copy of approved regional examinations (for example, “A” or “O” level
examinations).

4.3. Adult Degree Program (ADP) Admission

Please see Sec. 4.1.2. above for an overview of the ADP program.

Please direct all inquiries to:

Office of Admission

Oglethorpe University
4484 Peachtree Rd NE
Atlanta, GA 30319

(404)364-8307
admission@oglethorpe.edu

The ADP application is available online at http://adults.oglethorpe.edu/.

4.3.1.

4.3.2.

4.3.3.

Deadlines

For all start sessions, adult applications are considered on a rolling admission basis. Applications are
reviewed in the order in which they are completed, provided that sufficient time remains for processing
and enrollment.

Adult candidates may apply for admission for the ADP fall, spring or summer semesters.
Admission Consideration

Candidates for adult admission must be at or near 22 years of age. Candidates should demonstrate an
eligible academic record by one or more of the following measures:
e  Minimum cumulative grade-point average of 2.0, 2.5 preferred (on a 4.0 scale) on the secondary
school diploma.
e Minimum cumulative grade-point average of 2.0, 2.5 preferred (on a 4.0 scale) on any college
coursework completed in the previous two years.
e Acceptable scores on the GED examination.

Application Requirements

A completed adult application includes submission of the application form, payment of the application
fee, and the following:
e Official academic records:

o Official transcript from each and every college or university attended, if the applicant has
completed at least 24 semester hours or 36 quarter hours.

o Official secondary school transcript or official results of the GED examination, if the
applicant has never enrolled in a college or university, or if the applicant has completed less
than 24 semester hours or 36 quarter hours.

e Application essay of at least 250 words (typed).
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Supplemental materials (such as a letter of recommendation) may be required at the discretion of the

admission committee before a decision will be made.

4.3.4. Enrollment Policies

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).

Instructions are available at http://health.oglethorpe.edu/immunizations/.

4.4. Admission for Non-Degree Seeking Students

Please see Sec. 4.1.4. above for an overview of admission for non-degree seeking students.

4.4.1. Joint Enrollment

Joint enrolled applicants are individuals who have attained junior standing or higher in secondary

school, and who apply for enrollment in suitable college or university coursework before completing

secondary school. Often, students use the credits earned during joint enrollment to satisfy secondary-

school graduation requirements. Joint enrolled students are not eligible for financial assistance.

4.4.1.1.

4.4.1.2.

44.1.3.

4.4.1.4.

Deadlines

For all start sessions, joint enrollment applications are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enrollment.

Admission Consideration

Eligible candidates for joint enrollment have the social maturity to benefit from a collegiate
experience and possess a minimum cumulative grade-point average of at least 3.4. Typically,
students may take no more than five total courses during the period of joint enroliment. Students
wishing to exceed five total courses must obtain the approval of the provost.

Application Requirements

Joint enrolled candidates should follow all application requirements for freshman or home-
schooled candidates. At the discretion of the joint enrollment coordinator, a personal interview
can also be requested.

Enrollment Policies

Joint enrolled students are eligible for course registration once degree-seeking Oglethorpe
students have had an opportunity to register.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

4.4.2. Dual Enroliment

The Georgia Dual Enrollment program is open to high school students in the State of Georgia seeking to

supplement their high school curriculum by enrolling in college courses that will fulfill high school course
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requirements and result in college credit. Tuition for Dual Enrollment students is paid by the Georgia

Student Finance Commission. Fees and books are paid by the university.

4.4.2.1.

4.4.2.2.

Eligibility and Admission Criteria

Dual enrolled students must be enrolled in an accredited public/private high school or
accredited home study program with a minimum cumulative GPA of 3.4.

Application Deadlines

Fall May 31; Spring November 30; Summer April 1

4.4.3. Transient

Transient applicants are individuals who are enrolled and pursuing a degree at another college or

university, and who wish to take a very limited number of courses at Oglethorpe. Transient students

may enroll for a maximum of 16 semester hours. Transient students are not eligible for financial

assistance.

44.3.1.

4.4.3.2.

4.4.3.3.

4.4.3.4.

Deadlines

For all start sessions, transient applications are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enroliment.

Admission Consideration

Candidates for transient admission must be in academic good standing at their current college or
university. It is the candidate’s responsibility to ensure that the current institution will accept
coursework completed at Oglethorpe. Transient candidates must meet any prerequisites for the
courses in which they seek to enroll.

Application Requirements

A completed application for transient admission includes the following:
e Submission of the transient application form. This form is available online at
http://oglethorpe.edu/admission/undergraduate-admission/how-to-apply/transient/.

e Payment of the application fee.
e Official transcript from the current institution.

Enrollment Policies

Transient students are eligible for course registration once degree-seeking Oglethorpe students
have had an opportunity to register.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.
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4.4.4. Special Status

Special status applicants are individuals who wish to take a limited number of post-baccalaureate classes
at Oglethorpe for academic credit, or who are non-traditional students who desire to begin college
coursework prior to being admitted to a degree-seeking program.

Special status students may enroll for a maximum of 16 semester hours. Individuals desiring to enroll for
additional courses must apply as regular, degree-seeking candidates. Special status students are not
eligible for financial assistance.

4.4.4.1. Deadlines

For all start sessions, special status applications are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enrollment.

4.4.4.2. Admission Consideration

Candidates for special status admission must meet one of the following criteria:
e Graduated from another accredited college or university.
e At least 22 years of age.
Special status candidates must meet any prerequisites for the courses in which they seek to enroll.

4.4.4.3. Application Requirements

A completed application for special status admission includes the following:
e Submission of the special status application form. This form is available online at
http://oglethorpe.edu/admission/undergraduate-admission/how-to-apply/special-status/.

e Payment of the application fee.
e Official transcript from the last institution attended, or a copy of the secondary school or
college diploma.

4.4.4.4. Enrollment Policies

Special status students are eligible for course registration once degree-seeking Oglethorpe
students have had an opportunity to register.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

4.4.5. Audit

Audit applicants are individuals who wish to take a course at Oglethorpe without receiving academic

credit. A student who audits a course may attend it for educational enrichment but is not required to
take course examinations or complete other course requirements. Auditing students are non-degree-
seeking and are not eligible for financial assistance.

4.4.5.1. Deadlines
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4.4.5.2.

4.4.5.3.

4.4.5.4.

For all start sessions, audit applications are considered on a rolling admission basis. Applications
are reviewed in the order in which they are completed, provided that sufficient time remains for
processing and enroliment.

Admission Consideration
Audit candidates must meet any prerequisites for the course(s) in which they seek to enroll.
Application Requirements

A completed application for admission as an auditing student includes the following:
e Submission of the audit application form. This form is available online at
http://oglethorpe.edu/admission/undergraduate-admission/how-to-apply/audit/.

e Proof of last education experience in the form of a diploma or transcript is required.

e Payment of the application fee.
Enrollment Policies

Auditing students are eligible for course registration once degree-seeking Oglethorpe students
have had an opportunity to register.

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

4.4.6. Certificate Programs

Certificate applicants are individuals applying for admission into a non-degree seeking certificate

program. Certificate students may enroll only in the courses required for certificate completion.

Certificate students are not eligible for financial assistance.

4.4.6.1.

4.4.6.2.

4.4.6.3.

Deadlines

For all start sessions, certificate applications are considered on a rolling admission basis.
Applications are reviewed in the order in which they are completed, provided that sufficient time
remains for processing and enrollment.

Admission Consideration

Candidates for certificate admission must meet the following criteria:

e High school diploma
e Good academic and social standing at the last institution enrolled.

Application Requirements

A completed application for certificate admission includes the following:
e Submission of the certificate application form. This form is available online at
https://hsb.oglethorpe.edu/programs/business-analytics-fast-track.

e Payment of the application fee.
e  Official transcript from the last institution attended (high school or college).
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e |f the applicant has completed fewer than 24 college semester credit hours, both a college
and high school transcript are required.

4.4.6.4. Enrollment Policies

All entering students must fulfill the requirements of our immunization policy (see Sec. 6.5.).
Instructions are available at http://health.oglethorpe.edu/immunizations/.

Certificate credits can count toward a degree at Oglethorpe University. A student may change
his/her/their official status from certificate-only to degree-seeking after completing the certificate
program but may begin the process sooner.

4.5. Additional Information of Interest to all Undergraduate Applicants (TU, ADP and Non-Degree
Seeking)

4.5.1.

4.5.2.

4.5.3.

4.5.4.

For information on Advanced Placement (AP), International Baccalaureate (IB), College Level
Examination Program (CLEP) or Cambridge International AS and A Level tests and equivalencies please
see Sec. 6.8.1. of this Bulletin.

For information on obtaining academic credit as a result of joint enrollment or dual enrollment;
transferring credits from another college or university; credits via an articulation agreement; and credits
through courses recognized by the American Council on Education (including courses appearing on the
AARTS), please see Sec. 6.8.2. through Sec. 6.8.4. of this Bulletin.

For information about foreign language placement and prior study of Chinese, French, German, or
Spanish please see Sec. 6.4.4. of this Bulletin.

For information on placement into introductory levels of mathematics, biology, chemistry and physics,
please see Sec. 6.4.1. through Sec. 6.4.3. of this Bulletin.

4.6. Additional Admission Policies

Each of the following applies to all applicants for all programs, unless noted otherwise.

4.6.1.

4.6.2.

Admission Appeal

Candidates who were denied admission into one of the undergraduate programs or as non-degree
seeking students may appeal in writing for reconsideration. Candidates should notify their counselor of
their desire to appeal and submit the appeal form to the vice president for enroliment. Additional
evidence of academic success must be submitted with the letter of appeal. The candidate may be
required to schedule a personal interview with a member of the admission staff.

Admission Deferral

Candidates who have been admitted to Oglethorpe may defer the offer of admission for up to two
academic years. Such a student might propose to: take a gap year for travel, work or service; attend to
family or medical circumstances; or otherwise pursue activities that do not include college or university
enrollment.
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4.6.3.

Deferring candidates must notify the admission office in writing and complete all necessary deferral
documentation by the first day of class in the semester from which they are deferring. A student may
only defer twice within a two-year time frame — the initial deferral, and then an updated deferral if
requested. After which, the student must reapply regardless of whether they have reached their two-
year maximum. All students wishing to defer will be asked to place an enrollment deposit to hold the
spot for their new start term, and refunds are at the discretion of the vice president for enrollment
management.

Should a deferring candidate attempt any college or university coursework between the original offer of
admission and the desired start session or semester, the candidate must submit official transcripts from
all colleges and universities attended. The admission committee then re-evaluates the application based
on the most recent transcript(s) and issues a new admission decision.

Students in the Fast-Track Business Analytics certificate may defer course registration to a subsequent
semester once. This request must be received in writing before 5:00 p.m., Eastern time, no fewer than
five days prior to the start of the original semester start date. If a student fails to attend the first course
in the semester to which he/she/they deferred, the student forfeits the full program tuition.

Admission Reactivation

Candidates who are admitted to Oglethorpe but who never enrolled may reactivate their application if
no more than two years have passed since the original offer of admission. Such a student might or might
not have enrolled at another college or university in the interim.

Reactivating candidates must notify the admission office in writing and submit official transcripts from
all colleges and universities attended before the previous application materials will be reactivated. The
admission committee then re-evaluates the application based on the most recent transcript(s) and
issues a new admission decision.

Application documents from applicants who were admitted but never enrolled are retained by the
University for a period of two years. After two or more years have elapsed since the original offer of
admission, candidates may not reactivate their materials and must begin a new application.
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5. Financial and Financial Aid Information

Enrollment services offices are located in the lower level of Lupton Hall. This area is responsible for assessing tuition
and fees, for processing payments, and for administering financial assistance to students.

The University establishes a deadline for making payment arrangements for each academic term. By that date the
student account balance not covered by financial aid must either be paid in full or completely covered by payment
arrangements approved by the University. Students without complete payment arrangements after the deadline
may be removed from classes, may lose their residence hall assignment, and may have late fees applied to their
account. Payment arrangement deadlines are available on the website.

A student may not be allowed to register for a subsequent academic term until all past due financial obligations are
paid in full. When a student account has an overdue balance, a HOLD is placed on the account. In addition to
suspending existing course pre-registration or preventing future registration, this HOLD status may also deny access
to University services, including the production of requested transcripts or diplomas. Final payment due dates for
past due balances are available on the website. Students on a payment plan or approved employer reimbursement
plan are subject to the terms of their agreements.

It is the responsibility of the student to be informed of and to observe all regulations and procedures regarding
tuition, room and board, fees, payments, refunds, and financial aid. In no case will a policy be waived or a variance
granted because a student pleads unawareness of the policy or asserts that he/she/they was not informed of it by
an advisor or other University authority or official. More detailed information can be found on the enrollment
services website at https://hub.oglethorpe.edu/billing-payments/ Please consult Sec. 1.1. for a more
comprehensive statement concerning student responsibilities.

5.1. Tuition and Fees

Tuition, room and board, and fees are subject to change each academic year. Current tuition and fee rates are
available online: http://hub.oglethorpe.edu/tuition-fees/.

5.1.1. Tuition

The board of trustees sets tuition rates each year. Tuition rates generally increase each year and are
subject to change without notice.

5.1.1.1. Full-time TU Students Enrolling in a Fall or Spring Semester

A full-time TU student pays tuition which permits him/her/them to enroll for a minimum of 12
semester hours and a maximum of 19 semester hours; these limits on semester hours refer to the
total of all attempted semester hours for a given semester, including every session offered within
that semester. Additional fees are incurred for enrolling for more than 19 semester hours in a
given fall or spring semester (including all sessions within that semester). Enrolling for fewer than
12 semester hours in a given semester (including all sessions within that semester) means that a
student is not full-time. Tuition charges apply for each fall and each spring semester.

5.1.1.2. ADP and Part-time TU Students Enrolling in a Fall or Spring Semester, and all Students (TU and
ADP) Enrolling in a Summer Semester
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5.1.2.

5.1.3.

Tuition is based on the program (TU or ADP) and on the number of semester hours for which the
student is enrolled in that semester (including all sessions within that semester).

Room and Board

Students who live on-campus pay room and board charges each fall and each spring semester. The room
charges depend on the type of room selected. Block meal plans and a per-meal price are available for
commuter students who wish to eat occasional meals in the University dining hall or food outlet. Meal
plans may be required as prescribed by University Residence Life for students applying to be exempted
from the University residency requirement.

Students who live on campus during the summer semester are charged a weekly rate for housing only. A
per-meal price may be available for all students during the summer semester; however, board charges
are not included in gross housing charges for the summer semester.

Fees

Fees are subject to change without notice. The most current up-to-date information can be found at
https://hub.oglethorpe.edu/tuition-fees/.

5.1.3.1. Orientation Fee

Required of all full-time TU students (first-time freshmen and transfers, including freshman
transfers) who enter in either the fall or spring semester.

5.1.3.2. Activity Fee

Required of all full-time, degree-seeking students (TU and ADP) in both the fall and spring
semesters.

5.1.3.3. Overload in Hours Fee

Required of each TU student who receives permission to register for more than 19 semester hours
in a given semester (including all sessions within that semester). Please also see Sec. 6.10.3.

5.1.3.4. Studio Art, Video, Music Lessons and Science Lab Fees

Fees are required of each student who enrolls for a video course, music lessons, a computer
science course with a lab component, or a science course with a laboratory component. Fees are
also required for most studio art courses. Please see the individual course descriptions in Sec. 13
to determine whether fees apply to a particular studio art class.

5.1.3.5. Degree Completion Fee

A nonrefundable degree completion fee is required of all graduation candidates. This fee will be
charged to the student’s account at the time the enrollment services office is notified by the
registrar of the student’s anticipated graduation. The degree completion fee is due no less than
three weeks before the end of the student’s final semester. This fee does not apply to new
freshmen and transfers entering Oglethorpe effective Fall 2018.
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5.1.3.6. Payment Plan Enrollment Fee

Required of all students who enroll in an installment plan to satisfy their account balance.

5.2. Statement of Account

5.3.

5.4.

For each student, an account statement is maintained and available on the student’s OASIS account.
Statements include, but are not limited to, tuition, fees, room and board charges and meal plan charges.

Financial Obligations

Payment arrangements must be made and final payment of all tuition and fees must be completed for each
academic term by the dates published on the University website at http://hub.oglethorpe.edu/billing-
payments/. It is the responsibility of the student to be informed of all deadlines. Oglethorpe University reserves
the right at any time during the semester to drop any student from classes for failure to pay tuition and fees.
Until all financial obligations are met, a HOLD (see Sec. 6.9.2.) is placed on the student’s account, no records

are released, no future registration is allowed, and the faculty will not consider such a student as a candidate
for graduation. No student with an outstanding balance to the University will be permitted to study abroad or
attend other University-related trips. Students with outstanding indebtedness may be subject to late penalties.
Unpaid student accounts that are deemed delinquent may be placed with a collection agency. If such action is
required, the student will be liable for any cost associated with such action. Any disputes to charges must go
through the non-academic committee for complaints, appeals and exceptions (see Sec. 3.9.2.)

5.3.1. Employer Reimbursement

Arrangements can be made for those students whose employers pay all or part of their tuition and fees.
Upon registration, the student must submit paperwork to the enrollment services area from the
employer verifying the reimbursement. The balance is due no later than 30 days after the end of the
semester (or session within a semester) being reimbursed. If the balance is not paid within this
timeframe, the student will be assessed late fees and will not be permitted to register for future
semesters (or sessions within semesters).

5.3.2. Tuition Exchange and Waiver Benefits for Employees and Their Dependents

Students qualified for tuition exchange benefits will receive cumulative gift assistance that is equal to
tuition. Students receiving tuition exchange benefits are expected to live on campus while enrolled at
Oglethorpe. Like all other forms of financial aid, students must maintain Satisfactory Academic Progress
(SAP; see Sec. 5.14.) to retain tuition exchange benefits.

Please refer to the Employee Handbook for eligibility requirements and details.

Payment Options

Oglethorpe University accepts cash, check, money orders, Visa, MasterCard, Discover, American Express, and
wire transfers. Students can also pay their accounts online via OASIS. A convenience fee is required for all
payments by credit/debit card.

Oglethorpe also offers a payment plan option. Payment plans enable students to divide their account balances

into regular installments throughout a term. All students are pre-approved to participate in a payment plan

during the term in which they are enrolled. Payment plans expire at scheduled dates prior to the end of each
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term and are subject to a payment plan enrollment fee (see Sec. 5.1.3.). Plans are also subject to late fees and
returned payment fees. Payment schedules other than those prescribed by the University must be approved in
advance by the office of the controller.

If a check made in payment for student tuition and fees is not valid upon presentation to Oglethorpe’s banking
institution, a hold is placed on the student’s account, and a returned check fee is added to the student’s
account. Oglethorpe University reserves the right to place a student on “cash only” status for issuing a check
that is not honored upon presentation to the bank.

Financial Aid: Introduction

Oglethorpe University’s financial aid programs are administered in conjunction with a federally established
policy and a philosophy of financial aid for education. The University offers a variety of strategies and resources
to keep the net cost of an Oglethorpe education affordable. Financial aid offered at Oglethorpe includes need-
based and merit awards from federal, state, institutional and private sources. The University may offer an
institutional match to certain state awards, with such decisions determined annually. Students are encouraged
to disclose any secured, third-party scholarships to Oglethorpe prior to the beginning of the fall semester. Any
third-party scholarships disclosed after the fall semester may impact institutional aid or be applied to future
terms. Accepted students should begin the financial aid application process by completing the Free Application
for Federal Student Aid (FAFSA) online at https://studentaid.gov/.

Financial Aid: Merit-Based Oglethorpe Scholarships

These are restricted to full-time TU students. Merit scholarship recipients are required to uphold and adhere to
both Oglethorpe’s honor code and code of student conduct and to federal, state, and local laws. Violations or
liabilities against either code, or arrest and conviction for a crime, or arrest and acceptance of responsibility for
a crime, may result in the suspension (either temporary or permanent) of an Oglethorpe merit scholarship.

Students awarded a full tuition merit-based scholarship must enroll in the term noted on their award
notification letter. Deferral of acceptance for a full tuition scholarship will not be granted, although students
may be eligible for other merit-based Oglethorpe scholarships.

5.6.1. James Edward Oglethorpe Scholarships

James Edward Oglethorpe Scholarships cover tuition unpaid by state scholarships and grants for a
maximum of eight regular (fall and spring) semesters of undergraduate study in the TU program.
Recipients are selected during the annual Scholarship Weekend competition for rising first-time, full-
time freshmen held on campus in the winter each year. Students must earn a minimum cumulative
grade-point average in a competitive high school curriculum and demonstrate a superior record of
leadership in extracurricular activities either in school or in the community. This scholarship is
renewable for a total of eight regular (fall and spring) semesters provided the recipient maintains a
minimum cumulative grade-point average of 3.2 and completes a minimum of 12 semester hours each
fall and spring semester. Recipients of a James Edward Oglethorpe Scholarship are required to live on
campus (excluding Gables Brookhaven) while enrolled at Oglethorpe. For application procedures and
deadlines, contact the office of admission.
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5.6.2. The J. Fred and Catherine B. Agel Leadership Scholarship

J. Fred and Catherine B. Agel Leadership Scholarships cover tuition unpaid by state scholarships and
grants for a maximum of eight regular (fall and spring) semesters of undergraduate study in the TU
program. Candidates must demonstrate a superior record of leadership in extracurricular activities,
either in school or in the community. Applicants are selected during the annual Scholarship Weekend
competition for rising first-time, full-time freshmen held on campus in the winter each year. Eligible
candidates must earn a minimum cumulative grade-point average in a competitive high school
curriculum and complete an interview detailing their history of leadership. This scholarship is renewable
for a maximum of eight regular (fall and spring) semesters provided the recipient maintains a minimum
cumulative grade-point average of 3.2 and completes a minimum of 12 semester hours each fall and
spring semester. Recipients of a J. Fred and Catherine B. Agel Leadership Scholarship are required to live
on campus (excluding Gables Brookhaven) while enrolled at Oglethorpe. For application procedures,
deadlines, and requirements, contact the office of admission.

5.6.3. OU Theatre Scholarships

OU Theatre Scholarships cover tuition unpaid by state scholarships and grants for a maximum of eight
regular (fall and spring) semesters of undergraduate study in the TU program. Candidates must
demonstrate a commitment to performing and must major in Theatre or English. Recipients are selected
during the annual Scholarship Weekend competition for rising first-time, full-time freshmen held on
campus in the winter each year and are expected to perform two prepared monologues, participate in a
seminar and write an essay based on the seminar discussion. This scholarship is renewable for a
maximum of eight regular (fall and spring) semesters provided the recipient maintains a minimum
cumulative grade-point average of 3.2 and completes a minimum of 12 semester hours each fall and
spring semester. Continued dedication to theatre and to Oglethorpe’s professional theatre partners, The
Horizon Theatre or The Alliance Theatre, is expected. Recipients of an OU Theatre Scholarship are
required to live on campus (excluding Gables Brookhaven) while enrolled at Oglethorpe. For application
procedures, deadlines and requirements, contact the office of admission.

5.6.4 Hammack Scholarship

Hammack Scholarships cover tuition unpaid by state scholarships and grants for a maximum of eight
regular (fall and spring) semesters of undergraduate study in the TU program. Recipients are selected
during the annual Scholarship Weekend competition for rising first-time, full-time freshmen held on
campus in the winter each year. Students must earn a minimum cumulative grade-point average in a
competitive high school curriculum and demonstrate the pursuit of entrepreneurial or business-related
opportunities and the desire to major in a business field. Each candidate will be evaluated based on a
presentation, computer simulation competition, and a writing assessment. This scholarship is renewable
for a total of eight regular (fall and spring) semesters provided the recipient maintains a minimum
cumulative grade-point average of 3.2 and completes a minimum of 12 semester hours each fall and
spring semester. Recipients of a Hammack Scholarship are required to live on campus (excluding Gables
Brookhaven) while enrolled at Oglethorpe. For application procedures and deadlines, contact the office
of admission.

BACK TO TABLE OF CONTENTS




5.6.5.

5.6.6.

5.6.7.

5.6.8.

Additional Substantial Merit-Based Awards

Full-time TU students who are not selected for one of the full-tuition scholarships (see Sec. 5.6.1.
through Sec. 5.6.4., above) may be eligible for one of the additional Oglethorpe merit awards which
include:

e Presidential Scholarships with Recognition

e Presidential Scholarships

e Oxford Scholarships

e University Scholarships

e Lanier Scholarships

e OU Grants

These scholarships range in value and are offered to entering students with superior academic ability.
Merit scholarships are based on criteria such as high school grade-point average, SAT/ACT test scores (if
submitted), and high school rank and quality. Oglethorpe will verify the final qualifying GPA by official
transcripts during the summer before enroliment. Recipients of Oglethorpe’s Presidential Scholarships
with Recognition must maintain a minimum cumulative grade-point average of 3.2 while earning 12 or
more semester hours each fall and spring semester. Recipients of Oglethorpe’s other merit-based
scholarships are expected to maintain Satisfactory Academic Progress (SAP, see Sec. 5.14.) and to make
significant contributions to the Oglethorpe community. The awards are determined by the office of
admission at the time a student is admitted to Oglethorpe and are not offered or changed at any other
time. These scholarships are renewable for a maximum of eight regular (fall and spring) semesters
provided recipients meet the minimum grade-point average requirements specified above and earn a
minimum of 12 semester hours each regular (fall and spring) semester.

International Baccalaureate (IB) Scholarships

First-time freshmen who are IB Diploma candidates are conditionally eligible for a $1,500 per year
scholarship, renewable for up to a maximum of eight regular (fall and spring) semesters. In order to
receive the award, students must complete the IB Diploma Programme, which Oglethorpe verifies by
official IB score report during the summer before enrollment. Recipients must maintain Satisfactory
Academic Progress (SAP, see Sec. 5.14.) and earn a minimum of 12 semester hours each regular (fall and
spring) semester to renew the IB scholarship.

Freshman Choral and Music Performance Awards

Freshman Choral and Music Performance Awards provide up to $2,000 per year to students who
demonstrate exceptional vocal or instrumental ability. Prospective students must audition with the
director of musical activities. For application procedures and to schedule an audition, contact the office
of admission.

OU HOPE PLUS

For recipients of the HOPE Scholarship (see Sec. 5.10.1.) or Zell Miller Scholarship (see Sec. 5.10.2.),
Oglethorpe may consider introducing an institutional supplement to the amount of the HOPE
Scholarship awarded by the state of Georgia. If a student is determined to be HOPE-eligible, this
supplement will be automatic. The supplement amount will be included in the scholarship award letter.
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This award is only offered at the time of a student’s admission to Oglethorpe. This award has been
previously called the OU Match for Georgia Hope.

5.6.9. Out-of-State HOPE Equivalents

For students who reside in Florida, Louisiana, Tennessee, Alabama, North Carolina, South Carolina,
Texas, or Mississippi and graduate from high school with a 3.0 GPA or higher, Oglethorpe may consider
the student for a supplemental award. Recipients need to maintain a cumulative grade-point average of
3.0 or higher while at Oglethorpe. These awards are merit-based grants directly from Oglethorpe and
are only offered at the time of a student’s admission to Oglethorpe.

Flagship 50

For first-year students who reside in one of the 50 states, including the District of Columbia and U.S.
Territories and who have earned a cumulative high school grade point average of at least 3.8 (as
calculated by Oglethorpe on the student’s final transcript) or achieved an SAT Evidenced-Based Reading
and Writing + Math score of at least 1400 or an ACT composite score of at least 30, Oglethorpe will
ensure the student’s tuition and fees net of grants and scholarships is equal to the in-state tuition and
fees charged by the flagship public college in the student’s home state. Eligible state or federal grants
can be received in addition to this award. Recipients must remain enrolled full-time at Oglethorpe, in
good academic and conduct standing, and reside on campus (excluding Gables) to keep the award.
These awards are merit-based grants directly from Oglethorpe and are only offered at the time of a
student’s admission to Oglethorpe. A student’s Flagship 50 award amount is calculated prior to a
student’s matriculation to Oglethorpe and remains fixed. Once calculated, a Flagship 50 award amount
does not fluctuate from year to year.

Financial Aid: Oglethorpe Need-Based Grants

Oglethorpe Need-Based Grants are available to full-time TU students who demonstrate financial need as
determined by the FAFSA. Oglethorpe Need-Based Grants are awarded in conjunction with federal, state,
private or institutional assistance and cannot exceed the student’s financial need. To apply, students must
complete the FAFSA online at https://studentaid.gov/ and forward the results to Oglethorpe electronically

using school code 001586. Awards are determined annually based on FAFSA data.

Note: Students enrolled in a dual degree program or in transient studies may not use any Oglethorpe
assistance to attend other institutions.

Financial Aid: Oglethorpe Endowed Scholarships

Outstanding student achievement may be recognized by being named as an endowed scholar. Selections for
these honorary designations are based on the criteria outlined below for each award. Except as noted,
Oglethorpe endowed scholarships are only available for full-time TU students.

e The J. Frederick Agel, Sr., ’52 Endowed Scholarship: Awarded to two junior students (rising seniors) who
contribute significantly to student life, as determined by the office of campus life, and who have
achieved a grade-point average qualifying them for Latin honors. The scholarship will support the
students during their senior year at Oglethorpe University.
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The John A. Aldrich Memorial Scholarship Fund: Endowment funding was established in 2008 by a gift
from Lyman C. Aldrich, class of 1938, in honor of his father, John A. Aldrich, former dean of the school
of science at Oglethorpe. Scholarship preference is given to a worthy student in need.

The Ivan Allen Endowed Scholarship: Funding was established by a grant from The Allen Foundation,
Inc., of Atlanta, in memory of Ivan Allen, Sr., who was a trustee of the University for many years and
general chairman of the first major fundraising campaign. The Ivan Allen family and foundation are
long-time benefactors of the University. Ilvan Allen Scholars must be from the Southeast, have at least a
3.2 grade-point average, leadership ability and demonstrated financial need as determined by the
FAFSA.

The Marshall A. and Mary Bishop Asher Endowed Scholarship: Funding was established by the Asher
family in 1988. The late Mr. and Mrs. Asher were both alumni (classes of 1941 and 1943, respectively)
and both served for many years as trustees of the University. The scholarship is awarded to a superior
student in science.

The Keith Baker Endowed Scholarship: Funding was established by former students in honor of
Professor Keith Baker, a valued member of the Oglethorpe Accounting faculty from 1983 to 1999. This
scholarship is awarded annually to a junior majoring in Accounting. The student must demonstrate a
strong academic record, active campus and community involvement, relevant work experience and
aspirations for a career in the field of accounting.

The Bank of America Scholars Program: This endowed scholarship program was established in 1999 by
Bank of America, formerly NationsBank, and is awarded to students majoring in Business or Computer
Science.

The Becker-Grenwald Fund: Funding was established by Judith M. Becker of Augusta, Georgia, former
member of the president’s advisory council and longtime friend of Oglethorpe University, in memory of
Edward S. Grenwald, member of the Oglethorpe University board of trustees and former president of
the board of visitors. The scholarship is designed to help defray tuition and other educational expenses
of one or more full-time undergraduate or graduate students at Oglethorpe who are citizens and
permanent residents of Turkey. The scholarship is based on merit, without regard to financial need.
The Leo Bilancio Endowed Scholarship: Created with a gift from Dr. Theodore P. Kallman ‘68 and
Deborah B. Kallman in memory of Oglethorpe faculty member, Dr. Leo Bilancio, this scholarship
benefits a History major (or if no student meets the qualifications a student in Division Two) who has
demonstrated financial need and who maintains good academic standing.

The Earl Blackwell Endowed Scholarship Fund: Earl Blackwell, distinguished publisher, playwright,
author and founder of Celebrity Services, Inc., headquartered in New York, established this scholarship
for deserving students with special interest in English, journalism or the performing arts. Mr. Blackwell
was a 1929 graduate of the University.

The Homer Edgar Bodiford, Jr. Scholarship Fund: Funding was established from the estate of Mr.
Bodiford, an Oglethorpe alumnus from the class of 1949. The fund is to provide a scholarship or
scholarships to an Oglethorpe student or students in good academic standing with demonstrated
financial need, as determined by the director of financial aid.

The Lauren Ashley Burk Memorial Scholarship Fund: Endowment funding was established by gifts from
family friends, colleagues and community members in 2008 in memory of Lauren Ashley Burk, daughter
of James Burk, class of 1983, and Viviane Guerchon. This scholarship is awarded to a student with an
interest in art.
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The Frank and Eleanor Burke Endowed Scholarship Fund: Funding was established by a gift from Mr.
Burke, a 1966 graduate of the University, and his family. Scholarship preference is given to a worthy
student in need, deserving of a second chance at college .

The Dr. Ronald Carlisle Memorial Scholarship Fund: Established through a gift from Ms. Rose-Gaelle
Belinga '07, the fund is in memory of Ron Carlisle, an inspirational professor who taught math and
computer science at Oglethorpe University until his retirement in 2008. The scholarship is awarded to a
female student with an interest in computer science or a computing-related field.

The L. Thomas Clements ‘86 and Penelope B. Clements Scholarship: Funding was established by a gift
from L. Thomas Clements, Oglethorpe class of 1986, and his wife, Penelope B. Clements. The
scholarship will be awarded annually to an Oglethorpe student who has substantial demonstrated
financial need and who has maintained good academic standing.

The Miriam H. and John A. Conant Endowed Scholarship: Funding was established by Mrs. Miriam H.
“Bimby” and Mr. John A. Conant, long-time benefactors of Oglethorpe and both recipients of
Oglethorpe Honorary Doctor of Humane Letters degrees. Mrs. Conant served as a trustee of the
University from 1981 until her death in January 2003. Scholarships are awarded annually to superior
students with leadership ability.

The Estelle Anderson Crouch Endowed Scholarship: Mr. John W. Crouch, class of 1929 and a former
trustee of the University, provided funding for this scholarship in memory of Mrs. Estelle Anderson
Crouch, mother of John Thomas Crouch, class of 1965. Mrs. Crouch died in 1960. The scholarship is
awarded annually without regard to financial need to students who have demonstrated high academic
standards.

The Katherine Shepard Crouch Endowed Scholarship: Funding was given in memory of Mrs. Katherine
Shepard Crouch by Mr. John W. Crouch and is awarded annually based upon academic achievement.
The Cammie Lee Stow Kendrick Crouch Endowed Scholarship: This scholarship was endowed by Mr.
John W. Crouch in memory of Mrs. Cammie Lee Stow Kendrick Crouch. Mr. and Mrs. Crouch were
classmates at Oglethorpe and graduates in the class of 1929. It is awarded annually based upon
academic achievement.

The Karen S. Dillingham Memorial Endowed Scholarship: Funding was provided by Mr. and Mrs. Paul L.
Dillingham in loving memory of their daughter. Mr. Dillingham was a former trustee and served for
several years as a senior administrator of the University. The scholarship is awarded each year to an
able and deserving student.

The Paul L. Dillingham Memorial Scholarship Fund: Funding was established in 2014 by a gift from
Barbara Rosson Dillingham. The fund is to provide a scholarship or scholarships to an Oglethorpe
student or students in good academic standing, majoring in a discipline housed within the Hammack
School of Business, with preference given to students majoring in Accounting.

The R. E. Dorough Endowed Scholar: Funding was established by a gift from Mr. Dorough’s estate.
Scholarships from this fund are awarded to able and deserving students based on the criteria outlined
in his will. Mr. Dorough was a former trustee of the University.

The William A. Egerton Memorial Endowed Scholarship: Initial funding was established in 1988 by
Franklin L. Burke ‘66, Robert B. Currey 66 and Gary C. Harden 69 who encouraged other alumni and
friends to assist in establishing this fund in memory of Professor Egerton, a highly respected member of
the faculty from 1956 to 1978. The scholarship is awarded to a student with a strong academic record
and demonstrated leadership skills who is majoring in Business Administration.

The Henry R. “Hank” Frieman Endowed Scholarship: Funding was established by Mr. Frieman, class of
1936. An outstanding athlete during his days at Oglethorpe, Frieman spent a career in coaching,
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earning a spot in the Oglethorpe athletic hall of fame. This scholarship is awarded annually based on
academic achievement, leadership qualities, demonstrated need and a special interest in sports.

The Charles A. Frueauff Endowed Scholarship: Funding was established by grants from the Charles A.
Frueauff Foundation of Little Rock, Arkansas. Scholarship preference is given to able and deserving
students from middle-income families who do not qualify for governmental assistance. The criteria for
selection also include academic ability and leadership potential.

The Lu Thomasson Garrett Endowed Scholarship: Funding was established in honor of Lu Thomasson
Garrett, class of 1952, a former trustee of the University and a recipient of an Oglethorpe Honorary
Doctor of Humane Letters degree. Preference for awarding scholarships from this fund is given to
students who demonstrate superior academic abilities, who have made a significant contribution to the
Oglethorpe community, and who are majoring in Education or Business Administration.

The Georgia Power Company Endowed Scholarship: Funding was established by a grant from the
Georgia Power Company of Atlanta. The fund will provide scholarship support for able and deserving
students from Georgia. Georgia Power Scholars must have at least a 3.2 grade-point average,
leadership ability and financial need.

The J. Lewis Glenn ’71 Scholarship Fund: Funding was established by a donation from Mr. Glenn in
2014. This fund provides an annual scholarship for a student who has substantial demonstrated
financial need, who has completed his/her/their first year in good academic standing, and who has
shown outstanding leadership qualities and a significant interest in community service. Preference may
be given to a student who has declared a minor in Non-Profit Management.

The John T. and Betty V. Goldthwait Scholarship Honoring Dr. Thornwell Jacobs: Funding was
established by a gift from the estate of Dr. John T. Goldthwait, an Oglethorpe alumnus from the class of
1943. The Scholarship is awarded each year to an Oglethorpe student who has demonstrated superior
academic achievement (a grade-point average of at least 3.25), leadership ability and active community
involvement.

The Goizueta Foundation Scholars Fund: Established by grants from the Goizueta Foundation, this
endowment provides need-based scholarships for Hispanic students who reside in the United States.
Participation in high school extracurricular activities and an evaluation of the student’s potential to
succeed at Oglethorpe are considered.

The Golden Petrel Endowed Scholarship Fund: The fund was established in 2014 through the generosity
of the Class of 1963 and the Class of 1964 on the occasion of their 50" reunions. The intention of the
scholarship is “to give to others, so they too can be enriched by an Oglethorpe education.”

The Walter F. Gordy Endowed Memorial Scholarship Fund: Funding was established in 1994 with a
bequest from the Estate of William L. Gordy, class of 1925. Walter Gordy was also an alumnus of
Oglethorpe, class of 1924. The scholarship fund was increased in 1995 with a bequest from the Estate
of Mrs. William L. (Helene) Gordy. Scholarships from this fund are awarded at the discretion of the
University.

Scott T. Haight ‘89 Endowed Scholarship Fund: The scholarship was established by Scott T. Haight,
Oglethorpe class of 1989. Preference for the scholarship is given to a student who self-identifies as
LGBTQ and is involved in community and/or campus activities.

The Monte J. Hahn Endowed Scholarship: The endowment fund was established to support a full-time
student at Oglethorpe within the Fine Arts Department and/or Hammack School of Business.

The Nell and Jesse Hall Scholarship Fund: Established by a bequest from former Oglethorpe board chair
Jesse Seaborn Hall, this fund is for scholarships for Oglethorpe students, with a preference for students
who are working part-time while attending school.
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The Bert L. and Emory B. Hammack Memorial Endowment: Established in 1984 by Mr. Francis R.
Hammack, a member of the class of 1927 and brother of Bert L. and Emory B. Hammack, this
scholarship is awarded annually to a senior student majoring in science or mathematics, who is a native
of Georgia and who had the highest academic grade-point average of all such students who attended
Oglethorpe University in his/her/their previous undergraduate years.

The Francis R. Hammack Endowed Scholarship Fund: Established in 1990 by Mr. Francis R. Hammack, a
member of the class of 1927, this scholarship is to be awarded annually to a needy but worthy junior
class English major who is a native of Georgia and has attended Oglethorpe University in his/her/their
previous undergraduate years.

The Leslie U. and Ola Ryle Hammack Memorial Scholar: Funding of this third gift was established in
1985 by Francis R. Hammack, class of 1927, in memory of his parents. It is awarded annually to a junior
student working toward the Bachelor of Business Administration degree, who is a native of Georgia and
who had the highest academic grade-point average of all such students who attended Oglethorpe
University in his/her/their previous undergraduate years.

The Betsy G. Hansen Scholarship Fund: Established in 2018 through the estate of longtime trustee
Harald Hansen, H'08, in memory of his wife Betsy, the fund provides scholarships to women to study in
the Civic Engagement program.

The William Randolph Hearst Endowment Scholarship: This is an endowed scholarship awarded
annually to a deserving student who has attained exceptional academic achievement. The William
Randolph Hearst Foundation, New York, established the endowment to provide this scholarship in
honor of Mr. Hearst, one of the benefactors of Oglethorpe University.

The Harold Hirsch Scholarship Fund: Established in 1981 by the Harold Hirsch Foundation with the
intent of assisting non-traditional age students, this scholarship is awarded annually to degree-seeking
students enrolled in Oglethorpe’s adult degree program (ADP).

The Ira Jarrell Endowed Scholarship Fund: Funding was established in 1975 to honor the late Dr. Jarrell,
former Superintendent of Atlanta Schools and a 1928 graduate of Oglethorpe. It is awarded annually in
the fall to a new student who is a graduate of an Atlanta public high school studying teacher education.
Should there be no eligible applicant, the award may be made to an Atlanta high school graduate in any
field, or the University may award the scholarship to any worthy high school graduate requiring
assistance while working in the field of teacher education.

The Nancy H. Kerr Endowed Scholarship: Funding was established by Margaret O. Y. Chin, class of 1987,
in honor of former Professor of Psychology and Provost Nancy H. Kerr. Scholarships are awarded
annually to students who demonstrate superior academic achievement, leadership potential and active
community involvement.

The Mary Jane Stuart Kohler Scholarship Fund: The fund was established by family and friends in
memory of Mrs. Kohler, a 1990 graduate. The scholarship is awarded to a junior or senior female
student who demonstrates strong involvement in campus life, a positive outlook coupled with diligence
and commitment to all she undertakes and at least a 3.0 grade-point average.

The Ray M. and Mary Elizabeth Lee Foundation Endowed Scholarship: Funding was established by the
Lee Foundation of Atlanta. Scholarships are awarded to able and deserving students.

The Lowry Memorial Scholar: Established by a bequest from Emma Markham Lowry in 1923, awards
are made to students who “desire an education but are unable to secure the same because of a lack of
funds.”

The Janice M. McNeal '98 Scholarship: Funding was established by Ms. McNeal, Oglethorpe Class of
1998. This scholarship is awarded to an able and deserving student of sophomore standing, with
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preference given to residents of Fulton County, Georgia, or the City of Atlanta who attended a public
high school. Recipients may continue to receive scholarship funding throughout their remaining years
at Oglethorpe provided they remain in good standing with the University.
The Vera A. Milner Endowed Scholarship Fund: Funding was established by Belle Turner Lynch, class of
1961 and a trustee of the University, and her sisters, Virginia T. Rezetko and Vera T. Wells, in memory
of their aunt, Vera A. Milner. The scholarship is awarded to students needing financial assistance in
order to study abroad. The students chosen to receive this aid will be recommended by the director of
the CGE (center for global education) and the director of financial aid to the president or provost for
selection.
The Oglethorpe Christian Endowed Scholar: Funding was established by a grant from an Atlanta
foundation which wishes to remain anonymous. The fund also has received grants from the Akers
Foundation, Inc., of Gastonia, North Carolina; the Clark and Ruby Baker Foundation of Atlanta; and the
Mary and E. P. Rogers Foundation of Atlanta. Recipients must be legal residents of Georgia and have
graduated from a Georgia high school. High school applicants must rank in the top quarter of their high
school classes and have Scholastic Assessment Test scores of 1100 or more; upperclassmen must have
a grade-point average of 3.0. Applicants must submit a statement from a local minister attesting to
their religious commitment, active involvement in a local church, Christian character and promise of
Christian leadership and service. The Oglethorpe Christian Scholarship Committee interviews
applicants.
The Oglethorpe Memorial Endowed Scholar: Funding was established in 1994 by combining several
existing scholarship funds created over the previous two decades. This fund also allows people to
establish memorials with amounts smaller than would otherwise be possible. The following are
honored in the Oglethorpe Memorial Endowed Scholarship Fund:

Allen A. and Mamie B. Chappell

Dondi Cobb Memorial

Louis Colombo, Sr.

The Michael A. Corvasce Memorial Endowed Scholar

The Virginia O. Dempsey ‘29 Scholar

The Ernst & Young Endowed Scholar

Lenora and Alfred Glancy Foundation

Diane K. Gray

P. D. M. Harris

Anna Rebecca Harwell Hill and Frances Grace Harwell

George A. Holloway Sr.

Elliece Johnson Memorial

The Virgil W. and Virginia C. Milton Endowed Scholar

The Dr. Keiichi Nishimura Endowed Scholar

The Manning M. Pattillo, Jr., Endowed Scholar

The Dr. Heyl G. and Ruth D. Tebo Endowed Scholar

The L. W. “Lefty” and Frances E. Willis Endowed Scholar
The Tony and Louise Palma Scholarship Fund: Funding was established by a gift from Dr. and Mrs.
James Cox to honor the late Antonio M. Palma, an alumnus from the class of 1942, and his wife Louise.
The scholarship is awarded to an able and deserving Oglethorpe senior in academic good standing.
The David Reynolds Pass Scholarship for the Applied Liberal Arts: Funding was established by a gift from
Mr. Pass, a 1998 graduate of Oglethorpe University. The purpose of the fund is to provide a scholarship
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to an Oglethorpe undergraduate student who has a thirst for liberal arts and demonstrates strong
potential for practically applying liberal arts education to make a meaningful difference in the world.
The scholarship will be awarded to an incoming freshman student who possesses an outstanding
record of academic achievement, strong extracurricular background, and does not qualify for federal
need-based awards. The scholarship is renewable for a maximum of four years provided the student
maintains a minimum GPA of at least 3.0.

Pullen Family Scholarship Fund: Funded by a gift from Robert H. (Pete) Pullen ’79, this scholarship is
awarded to a Chemistry major (or if no candidates meet the qualification a student in Division Three),
who has demonstrated financial need and who maintains good academic standing.

The Milton M. Ratner Scholarship Fund: Funding was established in 1999 by the Milton M. Ratner
Foundation of West Bloomfield, Michigan.

The E. Rivers and Una Rivers Endowed Scholarship: Funding was established by the late Mrs. Una S.
Rivers to provide for deserving students who demonstrate superior academic abilities and who have
made a significant contribution to the Oglethorpe community.

The Fred C. Robey Endowed Scholarship: Funding was established by Fred C. Robey, class of 1997. This
scholarship is awarded based upon financial need to international students or to first-generation
college students enrolled in Oglethorpe’s adult degree program (ADP).

The J. Mack Robinson Endowed Scholarship: Funding was established by Atlanta businessman J. Mack
Robinson. It is awarded to a deserving student who demonstrates superior academic abilities and who
has made a significant contribution to the Oglethorpe community. Preference is given to students
majoring in Business Administration.

The John P. Salamone Endowed Scholarship: This scholarship was established by Ben Salamone in
honor of his son, John P. Salamone, a graduate of the class of 1986 who died in the World Trade Center
attack on September 11, 2001. The scholarship is awarded annually to a student leader from New
Jersey, New York or Connecticut who is involved in, or demonstrates the potential to be involved in,
campus activities. Preference is given to a male student from New Jersey.

The Rhett Pinson Sanders Endowed Scholarship Fund: Rhett Pinson Sanders, class of 1943, attended
Oglethorpe during the early 1940s, a time when few students could pursue education without financial
aid. She greatly appreciated the education she received at Oglethorpe and desired to help others
obtain the benefit of the “Oglethorpe Experience.” The scholarship is awarded to deserving juniors and
seniors to help them finish their degrees.

Dr. Donald S. Stanton Scholarship Fund: This endowed scholarship was established in memory of Dr.
Stanton, who served as president of Oglethorpe University from 1988-1999. The scholarship is awarded
to a junior or senior student with a 3.0 GPA and financial need, with preference given to students active
in campus leadership activities or student government.

The Timothy P. Tassopoulos Endowed Scholarship: Funding was established in 1983 by S. Truett Cathy,
founder of Chick-fil-A, Inc., in honor of Timothy P. Tassopoulos, a 1981 graduate of Oglethorpe
University. This scholarship is awarded to individuals who demonstrate academic achievement and
leadership ability.

The Lorie Vivian Terry Memorial Scholarship Fund: Funding was established by a gift from the Terry
Family as well as friends and family. The purpose of the fund is to provide assistance to an Oglethorpe
University student with a minimum 3.0 cumulative grade-point average and demonstrated financial
need. Preference is given to a student who is actively involved in school and community service
activities.
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The J. M. Tull Scholarship Fund: Funding was established by a gift from the J. M. Tull Foundation in
1984. Scholarships are awarded annually to superior students with leadership ability as well as financial
need.

The United Technologies Corporation Endowed Scholar: Funding was established by a grant from the
United Technologies Corporation, Hartford, Connecticut. The fund provides scholarship support for
able and deserving students who are majoring in science or pursuing a pre-engineering program.
United Technologies Scholars must have at least a 3.2 grade-point average and leadership ability, as
well as financial need.

The Charles Longstreet Weltner Memorial Endowed Scholarship: Funding was established in 1993 by
former U.S. Senator Wyche Fowler, Jr., a longtime friend and colleague of Weltner. An alumnus of the
class of 1948 and trustee of Oglethorpe University, Charles Weltner was chief justice of the Supreme
Court of Georgia at the time of his death in 1993. He was the recipient of the 1991 Profile in Courage
award and a recipient of an Oglethorpe Honorary Doctor of Humane Letters degree. He was a tireless
advocate for equal rights for minorities and, while serving in the U.S. House of Representatives, was the
only congressman from the Deep South to vote for the Civil Rights Act of 1964. Weltner Scholarships
are awarded annually to selected Oglethorpe students who are residents of Georgia with financial
need, satisfactory academic records and, to the extent allowed by law, of African-American descent. At
the donor’s request, the amount of the scholarship award to any recipient is to be no more than one-
half of full tuition in order to encourage student recipients to work to provide required additional
funds.

Terry White Scholarship Fund: This endowed scholarship was established in memory of Charles
Terrance “Terry” White. It provides scholarship funding for a student in a Division 5 discipline who has
demonstrated financial need and has completed his/her first year in good academic standing.

The Vivian P. and Murray D. Wood Endowed Scholarship Fund: Funding was established by gifts from
Mr. and Mrs. Murray D. Wood. Mr. Wood is a former vice chairman of the board of trustees and former
chairman of Oglethorpe University’s campaign for excellence. Scholarship preference is given to
superior students who are majoring in Accounting.

The Louise H. Woodbury Scholarship Fund: Funding was established by the late Mrs. Louise H.
Woodbury. Scholarship preference is given to a worthy student in need.

The David, Helen and Marian Woodward Endowed Scholarship: Funding was established by grants from
the David, Helen and Marian Woodward Fund of Atlanta to provide assistance to students who
demonstrate superior academic achievement, leadership potential and financial need.

5.9. Financial Aid: Oglethorpe Annual Scholarships

Outstanding student achievement may be recognized by being named as recipient of an annual scholarship.

Selections for these honorary designations are based on the criteria outlined below for each award. Except as

noted, Oglethorpe annual scholarships are only available for full-time TU students.

The Assistance League of Atlanta Links to Education Scholarship: Funding is awarded to students with
financial need, a grade-point average of 2.5 or higher, and who have demonstrated participation in
community service, past and present. Citizens of the United States who are Georgia residents are
eligible.

The Dr. Barbara R. Clark Book Award: Funding is provided annually for this award by Oglethorpe
University alumna Dr. Karen J. Head '98. The award is given to a non-traditional student or students
with financial need, for the purpose of purchasing textbooks and is named in honor of Dr. Barbara R.
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Clark, professor emeritus. Preference will be given to students attending Oglethorpe full-time. The
award can be renewed as long as the student remains in good academic standing with the University.
The Coca-Cola Oglethorpe Scholars Program: This program, funded by The Coca-Cola Foundation, the
global philanthropic arm of the Coca-Cola Company, began in January 2013 and will provide 100 first
generation college students with scholarships over four years.

First Families of Georgia (1733 to 1797) Annual Scholar: Funding is awarded to an academically superior
senior majoring in history. First Families of Georgia is a society whose members are able to document
their descent from early settlers of the State of Georgia.

The Mack A. Rikard Annual Scholar: Funds were established in 1990 by Mr. Mack A. Rikard, class of
1937 and a former trustee of the University. He received an honorary Doctor of Commerce degree from
Oglethorpe in 1992. Funds are awarded to able and deserving students who meet certain criteria. The
criteria are flexible, with consideration given to a number of factors including, without limitation:
academic achievement, leadership skills, potential for success, evidence of propensity for hard work
and a conscientious application of abilities. Recipients must be individuals born in the United States of
America and are encouraged, at such time in their business or professional careers when financial
circumstances permit, to provide from their own funds one or more additional scholarships to worthy
Oglethorpe students.

The Vicky Weiss Scholarship: Funding was established on an annual basis in 2011 by former students,
colleagues, and friends of Vicky Weiss in honor of her retirement from Oglethorpe as Professor of
English and in recognition of her 35 years of service to the University and of her years of outstanding
teaching. Preference is given to an English or Theatre major.

The Lettie Pate Whitehead Foundation Scholar: Grants have been made annually for a number of years
to Christian women from the Southeastern states who are deserving and in need of financial
assistance.

The Ruth Winecker 87 and John Winecker ‘85 Annual Scholarship: awarded annually to a student or
students who are self-identified members of the LGBT (lesbian, gay, bisexual or transgender)
community, or who have shown leadership in advocacy of LGBT issues on campus.

The Winestock Foundation Scholarship: Funding is provided by The Winestock Foundation of DeKalb
County, Georgia. Scholarships are awarded to students with demonstrated financial need who are
currently enrolled in good standing at Oglethorpe University as traditional day (TU), adult degree
program (ADP), and/or financial planner program (FPP) students. Preference will be given to veterans
of the United States armed forces.

5.10. Financial Aid: State Assistance for Undergraduate Students (TU and ADP)

5.10.1.

HOPE Scholarships

HOPE Scholarships of $2,152 (12 semester hours or more) and $1,076 (6-11 semester hours) per
semester are available to:
e U.S. citizens or permanent residents who also reside in Georgia, and who
e graduated from an eligible high school within the past seven years, with at least a 3.0 grade-
point average (GPA) in specific core curriculum classes while fulfilling Georgia’s published
Academic Rigor Requirements.
The applicant must be a Georgia resident for at least one year prior to attendance at any college or
university in Georgia. Students entering the HOPE Scholarship program for the first time after
attempting 30 or 60 semester hours should be aware that their grade-point average is calculated to
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include all attempted hours taken after high school graduation. Recipients of the scholarship are
required to maintain a 3.0 or higher cumulative grade-point average (GPA) for reinstatement.
Consideration for the scholarship ends once a student has attempted 127 hours of college coursework.
Recipients who lose the scholarship through low GPA will have only one opportunity to regain the
award. Applicants for the program must either complete the online application called GSFAPPS online at
www.gafutures.org or each year’s FAFSA. For more information, please visit www.gafutures.org or

Oglethorpe’s enrollment services area.
5.10.2. Zell Miller Scholarships

Zell Miller Scholarships of $2,808 (12 semester hours or more) and $1,404 (6—11 semester hours) per
semester are available to:
e U.S. citizens or permanent residents who also reside in Georgia, and who
e graduated from an eligible high school within the past seven years with at least a 3.7 grade-
point average (GPA) in specific core curriculum classes while fulfilling Georgia’s published
Academic Rigor Requirements, and who
e earned a minimum ACT score of 26 or a minimum SAT score of 1200 (math and verbal
combined), achieved in one sitting.
The applicant must be a Georgia resident for at least one year prior to attendance at any college or
university in Georgia. Recipients of the Zell Miller Scholarship are required to maintain a 3.3 or higher
cumulative grade-point average in college courses. Consideration for the scholarship ends once a
student has attempted 127 hours of college coursework. Recipients who lose the scholarship through
low GPA will have only one opportunity to regain the award. Applicants for the program must either
complete the online application called GSFAPPS online at www.gafutures.org. For more information,
contact the Zell Miller Scholarship Program at 770-724-9000 or 1-800-505-GSFC or Oglethorpe’s
enrollment services area.

5.10.3. Georgia Tuition Equalization Grants

Georgia Tuition Equalization Grants (GTEG) are available to:

e U.S. citizens or permanent residents who also reside in Georgia, and who

e are full-time, degree-seeking students at Oglethorpe who have attempted less than 127

cumulative college hours.

The program was established by an act of the 1971 Georgia General Assembly. The GTEG program helps
to “promote the private segment of higher education in Georgia by providing non-repayable grant aid to
Georgia residents who attend eligible independent colleges and universities in Georgia.” All students
must either complete an application online called GSFAPPS at www.gafutures.org or each year’s FAFSA

and may be required to submit additional eligibility information to Oglethorpe. The amount of the
award is determined annually (and is currently $475 per semester). Financial need is not a factor in
determining eligibility.

5.11. Financial Aid: Federal Assistance for Undergraduate Students (TU and ADP)
5.11.1. Federal Pell Grant

The Federal Pell Grant is a federal aid program that provides non-repayable funds to eligible students
with exceptional financial need. Eligibility is based upon the results from the FAFSA.
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5.11.2. Federal Supplemental Educational Opportunity Grants
Federal Supplemental Educational Opportunity Grants (FSEOG) are awarded to undergraduate students
with exceptional financial need who also qualify for the Federal Pell Grant. The FSEOG is a grant and
does not require repayment.

5.11.3. Federal Work-Study Program

Federal Work-Study Program (FWSP) permits a student to earn part of his/her/their educational
expenses. The earnings from this program and other financial aid cannot exceed the student’s financial
need and Cost of Attendance budget. Students eligible for this program work part-time primarily on the
Oglethorpe campus, but a limited number of community service positions are available at locations near
the campus. Students seeking consideration for federal work-study must first file a FAFSA.

5.11.4. William D. Ford Federal Direct Stafford (Subsidized and Unsubsidized) Loans

William D. Ford Federal Direct Stafford (Subsidized and Unsubsidized) Loans are long-term loans
available through the U.S. Department of Education. Completion of the FAFSA and at least half-time
attendance is required. The federal government pays all interest accruing on Subsidized Stafford Loans
as long as the student remains enrolled at least half-time and does not exceed 150% of the length of the
academic program attempted. Students are responsible for paying accruing interest on any
Unsubsidized Stafford Loan. Federal regulations allow dependent students to borrow the following total
maximum amounts: $5,500 per academic year for freshmen (53,500 subsidized and $2,000
unsubsidized); $6,500 per academic year for sophomores ($4,500 subsidized and $2,000 unsubsidized)
and up to $7,500 per academic year for juniors and seniors ($5,500 subsidized and $2,000 unsubsidized).
Undergraduate students who are classified as independent by the FAFSA may be eligible to borrow
additional amounts. Students may borrow up to $23,000 in cumulative Subsidized Stafford Loans toward
undergraduate study. Combining both subsidized and unsubsidized, dependent students may borrow up
to a total of $31,000 in Stafford Loans for undergraduate study, while independent students may borrow
up to a total of $57,500. All first-time borrowers must complete a Master Promissory Note (MPN) and
entrance counseling online at https://studentaid.gov/. Information regarding repayment terms,

deferment and cancellation options are available in the enrollment services area or online at
https://studentaid.gov/.

5.11.5. William D. Ford Federal PLUS Loans

William D. Ford Federal PLUS Loans are long-term loans available to credit-worthy parents of dependent
undergraduate students through the U.S. Department of Education. Undergraduate parents desiring to
seek a loan from this program should complete an application and credit check online at
https://studentaid.gov/ and should also complete Oglethorpe’s PLUS application available on our

website. Credit-worthy parents may borrow up to the student’s cost of attendance annually.
5.12. Financial Aid: Application Policies and Procedures for State and Federal Assistance
This section applies to all undergraduate students, both TU and ADP.
5.12.1. Applications and Requirements

Although U.S. citizenship is not a criterion for institutional (Oglethorpe) assistance, all applicants for
state and federal financial assistance must be U.S. citizens or eligible non-citizens, must be admitted as
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5.12.2.

regular degree-seeking students and must have a high school diploma, GED certificate, or successful
completion of a home school program. Transient and special status students, students enrolled less than
half-time, and students who are only auditing courses are not eligible for financial aid.

In order for a student to be considered for every type of assistance available (federal, state and/or
institutional sources) a Free Application for Federal Student Aid (FAFSA) must be submitted online at
https://studentaid.gov/. Beginning with the fall 2016 semester, applicants may complete the FAFSA

beginning on October 1, but no later than August 1 of the award year. Students should keep a copy of
the FAFSA before submitting it to the federal processor. Oglethorpe’s Federal Code is 001586. Once the
FAFSA has been received and processed by the federal processor, an Institutional Student Information
Record (ISIR) will be sent to the enrollment services area. Keep copies of all federal income tax returns,
etc., as these documents may be required in order to verify the information provided on the FAFSA.
Students who are selected by the U.S. Department of Education to provide additional verification
information to Oglethorpe will be contacted via Oglethorpe e-mail, by letter to permanent address or
both.

Most financial aid programs require students to demonstrate financial need as determined by the FAFSA
(exceptions include: Oglethorpe’s merit-based scholarships, HOPE Scholarships, Zell Miller Scholarships,
Georgia Tuition Equalization Grants, and Federal Unsubsidized Stafford Loans and Federal PLUS Loans).

As a condition to receive federal aid, all male students must register with Selective Service, either at a
U.S. post office, through the FAFSA, or online at SSS.gov.

Additional requirements for all students in order to receive aid include:

e Students must not owe a refund on any grant or loan; not be in default on any loan or have
made satisfactory arrangements to repay any defaulted loan; and not have borrowed in excess
of the loan limits, under federal aid programs, at any institution.

e Students must make Satisfactory Academic Progress (SAP, see Sec. 5.14.).

e Students may not be a member of a religious community, society or order who by direction of
his/her/their community, society or order is pursuing a course of study at Oglethorpe and who
receives support and maintenance from his/her/their community, society or order.

e Students must be enrolled full-time to receive institutional aid and enrolled in at least six
semester hours for the semester (including all sessions within the semester) after the drop/add
period to receive federal and state aid, with the exception of the Georgia Tuition Equalization
Grant, for which students must be enrolled full-time for the semester (including all sessions
within the semester).

o If eligible for a Federal Stafford Loan or Federal PLUS Loan, a Federal Direct Master Promissory
Note (MPN) and entrance counseling must be completed online at https://studentaid.gov/.

e Students applying for the Georgia Tuition Equalization Grant, HOPE Scholarship, and Zell Miller
Scholarship programs for the first time must submit either the current year’s FAFSA or a GSFAPP
from the Georgia Student Finance Commission Web site at www.gafutures.org/.

Payment of Awards and Renewal for Subsequent Years

Disbursements of annual awards will follow the schedule indicated on the student award letters (with
the exception of federal work-study) and will be automatically credited to students accounts each
semester by the enrollment services area after the drop/add period, provided the student continues to
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5.13.

5.14.

remain enrolled and all necessary paperwork has been completed. Federal need-based financial aid will
not be disbursed while a student is in the “verification” process. Only when a student’s paperwork and
applications are complete can aid be credited to the student’s account.

Renewal FAFSA information is provided to students by the U.S. Department of Education. Students must
meet the eligibility requirements indicated above and file the appropriate applications for each program
for each academic year they attend. The preferred deadline for receipt of a completed financial aid file is
May 1. Applicants whose files become complete after this time will be considered based upon
availability of funds.

For renewal of most institutional aid, students must maintain Satisfactory Academic Progress (see Sec.
5.14.). A 3.2 or higher cumulative grade-point average is required for renewal of Presidential
Scholarships with Recognition and for all full-tuition scholarships such as the James Edward Oglethorpe,
Civic Engagement and OU Theatre Scholarships.

In addition to the cumulative grade-point average requirement, students must earn at least 24 semester
hours during the two regular (fall and spring) semesters comprising the current academic year in order
to renew institutional aid for a subsequent year. Students who are deficient in the number of hours
required might attend summer school at Oglethorpe.

Students meeting the scholarship renewal criteria will have their merit awards automatically renewed
for the next academic year.

To renew federal and state financial aid, students should complete the procedures outlined in Sec.
5.12.1.

Financial Aid Appeals

The enrollment services area may be able to offer additional assistance if special circumstances exist. Special
circumstances are those situations that have a direct impact on your or your family’s ability to pay for your
educational expenses. Students who have extenuating financial circumstances may request additional
assistance by completing the “Request for Review/Special Circumstances” packet available from the enrollment
services area. In order for any request to be considered, complete documentation must be submitted along
with the request. If a student’s FAFSA is selected for verification, this process must be completed before a
Request for Review can be considered. All submitted requests will be evaluated and reviewed by the financial
aid director, who will notify students of the outcome by Oglethorpe e-mail once the review process has been
completed. To request a financial aid appeal based on Satisfactory Academic Progress (SAP), please see the SAP
section, below.

Satisfactory Academic Progress
Unless otherwise indicated, in this section “student” refers to any undergraduate (TU or ADP) student.

Applicants for federal, state and/or institutional financial aid must be making Satisfactory Academic Progress
(SAP) toward the completion of degree requirements and must be in academic good standing with the
University in order to receive federal, state or institutional financial aid. SAP at Oglethorpe is defined according
to each of three standards being satisfied.

BACK TO TABLE OF CONTENTS




5.14.1.

5.14.2.

5.14.3.

Qualitative Standard

Students must successfully meet the minimum cumulative grade-point average (GPA) as shown below,

consistent with graduation requirements:

Semester Hours Completed

Cumulative GPA Required

0-29 1.50
30-59 1.75
60 and above 2.00

Note: Some types of institutional financial aid and scholarship awards have higher GPA requirements.
Pace Standard

Students must successfully complete their program of study at a certain pace, requiring successful
completion of at least 67% of attempted courses. CLEP and test credits are also included as attempted
credits. Audited courses are not included in the number of hours attempted or earned for SAP
determination and students do not receive a grade in audited classes.

Cumulative number of semester hours earned

Pace =
Cumulative number of semester hours attempted

Unsatisfactory grades that count against a student’s progress are:

“F”  Failure

“FA” Failure due to Absence
“W”  Withdrew

“WF” Withdrew Failing

“I"  Incomplete

“U” Unsatisfactory
Timeframe Standard

Students must complete their declared program within 150% of the published number of credit hours
required to complete the program. For example, in undergraduate programs requiring 128 semester
hours, this provides up to 192 attempted semester hours to complete a 128 semester hour degree
program. For students seeking a second undergraduate degree, the maximum time frame (using the
above example) is 252 attempted semester hours or 150% of hours needed to complete the first degree,
plus 60 additional semester hours.

The maximum timeframe calculation is performed as follows:
A = All Oglethorpe semester hours attempted (including repeated credits)
T = All semester hours transferred from other institutions
R = All remedial semester hours attempted
P = The total number of semester hours used to determine current progress toward degree

P=A+T-R

All transfer semester hours accepted by Oglethorpe University are counted as both attempted and
completed credits and are included in the maximum timeframe calculation. These grades are not
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5.14.4.

counted toward the cumulative GPA requirement since initial transfer semester hours do not count
toward the Oglethorpe cumulative GPA. CLEP and test credits are also included as attempted credits.
Repeated courses count as credits attempted during each semester the student is enrolled in the
course; however, they will be counted once as credits completed the first time a passing grade is
received for the course. Students are not eligible to receive financial aid for audited courses. Audited
courses are not included in the number of semester hours attempted or earned for SAP determination
and students do not receive a grade in audited classes.

SAP Evaluation and Notification

The three standards of satisfactory academic progress are evaluated at the end of each semester and
students are notified through their official Oglethorpe e-mail address, of any adverse (“warning,”
“suspension” or “probation”) SAP status. Students meeting all three standards of SAP, and who are not
in a period of warning, suspension or probation, are considered to be in good standing for SAP purposes.
No additional requirements are specified and no notification will be sent regarding SAP to students who
are in good SAP standing.

5.14.4.1. Financial Aid Warning

Students found to be deficient in one or more of the three standards of SAP at the end of a
semester are placed on warning for one semester. During this semester, a student may receive
financial aid. To move from warning to “in good standing,” students must meet all three of the
SAP standards by the end of the warning semester. Financial aid warning is intended to alert
students to a current deficiency in their academic progress and that continued lack of progress will
lead to financial aid suspension. Students who have failed to meet one or more of the standards of
SAP while on warning will be placed on financial aid suspension upon the conclusion of their
semester of warning.

5.14.4.2. Financial Aid Suspension and Appeal

Students who do not meet SAP after completing one warning semester are placed on suspension.
Students who have been placed on financial aid suspension are not eligible to receive federal,
state or institutional financial aid. Aid eligibility will be restored once the student again meets all
three SAP standards. Students on suspension who feel they have certain mitigating circumstances
hindering their ability to meet SAP may submit an appeal. Examples of extenuating circumstances
include, but are not limited to: death or major hospitalization of an immediate family member,
iliness or injury of the student, house fire, etc. The appeal must be submitted in writing to the
financial aid director and must include supporting documentation. Incomplete appeals or appeals
lacking adequate documentation will be denied. No verbal appeals will be accepted. Appeals must
specify exactly why the student did not meet the standards and must include all relevant
information that has changed to allow student to meet SAP at the next evaluation point.
Submitting an appeal does not guarantee approval and the decision of the financial aid director is
final and cannot be appealed to the U.S. Department of Education. Students in financial aid
suspension may appeal more than once in light of new extenuating circumstances, although a
student may not appeal more than twice.
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5.14.4.3. Financial Aid Probation

Students who have been placed on financial aid suspension and have successfully appealed are
placed on probation for one semester. Students placed on probation are allowed to receive
financial aid during the semester on probation. By the end of the semester on financial aid
probation, the student must be meeting all three standards of SAP or, if not, the student must be
following an academic plan through the office of student success leading to graduation. The plan
must ensure that the student will be meeting all three standards of SAP by graduation. Students
on probation who again meet all of the standards of SAP while on probation will be placed in good
standing at the end of the probation semester. Students who do not meet all of the standards of
SAP while on probation will again be placed on suspension and may not appeal a second time.
Students who are on suspension (and not eligible for appeal) may attend Oglethorpe at their own
expense if they are otherwise academically eligible to do so. If in the future the student again
meets all three SAP standards, the student will regain eligibility for financial aid.

Note: Consortium agreements, study abroad, and independent study courses may result in a delay
of financial aid until all transcripts have been submitted and Oglethorpe University is able to
review all grades received.

5.15. Financial Good Standing

To be in financial good standing with the University means all of the following:

e The student’s financial account with the University is current, meaning that all bills (tuition, fees, room,
board, fines, etc.) have been paid in full or are being paid on-time according to a payment plan
schedule prescribed by the University or one approved by the office of the controller. See especially
Sec. 5.3. and Sec. 5.4.

e If the student receives any federal, state or institutional aid, then the student is making SAP (see Sec.

5.14.) and is not on financial aid warning, suspension or probation.

5.16. Financial and Financial Aid Consequences of Dropping and Adding Courses, Withdrawing from
Individual Courses, and Withdrawing from the University

Please consult Sec. 6.3. and Sec. 6.9. for registration policies, Sec. 6.10. for information on academic load, and

Sec. 6.16. for a discussion of schedule modification, including dropping and adding courses and withdrawing
from single courses. Withdrawal from the University is discussed in Sec. 6.24.2. The policies and procedures
described in the entirety of Sec. 5.16. (below) pertain most directly to students whose entire schedule is
comprised of courses that span the full timeframe of a traditional-length semester. Registration in any course
or courses that do not span the entire timeframe of a semester, such as courses offered during sessions
embedded within a semester and scheduled for periods of time less than the full extent of the semester, can
lead to a variety of financial and financial aid outcomes upon dropping, adding and/or withdrawing from such
individual courses. Related problems can arise when a student leaves the University before the conclusion of a
semester, either voluntarily or involuntarily. Therefore, students who enroll in courses which do not span the
entire timeframe of a semester are strongly advised to seek the counsel of personnel in the enrollment services
area prior to adding, dropping and/or withdrawing from individual courses. Similar counsel is urged, when
practicable, before students leave the University in the midst of a semester.

BACK TO TABLE OF CONTENTS




5.16.1.

5.16.2.

Withdrawing from the University Prior to the First Day of Classes

If a student decides to withdraw from the University any time prior to the start of business on the “first
day of classes” (or FDOC) for the session in question and as determined by the University’s official
academic calendar, then the student must concurrently drop all his/her/their courses. The withdrawal
must be official, meaning that the appropriate forms (completely filled out and endorsed by all required
parties) must be received by enrollment services prior to the FDOC. A student who officially withdraws
from the University prior to the FDOC will be entitled to a 100 percent refund of tuition and fees already
paid for that session. If applicable, the student will receive a refund of room and board charges paid for
the session, less a charge for room and board that takes into account the daily rate for such services in
combination with the actual number of days the student resided on-campus prior to the end of their
residential occupancy at the University. Additionally, the contract a residential student signed with the
office of residence life may stipulate a penalty for early termination; any such fee will be billed to the
student’s account. The student will not receive any federal, state or institutional financial aid.

Withdrawing from the University On or After the First Day of Classes

All students are advised to meet in person with a manager or director in the enrollment services area
prior to actually withdrawing from the University to make certain they understand the associated
financial and financial aid implications.

Student schedules (and the associated financial and financial aid implications) are considered somewhat
fluid through the close of business on the final day of the drop/add period of a given session. If, after the
close of business on the final day of the drop/add period, a student remains registered for one or more
courses, then the student will receive an updated statement of account that will reflect the program (TU
or ADP) in which he/she/they is enrolled and which will also reflect any other germane factors. For TU
students enrolled for a fall or spring semester, for instance, such factors would include whether the
student is full- or part-time, whether or not there is an overload in hours, whether or not the student
lives on-campus, whether or not (and to what extent) the student’s bill is to be offset by federal, state
and/or institutional financial aid, and so on.

Any student who remains registered for one or more classes after the start of business on the “first day
of classes” (FDOC) for the session in question and as determined by the University’s official academic
calendar will not be eligible for a refund of any fees, even if the student withdraws from the University
for any reason later the same session. Additionally, there is no refund associated with withdrawing from
individual courses past this point, nor is there any refund for students who simply stop attending
Oglethorpe and never officially withdraw from the University.

If a student withdraws from the University after the start of business on the FDOC, a refund or offset of
tuition charges (not fees, which are not refundable at this stage) is determined by the “official
withdrawal date” (OWD) and the Tuition Percentage Refund Schedule (see below). The OWD is the date
on which the student (or his/her/their representative) files the official withdrawal from the University
form (fully endorsed by all required parties) with enrollment services. The Tuition Percentage Refund
Schedule is as follows:
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Academic Term Tuition Percentage Not Eligible for Refund

10% for each week® or fraction thereof elapsed

Fall or Spring Full Session
from the FDOC to the OWD

25% for each week® or fraction thereof elapsed
from the FDOC to the OWD

All Other Sessions

Students receiving government grants or loans who withdraw during an academic term will be subject to
the refunding of all or a portion of these grants and loans according to the regulations applicable to the
particular government aid program. Students receiving institutional aid who withdraw during an
academic term will retain their institutional aid at the same rate as their Tuition Percentage Not Eligible
for Refund. The refunded financial aid is returned to its source, not to the student. The calculations
associated with this process are complex and all students are advised to meet in person with a manager
or director in the enrollment services area prior to actually withdrawing from the University to make
certain they understand the associated financial and financial aid implications.

Residential students who withdraw from the University will receive a refund of room and board charges
which have already been billed, less a charge for room and board that takes into account the daily rate
for such services in combination with the actual number of days the student resided on-campus prior to
the end of their residential occupancy at the University. Additionally, the contract a residential student
signed with the office of residence life may stipulate a penalty for early termination; any such fee will be
added to the student’s account.

Students should be particularly mindful of the following:

e The date that will be used for calculation of a potential refund due to withdrawing from the
University (referred to herein as the “official withdrawal date” or OWD) will be the date on
which enrollment services receives the official form signed by all required parties. An
arrangement with a professor or an advisor will not be recognized as an official change of any
sort.

e Any student who has registered and decides not to attend must officially withdraw from the
University. Simply not showing up, or ceasing to show up, is not the same as withdrawing from
the University.

e Fees are only refundable for those who withdraw from the University prior to the start of
business on the FDOC.

e Inno case is a student eligible for any tuition or fees refund whatsoever if:

o The student fails to formally withdraw from the University; or
o The student is expelled for disciplinary reasons; or
o The student withdraws from the University when a disciplinary action (code of student
conduct violation or honor code violation) is pending; or
o The student withdraws from a class or classes, but does not totally withdraw from the
University.
e Issuance of credit for room and board is governed as outlined above.

5 A Monday through Friday period is considered one complete week for purposes of this table.
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5.17

5.18.

5.19.

5.16.3. Withdrawal from the Fast-Track Business Analytics Certificate Program

To receive a full refund of remaining course tuition minus a $25 processing fee, a student in the Fast-
Track Business Analytics certificate program must withdraw from the program by 5 p.m. Eastern time no
fewer than five days prior to the start of the first or next course. The student must start the process with
the Fast-Track adviser. If the student does not meet that deadline, the student does not receive a
refund. The student will retain a grade for any of the three parts of the certificate he/she/they has
completed and may return to the University at a later date to complete the program.

A student must earn a C- or better in each of the three program courses to earn the Fast-Track Business
Analytics certificate. If a student does not make the minimum grade (C-) in each course to be eligible to
move on to the next, he/she/they will be administratively withdrawn from the program.

A student also can be administratively withdrawn for nonpayment.

No refunds will be given for administrative withdrawals or a student-initiated withdrawal after the
deadline.

If a student withdraws or is administratively withdrawn and wishes to return to the program in a
subsequent semester, the student must reapply to the program via the office of admission and pay the
current re-enrollment fee.

. Financial and Financial Aid Consequences of Being Subject to a Non-Academic Withdrawal from the

University

Non-academic withdrawal is explained in Sec. 6.24.3. From the financial and financial aid perspectives,
(involuntary) non-academic withdrawal from the University is handled exactly the same as is (voluntary)
withdrawal from the University (see Sec. 5.16.), except that the “official withdrawal date” (OWD) is the date
that the dean of students notified the student that he/she/they is to be non-academically withdrawn. If the
student appeals the dean of students’ decision, the days which elapse during the implementation of the appeal
process are not counted for purposes of refunds associated with tuition and federal, state and/or institutional
financial aid. However, such “appeal days” would count as days in residence for purposes of determining a
potential refund of room and board charges, if applicable.

Financial and Financial Aid Consequences Associated with the Death of a Student

From financial and financial aid points of view, the death of a student is handled exactly the same as is
withdrawal from the University (see Sec. 5.16.), except that the “official withdrawal date” (OWD) is the date of
death and, if applicable, no termination fee for breaking the housing contract is assessed.

Financial and Financial Aid Consequences Associated with Expulsion

Expulsion is explained in Sec. 6.24.5. From financial and financial aid perspectives, expulsion is handled exactly
the same as is withdrawal from the University (see Sec. 5.16.), except as follows:
e Regardless of the date a student is notified of his/her/their expulsion, the student receives no tuition or
fee refunds for the semester in which he/she/they was expelled.
e If the student resides on-campus then the student will automatically be subject to a fee for breaking
the housing contract they signed with the office of residence life.
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The “official withdrawal date” (OWD) is the date that the student receives official notification that
he/she/they is to be expelled. If the student appeals the expulsion decision, the days which elapse
during the implementation of the appeal process are not counted for purposes of refunds associated
with federal, state and/or institutional financial aid. However, such “appeal days” would count as days
in residence for purposes of determining a potential refund of room and board charges, if applicable.
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6. Academic Policies, Procedures and Requirements

Students and employees are particularly urged to read and understand Sec. 1. and Sec. 3. of this Bulletin. The

components of Oglethorpe’s academic program are contained predominantly in Sec. 6. through Sec. 11., and all

students should be familiar with the information contained in those sections.

Unless specifically noted otherwise, policies, procedures and regulations in this section apply to all students (TU and

ADP).

6.1. Academic Calendar

Please see Sec. 1.4. for definitions germane to the formulation of Oglethorpe’s academic calendar. Every

session has its own academic calendar consisting of critical dates for that session. The official academic

calendars for all sessions are maintained by the registrar and published online. The official academic calendars

maintained and published by the registrar supersede and take precedence over all other calendars which may

be published on individual syllabi, divisional webpages, or in any other place.

6.2. Access to, and Appropriate Academic Use of, Computers and Other Electronic Devices

Please see Sec. 3.6. for additional important policies relating to digital media, information and communication.

6.2.1.

6.2.2.

Computer Access Requirement

Each student enrolled at Oglethorpe must have access to a computer, and any course offered at the
University may require computer-based work. Departments and other units may establish minimum
machine capability and software requirements, including the requirement that a student in a certain
degree program must own a computer demonstrating certain minimum performance capabilities. See
additional important information in Sec. 3.6. and Sec. 10.11.

Electronic Device Appropriate Use Policy

The Oglethorpe academic experience envisions students who have come to class prepared to share
ideas, rather than merely receive them. Learning occurs through discussion in which each student listens
carefully to the comments of others and seeks the opportunity to add, as appropriate, to what is being
said. Participating in such a discussion requires careful attention on the part of the students and
instructor. It is to promote such a learning environment that the University requires, as a general policy
that electronic devices be turned off during class time. These devices include laptop computers, tablet
computers, iPads, cell phones and all other electronic devices.

Oglethorpe University is committed to educationally sound uses of technology in the classroom, to
providing a secure learning environment, and to preventing disruption of students’ and instructors’
educational experiences. The University is also committed to balancing the need for concentration in the
course environment with concerns about safety and with students’ outside responsibilities. We
recognize that, when used properly, hand-held and wireless technologies can enhance the classroom
environment and student learning; used improperly, these same technologies can significantly degrade
the quality of learning in the course setting. Each student enrolled in courses in the University has a
responsibility to other students and to the instructor to contribute to a courteous, respectful learning
environment. This responsibility includes not disrupting instruction or distracting fellow students and
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maintaining an atmosphere that supports academic integrity, as represented in the Oglethorpe honor
code and the code of student conduct.

While it is the general policy that all electronic devices be turned off during class time, the instructor
may prohibit any use of hand-held or wireless technology that he/she/they deems substantially disrupts
learning opportunities, degrades the learning environment, or promotes academic dishonesty or illegal
activities. Students unsure of whether an activity is appropriate are encouraged to ask their instructors.
Students are also encouraged to notify their instructors of disruptive behavior they observe.

Policy

Unless otherwise specified by the instructor on the syllabus or communicated via University e-mail,
the following statements govern the appropriate use of hand-held and wireless technologies in
courses offered at the University.

1. Students may not use cell phones, tablet computers, laptop computers or similar
communication devices during scheduled course meetings (including class time,
laboratories, quizzes, exams, review sessions, individual instruction, or similar activities) in
the University. By default such devices must be turned off. Communication by electronic
devices, including but not limited to instant messaging, text messaging, web surfing, and
telephoning during class, is strictly prohibited unless expressly designated as part of the
learning activities. Electronic audio or video recording of the classroom environment is
prohibited unless permission is given by the instructor prior to recording.

2. With the instructor’s explicit permission, electronic devices may be turned on. Even then the
devices should have the sound turned off and vibrate mode also turned off. These devices
may only be used for note-taking or other specified course activities with the instructor’s
permission. Students using these devices for note-taking must turn off the wireless function
(unless it is required for the note-taking or document viewing application in use) and close
all applications/windows other than the appropriate document or application unless the
instructor specifically permits otherwise. Students must avoid non-course-related activities
such as checking e-mail or social networking sites, web-surfing, or playing games because
these diminish their—and their classmates'—engagement with instructional activities.

3. Unauthorized use of electronic communication or wireless devices during quizzes,
examinations, or other graded activities will be subject to disciplinary action under the
provisions of the honor code. In certain circumstances (exams, laboratories, presentations,
etc.), students may be temporarily required to deposit cell phones, laptops, or other
electronic devices with the instructor or lab supervisor for the duration of the specific class
or activity.

4. A course instructor, administrator, or staff member may prohibit activities that violate laws
and/or University policies, such as those related to intellectual property rights or copyright,
eavesdropping, or sexual harassment. (Examples of such activities might include using a
camera phone to videotape performances or taking inappropriate photos without the
subject’s knowledge or permission.)

5. Students who require access to hand-held or wireless technology as assistive measures for
documented disabilities may use them according to provisions in the student’s letter of
accommodation.
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6. Where personal emergency or family care responsibilities require access to electronic
communication devices, arrangements must be made in advance with the instructor. The
instructor will decide if such access is appropriate; students may appeal these decisions
according to the provisions of Sec. 3.9.

7. Other exceptions to this policy may be granted at the discretion of the instructor.

Sanctions

Sanctions for violation of this policy will be determined by the instructor and may include dismissal
from the class, attendance penalties or loss of class participation points, or other penalties that the
instructor determines to be appropriate. These sanctions should be explicitly stated on the
instructor’s syllabus.

Providing Notice to Students

Instructors should anticipate that issues with wireless communications and electronic devices may
arise and publish any policies and restrictions in their course syllabi. Otherwise, a statement such as
“Electronic Device Appropriate Use Policy is in effect for this class,” with a link to the text of the
policy, should appear on syllabi for all courses offered at the University. If the instructor plans to use
sanctions for disruptions, he/she/they should publish details about the sanctions in the course
syllabus.

Changes

Due to the dynamic nature of technology, any changes or additions to this policy will be published
on the University’s web site.

6.3. Activities for New Students

Students are “new” if they have never before attended Oglethorpe. This includes first-time freshmen and

freshmen transfers (Sec. 4.2.1.) as well as other transfer students (Sec. 4.2.2.). New TU students may only enter

at the start of a fall or spring semester, but not a summer semester. Any exception to this requires pre-approval

of the vice

president for enrollment management. New ADP students may enter in any session offered

throughout the calendar year.

6.3.1. New TU Students Entering in the Fall

6.3.1.1.

MAP Days

The Division of Student Affairs, in conjunction with the office of admission and the provost,
schedules and coordinates MAP Days each summer. All new students who intend to enter during
the ensuing fall semester are expected to attend one of these sessions. Prior to MAP Days,
students will be encouraged to take the mathematics placement test (Sec. 6.4.1. through Sec.
6.4.3.) and the language placement test (Sec. 6.4.4.), as necessary, so that the office of student
success may craft first semester schedules guided by student major and academic interests
identified through the completion of the online course preference form and based on course
availability.
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Entering degree-seeking international students who are unable to attend any MAP Days session
will receive support from Global Education and Student Success to ensure an effective transition
to Oglethorpe.

For international exchange students, Global Education arranges advising and course registration.

For non-international students who are unable to attend any MAP Days session, arrangements are
made by other means to ensure an effective transition to Oglethorpe.

6.3.1.2. Orientation and Welcome Week

All new Oglethorpe students must attend scheduled orientation and are strongly encouraged to
attend welcome week activities. All students matriculating will pay an orientation fee, (see Sec.
5.1.3.), which helps pay for various activities and events held during orientation.

6.3.2. New TU Students Entering in the Spring

New TU students who enter in the spring semester participate in a required orientation prior to the start
of classes. Students entering in the spring will be afforded the opportunity to take the mathematics
placement test (Sec. 6.4.1. through Sec. 6.4.3.) and the language placement test (Sec. 6.4.4.), as
necessary, so that their semester’s schedule can be accurately prepared.

Degree-seeking international students who enter in the spring will coordinate with the international
admission counselor to ensure their proper advising, registration and access to mathematics and
language placement tests.

For international exchange students who enter in the spring, the international student services
coordinator arranges advising between Oglethorpe and the student’s home institution.

6.3.3. New ADP Students Entering in Any Session Throughout the Calendar Year

Most ADP students have had prior post-secondary experience, and so an extensive orientation is usually
unnecessary. However, an abbreviated orientation session specifically for ADP, or an individual
consultation with appropriate advisors, is provided in advance of each of the University’s accelerated
sessions. Each entering student will meet with an advisor prior to the student’s first session at
Oglethorpe to formally evaluate transfer credits and to plan the student’s schedule for the relevant
session.

6.4. Placement Testing for Certain Disciplines

TU and ADP students who will be studying mathematics, science (including biology, biopsychology, chemistry,
physics, and physics/engineering), economics and/or foreign language (Chinese, French, German, or Spanish)
courses must often take an appropriate placement test prior to their enrollment in the first such course. The
placement test will identify which course among several will provide an appropriate entrée into the field or will
identify one or more prerequisites which must be satisfied prior to the student enrolling in a particular course
of interest.

Prerequisites and co-requisites play a prominent role in the following discussion. These topics are discussed in
more general terms in Sec. 6.11.
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6.4.1.

Mathematics Course Prerequisites and Mathematics Placement Testing

Three mathematics courses have no prerequisites: MAT 111 Statistics, MAT 120 Introduction to
Functions, and MAT 121 Applied Calculus. Also, the mathematics Core class, COR 314 Mathematics and
Human Nature, has no prerequisites. Thus, any of these four courses can be taken at any time by any
Oglethorpe undergraduate student, although junior standing (or higher) is strongly recommended when
taking COR 314.

All other mathematics courses have prerequisites. The first several of these are:

Course Prerequisite

(Earning a grade of C- or better)
MAT 130 Advanced Functions | MAT 120 Introduction to Functions
MAT 131 Calculus | MAT 130 Advanced Functions
MAT 132 Calculus Il MAT 131 Calculus |

Like all prerequisites, these can be satisfied in a variety of ways, including:
e Passing the specified prerequisite course at Oglethorpe with a grade of C- or better, or
e Taking a materially equivalent course at another regionally accredited post-secondary institution
and transferring the credit to Oglethorpe (see Sec. 6.8.2. through Sec. 6.8.6. for additional
details), or
e Exempting the prerequisite via test scores, such as those from specific Advanced Placement (AP)
or International Baccalaureate (IB) tests (see Sec. 6.8.1. for additional details).

Another option is the student’s standardized test results (SAT-M or ACT-M). While Oglethorpe does not
currently require students to take the ACT/SAT, it can be helpful in this case. College Board and ACT Inc
provide data that students meeting a certain level on the mathematics part of their (SAT or ACT) exam
can be placed as follows:

e An ACT-M score of 28 or SAT-M score of 700 gives the student non-credit equivalency (NCE) in
MAT 120 AND MAT 130, enabling them to register for any introductory science course or
Calculus I.

e An ACT-M score of 26 or SAT-M score of 600 gives the student NCE in just MAT 120, enabling
them to enroll in BIO 110, CHM 101, and MAT 130 (as well as labs and other courses requiring
MAT 120). It is suggested they take the second part of the placement exam if they feel like they
could do well on it — that can be combined with this information to place them out of MAT 130
as well.

The final option for satisfying some of these prerequisites is taking the Math Placement Exam online.
This exam is currently available online through Oglethorpe’s LMS or students with technical issues can
be given permission to take it proctored through admissions or student success on an Oglethorpe
computer.

The test will discern in which one of several 100-level mathematics courses the student is prequalified to
enroll. For example, a student might need or want to take MAT 131 Calculus I. Rather than taking all
conceivable prerequisites (which could include both MAT 120 Introduction to Functions and MAT 130
Advanced Functions), the student must take the mathematics placement exam. The results may indicate
the student is prepared to take MAT 131 Calculus I, without taking any prerequisites, or the placement
test may indicate the student needs to take MAT 130 Advanced Functions first. At worst, the test will
indicate the student needs to take MAT 120 Introduction to Functions and then MAT 130 Advanced
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6.4.2.

Functions prior to taking MAT 131 Calculus I. Given the fact that the test can potentially exempt
students from all or some of the prerequisites, all undergraduate students who may need to take one or
more mathematics courses having prerequisites are required to take the mathematics placement exam
before they register for classes at Oglethorpe.

A student may be placed into MAT 131 if they obtain a 3 on the AP Calculus AB examination. This does
not provide the student with any credit (just like the math placement exam explained above.

Mathematics Prerequisites and Co-Requisites, and Mathematics Placement Testing, for Science
Courses

All introductory-level science (biology, chemistry, physics) lecture courses have mathematics
prerequisites and/or co-requisites.

Science Lecture Course* Prerequisites (all with a grade of C- or better) or Co-
requisites™

BIO 110 Biological Inquiry Prerequisite: MAT 120 Introduction to Functions
Co-requisite: BIO 111 Biostatistics

BIO 111 Biostatistics Prerequisite: MAT 120 Introduction to Functions

Co-requisite: BIO 110 Biological Inquiry

CHM 101 General Chemistry | | Prerequisite: MAT 120 Introduction to Functions
CHM 102 General Chemistry Il | Prerequisites: MAT 120 Introduction to Functions and
CHM 101 General Chemistry |

PHY 101 General Physics | Prerequisite: MAT 130 Advanced Functions

PHY 102 General Physics I Prerequisites: MAT 130 Advanced Functions and
PHY 101 General Physics |

PHY 201 College Physics | Prerequisite: MAT 130 Advanced Functions
Co-requisite: MAT 131 Calculus |

PHY 202 College Physics Il Prerequisites: MAT 131 Calculus | and PHY 201 College
Physics |

Co-requisite: MAT 132 Calculus Il

* Please note that each introductory-level chemistry and physics lecture course has a separate
lab, whereas BIO 110 Biological Inquiry bundles the lecture and lab together. In all cases
students must take the lecture and corresponding lab simultaneously. For example, those
enrolled in CHM 101 must also be simultaneously enrolled in CHM 101L General Chemistry
Laboratory .

As an example, a student who wishes to take BIO 110 Biological Inquiry and/or CHM 101 General
Chemistry | must satisfy the mathematics prerequisite in any of the ways outlined in Sec. 6.4.1. Among
all possible ways, the easiest and most broadly applicable method of satisfying the prerequisite is to
make sure that every entering student who may wish to take introductory-level science classes first
takes the mathematics placement exam. If the results indicate that the student is exempt from taking
MAT 120 Introduction to Functions, then such a student can register for BIO 110 and/or CHM 101 even
their first semester at Oglethorpe. On the other hand, if the mathematics placement exam indicates the
student must take MAT 120 Introduction to Functions, then the student will have to satisfactorily
complete that course with a grade of C- or better before enrolling in either BIO 110 or CHM 101. The
situation is similar for PHY 101 General Physics I, except that the prerequisite is MAT 130 Advanced
Functions rather than MAT 120 Introduction to Functions. If the mathematics placement test indicates
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6.5.

6.4.3.

6.4.4.

that the student is exempted from MAT 130 then the student can register for PHY 101 whenever
he/she/they wishes. Or the mathematics placement test may indicate that the student must pass MAT
130 (and possibly even MAT 120, as well) with a grade of C- or better prior to enrolling in PHY 101.

The mathematics prerequisites are the same for CHM 102 and PHY 102 as they are for CHM 101 and
PHY 101, respectively. Thus, to cite one example, even students who might exempt CHM 101 (based on
an Advanced Placement exam score, for instance) still must satisfy the mathematics prerequisite in
order to enroll in CHM 102.

The situation is slightly more complex for those wishing to take PHY 201 College Physics I. Here there is a
co-requisite of MAT 131 Calculus I. This means that the mathematics placement exam not only indicates
that the student is ready to take MAT 131 (without taking MAT 120 and/or MAT 130 first), but also that
the student is actually enrolled in MAT 131 at the same time he/she/they is enrolled in PHY 201. It is
also possible that the student has already satisfactorily completed (or received credit for) MAT 131, in
which case the co-requisite has automatically been satisfied ahead of time. The mathematics co-
requisite for PHY 202 College Physics Il is MAT 132 Calculus Il. Thus, a student who enrolls in PHY 202
must have satisfactorily completed both PHY 201 and MAT 131, and must be concurrently enrolled in
MAT 132.

Mathematics Prerequisites and Mathematics Placement Testing for Economics Majors and Minors

Students who plan to major or minor in Economics are subject to a mathematics proficiency
requirement. Such students must either have earned a 4 or 5 on the Advanced Placement Calculus AB or
Calculus BC exam or must have earned a “C-“ or better in MAT 121 Applied Calculus or MAT 131 Calculus
| at Oglethorpe (or in a materially equivalent course at another regionally accredited post-secondary
institution). Students who choose to demonstrate proficiency by satisfactorily completing MAT 131 are
reminded that MAT 131 has mathematics prerequisites of its own (see Sec. 6.4.1.). Therefore, such
students should take the mathematics placement examination as soon as possible (preferably prior to
their first semester at Oglethorpe) so MAT 131, as well as any necessary prerequisites, can be completed
in a timely way. Economics majors and minors must satisfy all mathematics prerequisites prior to
enrolling in ECO 220 Intermediate Microeconomics. Close consultation with the student’s academic
advisor is encouraged.

Language Placement Testing

Students who are required to take a foreign language, and those who may simply wish to do so, are first
required to take an online language placement test. Students should consult the chair of the division of
foreign languages or personnel in student success for details. Students who have previous experience
with the language of interest are not permitted to place themselves into language courses. Placement
must be established in advance through the language placement test.

Immunizations

As indicated throughout Sec. 4., every new student arriving at Oglethorpe (regardless of whether the student is
full-time or part-time; regardless of whether the student is in TU, ADP, or MBA; and regardless of whether the

student is a freshman, a transfer, a transient, a graduate, joint enrolled, dual enrolled, or any other possibility

or status) must be in compliance with Oglethorpe’s immunization policy.
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6.6.

6.7.

It is the policy of the Oglethorpe to voluntarily comply with the mandatory immunization program established
by the Board of Regents of the University System of Georgia. These requirements include confirmation of
immunity to measles, mumps and rubella (MMR), varicella (chicken pox), tetanus/diphtheria (Td) and hepatitis
B, prior to registering for and attending any classes. The appropriate form is available online at
http://health.oglethorpe.edu/immunizations/. Georgia law requires that students residing in campus housing

be provided information on meningococcal disease and vaccination. Further information is available at
http://health.oglethorpe.edu/immunizations/ or from the office of campus life or the office of residence life.

Oglethorpe also requires that all students be vaccinated against COVID-19 and remain up to date on COVID
vaccinations. Up to date means that an individual follows the current definition from the Centers for Disease
Control and Prevention (see Stay Up to Date with COVID-19 Vaccines). Students attest to meeting this

requirement as a condition of enrollment.
Students may apply for medical or religious accommodations related to this policy.
Personal Demographic Information

A student’s personal demographic information (including, but not limited to, the student’s legal name,
birthday, social security number, permanent and local address, permanent and local telephone number(s),
personal e-mail address(es), major(s), minor(s), and anticipated degree) is kept on file and should be modified
by the student when circumstances warrant. Some of this information can be changed by the student in OASIS.
For any personal demographic information that the student cannot change in OASIS, the student should fill out
the appropriate form, which is available online.

Advising

Oglethorpe University is committed to providing quality advising through its dedicated faculty and the office of
student success as an integral part of the educational process. The primary purpose of advising is to assist
students in the development of meaningful educational plans compatible with the attainment of their life
goals. Students who work closely with their advisors are more likely to meet their goals and achieve collegiate
success. Students should maintain regular contact with their advisors and are expected to work with them each
semester to ensure the proper sequencing of courses, discuss completion of degree requirements, explore
post-graduation plans, and inquire about any other academic matter.

Effective advising is characterized by a good working relationship between the advisor and the student. It
adapts to the experiences and changing needs of the student. Quality advising also requires understanding,
affirming, and respecting the individual differences within the University community. The advisor is expected to
develop the knowledge, experience, and interest for successfully communicating with students in a genuine,
sincere, accurate, and confidential manner. Students are expected to understand University and program
requirements and accept responsibility for fulfilling them. Together, advisors and students are expected to
maintain a professional and mutually respectful relationship as they progress toward the attainment of
educational objectives.

6.7.1. Advising for TU Students

All new TU students (both first-time freshmen as well as transfer students) will be assigned a faculty or
student success advisor. The advisor is responsible for both curricular and co-curricular advising. Each
advisor will work closely with their students to ensure the transition to Oglethorpe goes smoothly.
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Advisors will assist students with registering for classes and will monitor their academic progress, help
identify learning opportunities, and connect students with the proper resources to allow for a successful
transition to Oglethorpe. For students enrolled in first year seminars, the instructor will serve as their
faculty mentor.

Students who declare multiple majors may be assigned multiple advisors, one in each of the student’s
intended fields of study. For example, a student who chooses to double major may receive two major
advisors, one in each disciplinary home. Students with more than one advisor should meet with and
receive approval from each of their advisors before registering for courses each semester.

Advisor information is listed on a student’s record in multiple places in OASIS and in Navigate.
6.7.1.1. Changing Academic Advisor(s)

Students may request to change their advisor. This is often expected when a student changes
majors. Here are the ways in which a student obtains a new academic advisor:

1. Students submit the appropriate form online requesting a change to a specific new academic
advisor. That new advisor must agree to serve as the student’s new academic advisor. The
Registrar’s Office will change the assignment, and the new advisor information will display in
OASIS and in Navigate.

2. Some majors will require a student to have an advisor assigned from within the content area
of the major. When a student changes majors into one of these majors, if they have not
obtained the approval of a new advisor from within that major as outlined above, they will be
assigned a new advisor by the new academic program and sent notification to their OU email
account about the new advisor assignment. The registrar’s office will change the assignment,
and the new advisor information will display in OASIS.

6.7.2. Advising for ADP Students

All ADP students will be assigned an initial academic advisor from the student success staff. The staff
advisor can later request the student be assigned an academic advisor appropriate to an ADP degree
program in which the student has declared a major.

6.8. Ways of Obtaining Limited Undergraduate Academic Credit Without Taking Classes at Oglethorpe

This section describes ways a student may receive academic credit without actually taking courses at
Oglethorpe. Unless specified otherwise, each of the following applies equally to both TU and ADP students.

Regardless of the total number of credits obtained from outside of Oglethorpe University, all degree-seeking
students are required to complete a minimum number of credits at Oglethorpe University (32 for TU students;
30 for ADP students) to be eligible for degree conferral; see Sec. 8.3. In addition, all degree-types (B.A., B.A.L.S.,
B.B.A. and B.S.) require that at least half the credit hours specifically mandated for all declared academic
programs (major, minor, concentration, certificate) according to the program requirements must be completed
at Oglethorpe; see Sec. 8.5.

The following regulations are extremely important in terms of a student’s ability to satisfy graduation
requirements; see Sec. 8.
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6.8.1. Credit by Examination

Oglethorpe University awards academic credit for students that achieve certain levels of proficiency in
the Advanced Placement (AP) exams, the College Level Examination Program (CLEP), and the

International Baccalaureate (IB) program. The University also utilizes placement examinations in certain

disciplines to ensure that new students register for the appropriate level of courses in foreign language,

mathematics, science, business, accounting and economics. Academic credit is not awarded for students

based solely on placement examination scores. For placement test details, see Sec. 6.4. of the Bulletin.

The following guidelines apply to all three of the credit by examination programs (AP, CLEP, and IB) for
which credit is issued:

TU students can earn a maximum of 32 semester hours of credit and ADP students can earn a
maximum of 30 semester hours of credit from any combination of the different credit by exam
programs outlined below.

Credit earned through any credit by exam program outlined below may apply toward graduation
either as general elective credit or by meeting program specific requirements.

Students do not receive a grade for credit earned through examinations. Only credit is awarded.
No credit earned through credit-by-examination will satisfy any TU Core requirements, but may
satisfy ADP general education requirements for students pursuing a B.A.L.S. or B.B.A. degree.
Students will work with their individual academic advisors on applicability of any elective credit
earned via credit by examination toward satisfying specific program (major or minor)
requirements.

If students have further questions regarding AP, IB or CLEP, please contact either the office of admission
or the registrar’s office for more information.

6.8.1.1.

6.8.1.2.

College Level Examination Program (CLEP)

CLEP examinations normally are taken before the student matriculates at Oglethorpe. Only under
special circumstances will credit be awarded for an examination taken after the student completes
his/her/their first semester at Oglethorpe University. Minimum acceptable scores are 500 for each
general area and 50 in each sub-total category. The Subject Examinations are designed to measure
knowledge in a particular course. A minimum acceptable score of 50 on a Subject Examination is
required for credit. The Oglethorpe registrar’s office should be contacted concerning which
subject examinations may lead to credit at Oglethorpe. A maximum of four semester hours will be
awarded for each examination. A maximum of 32 semester hours may be earned with acceptable
CLEP scores.

Advanced Placement (AP) Program

The University encourages students who have completed AP exams to submit their scores for
evaluation prior to enrollment. Students are responsible for designating their official AP scores be
reported to Oglethorpe University.

The following general guidelines are used when applying credit for AP exams:
e Only test scores of 4 or 5 are recognized for credit; no credit will be given for AP scores of
1,2,0or3.
e The maximum credit allowed to any student based on AP scores is 32 credit hours.
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e Students must get approval from their individual academic advisors to have elective credit

earned via AP apply toward meeting any program specific requirements.

This chart is subject to update at any time.

AP Credit Chart

Exam Name OU Credit Course Equivalents
Hours
Arts
Art History 4 Elective credit in art (history)
Studio Art (2-D, 3-D, or Drawing) 4 Elective credit in art (studio)
Music Theory 4 Elective credit in music
English
English Language and Composition Elective credit
English Literature and Composition Elective credit
History and Social Sciences
Comparative Government and Politics 4 Elective credit in politics
European History 4 Elective credit in history
Human Geography 4 Elective credit
Macroeconomics 4 ECO 122 Principles of Macroeconomics
Microeconomics 4 ECO 120 Principles of Microeconomics
Psychology 4 PSY 101 Introduction to Psychology
United States Government and Politics 4 POL 101 Introduction to American Politics
United States History 4 Elective credit in history
World History 4 Elective credit in history
Math and Computer Science
Calculus AB 4 MAT 131 Calculus |
Calculus BC 4 MAT 132 Calculus Il
Computer Science A 4 CSC 201 Introduction to Programming
Computer Science Principles 4 Elective credit
Statistics 4 MAT 111 Statistics
Sciences
Biology 5 GEN 102 Natural Science: Biological
Science
Chemistry 5 CHM 101 General Chemistry |
CHM 101L General Chemistry | Lab
Environmental Science 4 Elective credit
Physics 1 5 PHY 101 General Physics |
PHY 101L Intro Physics Lab |
Physics 2 4 GEN 101 Natural Science: Physical Science
Physics B 5 PHY 101 General Physics |
PHY 101L Intro Physics Lab |
Physics C: Electricity and Magnetism 6 PHY 202 College Physics Il
PHY 102L Intro Physics Lab II
Physics C: Mechanics 6 PHY 201 College Physics |
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Exam Name OU Credit Course Equivalents
Hours
PHY 101L Intro Physics Lab |
World Languages and Cultures

Chinese Language and Culture 4 CHI 101 Elementary Chinese |
French Language and Culture 4 FRE 101 Elementary French I*
German Language and Culture 4 GER 101 Elementary German I*
Italian Language and Culture 4 Elective credit
Japanese Language and Culture 4 JPN 101 Elementary Japanese I*
Latin 4 Elective credit
Spanish Language and Culture 4 SPN 101 Elementary Spanish I*

*While every student will automatically receive 101 credit if they earn a score of 4 or higher on
these World Language and Cultures AP Exams, these students will also have the possibility of
receiving four additional credits in 102 of the same language if their placement exam score
qualifies them to enter 201 or beyond. If a student who receives a score of 4 or higher on one of
these exams places into 101 or 102 (or does not take the approved placement exam), they will
still receive credit for 101 only. Regardless of placement score, the maximum credit granted
based on the AP exam score and placement for a student will be eight (8) credits for 101 and 102
in the appropriate language.

6.8.1.3.

International Baccalaureate (IB) Programme

With the goal of developing citizens of the world, Oglethorpe University recognizes and
appreciates the intellectual rigors of the International Baccalaureate (IB) programme, its
interdisciplinary nature, global perspective, and commitment to service. The alighment between
courses like Theory of Knowledge and Oglethorpe’s Core Curriculum (see Sec. 7.) leads to a
seamless integration into academic life at Oglethorpe. Because of this, four-year (meaning eight
regular—fall and spring—semesters) renewable IB scholarships (Sec. 5.6.6.) as well as advanced
standing (Sec. 6.19.1.) are awarded upon enrollment at Oglethorpe for earning an IB Diploma.

Hours will initially be awarded as general elective credits based upon the total IB diploma score
(see IB Diploma Credit Chart below), with a score of 30 or higher earning the maximum credits
allowable earned via credit-by-exam (32 semester hours). All, or a portion of, general elective
credits may also be re-allocated for specific course credit and exemption based upon the IB Course
Credit Chart. Should the amount of specific credit hours earned surpass the amount of general
elective credits, the student will receive the greater amount, not to exceed 32 credit hours.
Individual course credit may be given for a score of 5 or above (Standard Level or Higher Level).
The IB Course Credit Chart is subject to update at any time.

6.8.1.3.1. IB Diploma Credit Chart

Students who earn the IB Diploma will be awarded a minimum number of credits based on the
score received on their IB Diploma as outlined here. The individual application of those credits
is determined by the courses/examinations that were used to make-up the diploma. Those
guidelines are listed on the IB Course Credit Chart:
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IB Diploma Score OU Credit Hours Awarded
30 or higher 32

29 28

28 24

27 20

26 16

25 12

24 8

6.8.1.3.2. IB Course Credit Chart

Students who have completed the following IB courses/examinations (Standard Level or
Higher Level) with a score of 5 or higher as either part of their IB Diploma or individually
without earning the IB Diploma will have specific course equivalent credit given as follows:

IB Exam IB Score OU Credit Course Equivalents

Requirement| Hours

Studies in Language and Literature

Language A 5+ 4 Elective credit

Language B 5+ 4 Elementary | (101) credit (French,
German, Japanese, Latin, or Spanish*)

*While every student will automatically receive 101 credit if they earn a score of 5 or higher on these
Language B IB courses/exams, these students will also have the possibility of receiving four additional
credits in 102 of the same language if their placement exam score qualifies them to enter 201 or
beyond. If a student who receives a score of 5 or higher on one of these Language B IB courses/exams
places into 101 or 102 (or does not take the approved placement exam), they will still receive credit for
101 only. Regardless of placement score, the maximum credit granted based on the IB course/score and
placement for a student will be eight (8) credits for 101 and 102 in the appropriate language.

Individuals and Societies

Economics 5+ 4 Elective credit in economics
Geography 5+ 4 Elective credit
Global Politics 5+ 4 Elective credit in politics
History 5+ 4 Elective credit in history
Psychology 5+ 4 PSY 101 Introduction to Psychology
Sciences
Biology 5+ 5 GEN 102 Natural Science: Biological
Science
Chemistry 5+ 5 CHM 101 General Chemistry |
CHM 101L General Chemistry | Lab
Computer Science 5+ 4 CSC 201 Introduction to Programming
Physics 5+ 6 PHY 201 College Physics
PHY 101L Intro Physics Lab |
Environmental Systems and 5+ 4 Elective credit
Societies
Mathematics
Mathematics 5+ 4 Elective credit

BACK TO TABLE OF CONTENTS




6.8.2.

6.8.3.

IB Exam IB Score OU Credit Course Equivalents

Requirement| Hours

The Arts
Music 5+ 4 Elective credit in music
Visual Arts 5+ 4 Elective credit in art

Credits from Joint Enrollment and Dual Enroliment

A joint enrolled or dual enrolled student is one who has earned some academic credits at a college or
university prior to earning a secondary school diploma. Transfer of those credits to Oglethorpe is
governed by the same policy outlined below in Sec. 6.8.3.

Credit by Transfer

Transfer credit is considered to be credit earned at a college or university other than Oglethorpe after a
student has completed secondary school or the GED, but prior to the student’s first enrollment at
Oglethorpe.

The maximum number of credits accepted from a 2-year college is 64 total. There is no theoretical limit
on the number of transfer credits from a 4-year college/university. However, students must meet the
university’s residency requirement (see Sec. 8.3.) and complete, at Oglethorpe, at least half the
semester hours specifically mandated for each major, minor, concentration, certificate or other
specifically declared academic program.

Oglethorpe University always accepts transfer credit under the following guidelines:

e Course work must be taken at a regionally accredited college or university.

e Course work completed at an international university will be reviewed on a case-by-case basis;
students must have a recognized evaluation agency (some examples include AACRAO Office of
International Education Services, Josef Silny & Associates, World Education Services, etc.)
provide an evaluation of the foreign transcript to Oglethorpe University.

e Course work completed as a part of a study away at an international university through an
international partnership (bi-lateral exchange or international agreement) will be reviewed
when a fully signed course approval form is submitted to Global Education prior to completion
of the study away.

e Course work must be college-level (generally numbered 100 or above) at the institution taken
and must not be vocational in nature.

e Grades of C- or higher only will be accepted for transfer credit. Any grades below C- will not be
accepted as transfer credit.

e Credits will be brought on to the Oglethorpe University record, but grades will not be used in
determining a student’s Oglethorpe grade-point average.

e Transfer credits based on a quarter system are converted to semester credit hours using the
formula that one quarter-hour equals two-thirds of a semester credit hour. Fractional transfer
credits will be credited. No more semester credit hours can be awarded at Oglethorpe than
were given at the original institution.

e No credit(s) will be posted until official transcripts with final grades are received by Oglethorpe
University.
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6.8.4.

6.8.5.

6.8.6.

e Course equivalencies will be determined by the enrolment services office in consultation with
academic program faculty when necessary. If it is determined there is not an equivalent
Oglethorpe course, elective credit will be awarded.

e Transfer credits obtained under an existing articulation agreement are subject to separate
guidelines; see below.

e Courses recognized by the American Council on Education (ACE) may be accepted for transfer
credit. Included among ACE-recognized courses are those appearing on the AARTS
(Army/American Council on Education Registry Transcript System). A maximum of 30 semester
credit hours of ACE recognized credits can be accepted.

Credits Through Transfer Under an Articulation Agreement

Oglethorpe has articulation agreements with regional partners; see Sec. 4.2.3. The amount and type of
credit transferred to Oglethorpe based on work completed at one of the articulated partner schools is
governed by the formal agreement that exists between Oglethorpe and the partner institution.

Credits Through ARCHE Cross Registration

Oglethorpe is one of more than twenty colleges and universities with membership in ARCHE (see Sec.
10.6.). Through the consortium, full-time, degree-seeking Oglethorpe students may enroll on a space-
available basis in courses at any other member institution. The student need be admitted to the other
institution and completes procedures, including payment of tuition, at Oglethorpe. ARCHE establishes
minimum eligibility requirements for students to participate in the program, and host institutions have
complete autonomy to approve registration requests. Deadlines to request ARCHE cross registration are
established by ARCHE, and Oglethorpe will request completed forms prior to the ARCHE deadline to
ensure all approvals and signatures have been obtained. ARCHE restricts the total number of credits any
one student can obtain via cross registration.

Courses taken via ARCHE on a cross registration basis will count as courses taken in-residence for
satisfaction of the residency requirement; see Sec. 8.3. The acceptance and application of ARCHE
courses are governed by transfer/transient credit guidelines. As a result, only courses with grade of “C-“
or higher will be brought back in on a student’s record, and the grades earned in cross-registration
courses will not impact a student’s Oglethorpe grade-point average.

Students should consult with enrollment services for questions about ARCHE cross-registration or visit
the ARCHE website at http://www.atlantahighered.org.

Credits Earned as a Transient Student

A transient student is defined as a degree-seeking Oglethorpe student who requests to take one or more
courses at another regionally accredited college or university after matriculating to Oglethorpe.

Oglethorpe University always accepts transient credit under the following guidelines:

e A completed transient student application must be submitted to enrollment services. The form
requires pre-approval from a student’s academic advisor, and if the course is to be used to
satisfy a major or minor requirement, the appropriate program coordinator. The form must be
submitted prior to registering for the course in order to guarantee transient credit will be
applied.
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e Course work must be taken at a regionally accredited college or university; course work
completed at an international university will be reviewed on a case-by-case basis.

e Course work must be college-level (generally numbered 100 or above) at the institution taken
and must not be vocational in nature.

e Grades of C- or higher only will be accepted for transient credit. Any grades below C- will not be
accepted as transient credit.

e Credits will be brought on to the Oglethorpe University record, but grades will not be used in
determining a student’s Oglethorpe grade-point average.

e Transient credits based on a quarter system are converted to semester credit hours using the
formula that one quarter-hour equals two-thirds a semester credit hour. Fractional transfer
credits will be credited. No more semester credit hours can be awarded at Oglethorpe than
were given at the original institution.

o No credit(s) will be posted until official transcripts with final grades are received by Oglethorpe
University. Students who have not submitted final transcripts before the registration period for
the semester after the one in which the transient credit was attempted will have holds placed
on their accounts to prevent further Oglethorpe registration.

6.9. Registration

Registration for all students is managed by the office of student success. Students with questions about
registration procedures should contact their student success advisor.

A student’s initial registration at Oglethorpe University is covered in Sec. 6.3. and occurs prior to attendance at
a MAP Day or in the weeks leading up to matriculation. Continuing students register for classes and make any
subsequent schedule changes (i.e., drop and/or add classes) through their OASIS account whenever possible. If
manual intervention is required, registration changes can take place via online forms or can be facilitated in-
person at the office of student success.

When students register for a semester, they are registering for all sessions within that semester, not just the
one(s) that may come first chronologically. From the viewpoint of Oglethorpe University, a student’s
enrollment status (whether full- or part-time, for example) depends on the totality of hours being attempted in
all sessions within a semester. Additionally, there are both financial and financial aid implications associated
with making sure a student registers for all sessions within a semester at one time.

6.9.1. Dates for Registration

Registration dates for each semester are published each academic year. In general terms, registration
will begin in November for the spring semester and in April for the summer and fall semesters. Access to
the registration system is prioritized based on the classification level of students as determined by the
total number of credit hours earned. Exact dates on which students are eligible to register will be
available in OASIS and communicated to students and advisors.

6.9.2. Student Obligations Prior to Registration

All students should meet with their advisor prior to registration. The advisor will assist the student with
planning appropriate course selections to progress toward degree attainment and post-degree
aspirations. Advisor assignments are listed under the “my profile” link in a student’s OASIS account. If no
advisor assignment is listed, students should notify the registrar’s office or student success. Students
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6.9.3.

and advisors should work with a student’s degree audit report (found under the “program evaluation”
link in OASIS) to ensure students are completing proper courses to meet published program
requirements. Students will not be eligible to register until they have been cleared to register by an
academic advisor.

Registration itself is a student-driven activity. Students are responsible for registering for the courses
that were agreed upon during the sessions with their academic advisor. If a student decides to alter
his/her/their schedule from that which was agreed upon, the student will bear the responsibility for any
unintended or unforeseen consequences, including but not limited to delayed graduation and denial of
(or reduction in) financial aid. Students are responsible for knowing and following the policies,
procedures, and requirements contained in this Bulletin.

If a student is encumbered by the admissions office, business office, student affairs, campus safety,
financial aid, library, provost’s office, or registrar’s office, he/she/they will be unable to process
registration until the hold is cleared by the appropriate office. A student can see active holds on
his/her/their account under the “student restrictions” link in his/her/their OASIS account. Registration
cannot occur until a student resolves any holds on his/her/their account and is cleared to register by the
advisor.

The Registration Process

Students should register online via their OASIS account. If a student receives error messages while
attempting to register online, this would indicate he/she/they is attempting to register for a course in
which he/she/they has not met the approved prerequisites, co-requisites, or other course and/or
section specific restrictions. The error message provided in OASIS will indicate the reason the student is
not eligible for the course in question. For registrations that need manual intervention, online forms are
available to facilitate these registration requests, or students can come in-person to the office of
student success for guidance on how to proceed. Registration via OASIS occurs in real-time, so
processing a registration request in that manner always provides students with the best opportunity to
ensure enrollment in specific course sections based on availability. Students are encouraged to register
as soon as they are eligible and to register well before the start of the semester.

6.9.3.1. Late Registration

6.9.4.

If a student registers for any course after the beginning of the session for the course, the
registration is late. Registration is only allowed if there is space in a course section for a student.
Late registration ends on the last day of the drop/add period as published in the academic
calendar of the semester in question. After that point, no further registration is possible.

Cross Registering for ARCHE Courses

Oglethorpe University is a member of the Atlanta Regional Council for Higher Education (ARCHE).
Through ARCHE students may request to cross register for courses at any other member institutions; see
Sec. 6.8.5. and Sec. 10.6. for details. The student does not need to be admitted to the other institution,
and the student completes all procedures, including payment of tuition, at Oglethorpe. However, special

fees (lab fees, parking fees, security deposits, etc. for example) must be paid to the host institution.
Students must abide by all host institutions’ policies and schedules regarding grades, exam dates,
absences, and drop/add/withdrawal deadlines. To withdraw from a course, both Oglethorpe and the
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6.9.5.

host institution’s withdrawal procedures must be followed. While grades earned through ARCHE cross
registration are not calculated in a student’s Oglethorpe grade-point average, courses with grades of
“C-“ or higher can be applied toward graduation requirements.

Because of institutional deadlines, students should complete forms for cross registration as early as
possible after meeting with their academic advisor. The appropriate form is available online and more
information about the program can be found on the ARCHE website at
http://www.atlantahighered.org/. Interested students should consult the registrar’s office or their

advisor for program specific questions and details if needed.
The Financial Aid Implications of Summer Semester Registration

In addition to the fall and spring, students can secure financial aid to help cover educational expenses
incurred during the summer semester. However, there are a few factors students should consider as
they seek summer aid. All institutional aid is awarded for the fall and spring semesters only. Institutional
aid does not apply to expenses incurred during the summer semester. To help with summer expenses,
students can seek federal, state, and private forms of financial aid. However, with federal funds,
students need to be aware that federal aid eligibility is limited to one academic year. Using federal aid in
the summer generally means there is less federal aid available to use in the subsequent fall and spring
semesters. Students using federal aid during the summer can see how their disbursements are allocated
by viewing their award letters.

6.10. Academic Load

6.10.1.

6.10.2.

6.10.3.

Full-time Academic Load (All Semesters)

To be certified as full-time students, individuals must have active registration for a minimum of 12
semester hours during a semester (including all sessions within the semester). However, a course load of
32 semester hours per academic year (TU) or 30 semester hours per academic year (ADP) is required in
order to complete an undergraduate degree program in four years, assuming one does not take classes
during the summer semester.

A student who is enrolled in less than a full-time course of study may be in jeopardy of the following:
¢ Losing insurance coverage under his/her/their parent/guardian's insurance policy;
¢ Not being allowed to live in University residence halls;
e Being placed on a loan repayment schedule by a lender or guarantor if the student is the
recipient of federal financial aid; and/or
e Losing a scholarship if the guidelines for receiving the scholarship require full-time enrollment.
All Oglethorpe merit-based financial aid requires the student be full-time (see Sec. 5.6.).

Half-time Academic Load (All Semesters)

Half-time enrollment is active registration for at least 6 hours but less than 12 hours during a semester
(including all sessions within the semester).

Overload (All Semesters)

Students are normally permitted to register only for as many as 19 semester hours each semester
(including all sessions within the semester). A student whose academic load exceeds 19 attempted
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semester hours must obtain overload permission. Such overloads may be allowed for students with
sophomore standing and a minimum grade-point average of 2.7. A request form is available online. The
form requires approval by the student’s advisor and the associate provost. No overload will be approved
if the request would result in more than 23 semester hours attempted. All students will be charged
additional amounts for attempting more than 19 semester hours in a given semester (including all
sessions within the semester).

6.10.4. “No Show” Grades and Their Impact on Academic Load

Instructors are required to inform the University whether a student was present in class during certain
weeks of class for each session. If a student is reported during this period as having never attended any
of his/her/their courses for a session, the University will administratively withdraw the student. If one or
more instructors indicate a student never attended their course, but at least one instructor does
indicate attendance, the student will be assigned a grade of “NS” (No Show) in the courses he/she/they
was reported as having never attended. The credit hours for each of those courses will still be billed to
the student’s account, the credit hours will be considered part of the student’s academic load during the
semester, and those credits will be counted as attempted hours for financial aid purposes. The “NS”
grade is not calculated in a student’s grade-point average.

6.10.5. Special Rules for International Students

Oglethorpe University enrolls students without regard to their immigration status. The University is
authorized by the Department of Homeland Security to issue the form I-20 to admitted students to
apply for an F-1 student visa and enroll full-time in a prescribed course of study. Students studying at
Oglethorpe University on a temporary visa may consult with an international student advisor in Global
Education. F-1 student visa holders are expected to consult with the International Student
Advisor/Designated School Official (DSO) regularly to seek guidance and ensure compliance with the
conditions of the visa. International students with F-1 student visa status are required to complete a full-
time course load, currently defined as 12 hours, each fall and spring semester. Additionally, F-1 student
visa status international students enrolling for the first time in summer school must carry 6 semester
hours to be considered full-time for immigration purposes. An international student holding an F-1
student visa is in violation of the conditions of the visa if enrolled in less than a full-time course of study.
Changes to full-time registration should not be made without prior consultation with the
DSO/International Student Advisor. Students who fail to comply with the conditions of their visa face
consequences outlined in immigration regulations, which can be avoided when the student, academic
advising, faculty, and the international student advisor engage in regular communication.

6.11. Prerequisites, Co-Requisites and Program Requirements

The terms “prerequisite” and “co-requisite” are defined in Sec. 1.4. Prior to registering for any course, a
student should read the description of the course in Sec. 13. of this Bulletin. If the course has any prerequisites
and/or co-requisites, these will be listed in the course description. They will also be listed on the course
description that is found in the class schedule that can be viewed in OASIS. Frequently programs demand not
just prior completion of a prerequisite course but also the attainment of a minimal acceptable grade in the
course (a “C-“or better, for instance). Faculty in some academic programs have also added special restrictions.
For instance, some programs insist that no course taken in completion of a particular minor can be counted
toward any other minor. Programmatic restrictions like these are to be found in Sec. 9. of this Bulletin. It is the
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6.12.

6.13.

student’s responsibility to understand any special programmatic requirements or restrictions and the impact
those might have on the courses for which the student has opted to register.

It is the student’s responsibility to make certain he/she/they will have satisfied all prerequisites and co-
requisites by the start of the session in which the course in question is to be taken. If all prerequisites and co-
requisites have not been satisfied by that time, the registrar will forcibly drop the student from the class, and
the student will be so notified so that an alternative schedule can be developed prior to the end of the
drop/add period. Note that if a student is forcibly dropped from a course and does not take immediate action,
the student may lose full-time status, which can induce a number of ancillary problems (see Sec. 6.10.1.).

Please consult Sec. 6.4. for information on placement testing in certain disciplines as an important means for
addressing prerequisite, co-requisite and related program requirements.

Auditing Courses

Regularly admitted Oglethorpe students may register for courses on an “audit” basis. A student who audits a
course may attend the course for enrichment, but is not required to take course examinations or complete
other course requirements. In order to audit a course, a student must submit the appropriate request using the
online form. The grade awarded for a class taken on an audit basis is “AU” and no credits or quality points are
earned. Students may register to take courses on an audit basis only during the drop/add period of the relevant
semester. Following the drop/add period of the relevant semester the status of a course being graded or audit
cannot be changed; this provision is not appealable under the provisions of Sec. 3.9. Fees for auditing classes
are available at http://hub.oglethorpe.edu/tuition-fees/. Audited courses cannot be used to satisfy any

program, degree or graduation requirements.
Alternative Grading Options
6.13.1. Credit/No Credit Option

After a TU student earns 32 semester hours at Oglethorpe, or after an ADP student earns 30 semester hours at
Oglethorpe, the student may register to take a lifetime maximum of three courses on a credit (CR)/no credit
(NC) basis. These courses cannot be taken in the same semester and cannot be used to satisfy general
education requirements (see Sec. 7), or requirements for the student’s major or minor. The student must be in
academic good standing (see Sec. 6.22.1) and must register for the CR/NC designation by the close of business
on the last day to withdraw from individual session courses, after which the CR/NC designation cannot be
changed.

Credit (“CR”) is defined as a grade of “D” or better and No Credit (“NC”) is defined as a grade of less than “D”.
Neither CR nor NC will have an impact on the student’s GPA. A CR grade will grant credit for the course while
the NC grade does not.

A student may request that the CR designation be changed to the letter grade reported by the instructor
through a form provided by the registrar’s office that requires consultation with the relevant program
coordinator, the student’s advisor, and other relevant staff. This will only be done if the course (with the letter
grade) is a course necessary in that major, minor, or other program, either as a program requirement or as a
pre-requisite for a course in that program. Even if a CR course is converted back to a letter grade, it still counts
as one of the student’s uses of the CR/NC option. If the exact letter grade cannot be determined, then the
converted CR goes back to the lowest possible value, a D.
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6.14.

6.15.

6.13.2. Satisfactory/Unsatisfactory Option

Some courses are designated in their course description to be graded as Satisfactory (S) or Unsatisfactory (U)
for all students taking that course. Satisfactory is defined as a grade of “C-“ or better. This policy does not limit
the number of courses which may be taken on a satisfactory/unsatisfactory basis if such courses must be
graded in that fashion. Special Topics courses may be designated as S/U at the instructor’s discretion.

Course Repetition Policy

Students may retake any course for potential grade improvement subject to the following conditions:
e Students will receive academic credit for the course only once.
e Grades for each enrollment in the course will be recorded on the student’s permanent record.
e Only the repeated (most recent) course grade will be counted toward the cumulative and major grade-
point averages for purposes of meeting graduation requirements.
e Courses that can be repeated for credit (i.e., Special Topics courses with the same course number but
different course titles) are not included in the policy.
Students should know that, when repeating a class, the honor code prohibits students from handing in the
same assignment again that they submitted when they took the course previously.

This policy pertains only to courses taken at Oglethorpe University.
Independent Study Policy
For TU Students

An independent study requires submission of an application which contains a proposed, detailed outline of
study, including a list of objectives, a schedule of meetings and assignments, a list of works which will be
read and/or a description of projects which will be undertaken, and a specification of the means by which
the student’s performance will be assessed. An application form may be obtained from enrollment
services, and is available online. The application (including an unofficial copy of the student’s transcript as
well as additional supporting documentation) must be approved by the instructor, the division chair, the
student’s advisor and the associate provost. The completed and approved application must be submitted
no later than the close of business on the final day of the drop/add period of the session of study. First-
semester sophomore standing (at least 32 semester hours earned) and a cumulative grade-point average of
2.0 or better are required. A student may take no more than 8 semester hours of independent studies at
Oglethorpe and no request should duplicate a course that exists in the curriculum.

Only full-time faculty may supervise an independent study. Others may do so by invitation of the provost.
Directing two or more unrelated independent studies in any given semester requires pre-approval by the
provost.

For ADP Students

All features are the same as the TU policy, except that the student must have earned 30 (rather than 32)
semester hours before applying for an independent study.
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6.16. Modification of Schedules Subsequent to Registration

Modification of a student’s course schedule for a particular session has the potential to adversely affect the

student’s full-time status, financial aid eligibility, ability to graduate in a timely manner, and in other ways.

Schedule modification should only be undertaken after consultation with a student’s primary advisor of record.

Nevertheless, schedule modification is a student-driven operation. Students are reminded that they are

responsible for knowing and following the policies, procedures and requirements in this Bulletin (see Sec. 1.1.).

When students register for a semester, they are registering for all sessions within that semester, not just the

one(s) that may come first chronologically. From the viewpoint of Oglethorpe University, a student’s

enrollment status (whether full- or part-time, for example) depends on the totality of hours being attempted in

all sessions within a semester. Additionally, there are both financial and financial aid implications associated

with making sure one registers for all sessions within a semester at one time.

6.16.1.

6.16.2.

Dropping and Adding Courses

Once a student registers for courses for a given session, he/she/they can modify his/her/their class
schedule through the end of the drop/add period for that session. The final day of the drop/add period
is clearly marked on the academic calendar for the session available online.

A course which is “dropped” is removed from the student’s schedule. The deletion is permanent. The
student’s permanent academic record will not reflect in any fashion that the student was ever enrolled
in a course which is dropped. Further, the dropped course has no impact on the student’s grade-point
average or the semester hours attempted for the semester in question. There is no charge for a course
which is dropped.

Dropping a course (without simultaneously adding one) has the potential for turning a full-time student
into a part-time one; this can impact both the student’s financial obligations and financial aid situation.

A course which is “added” is, from that point forward, appended to the list of all other courses for which
the student has registered for the semester in question. Courses which are added (and not subsequently
dropped) will (like all courses for which the student registers) show up on the student’s academic
transcript from that point forward, ultimately with some sort of grade attached.

Adding a course (without simultaneously dropping one) has the potential of creating an overload
situation (see Sec. 6.10.3.), for which approval is required and for which there will be an additional
charge.

The procedure for dropping and/or adding courses is very similar to the process of registration. Students
who have been cleared for online registration should log on to OASIS to amend their course schedule.
Students who have not been cleared for online registration (including all students who are entering
Oglethorpe for the first time) should submit the appropriate online registration form. The form must be
submitted by the close of business on the last day of the drop/add period of that session.

Cancelled Courses

Occasionally courses may have to be canceled. While every effort is made to do this prior to the start of
the session, it sometimes happens that courses are cancelled after classes have begun. Any class
cancellations are guaranteed to occur near the outset of the session, so that there is an opportunity for

BACK TO TABLE OF CONTENTS




6.16.3.

6.16.4.

a student (in consultation with his/her/their primary advisor of record) to use the remainder of the
drop/add period of that session to make appropriate adjustments to the student’s schedule for the
given session.

Withdrawal Period

For purposes of this policy, the duration of any session is defined to be the number of days between the
first day of classes and the last day of classes for that session, excluding any final examination days. The
“withdrawal period” of the session in question is defined to run until the listed last day to receive
automatic “W” grades on course withdrawals as listed on the academic calendar.

Withdrawal from a Single Course

Once the drop/add period for a session concludes, no additional courses can be added to a student’s
schedule for that session. The only way to eliminate a single course from that session is to withdraw
from it. Unlike a dropped course, a course from which the student withdraws will appear on the
student’s permanent transcript, accompanied by the grade of “W” (withdrew). Withdrawal from a
course during a semester necessarily means the student:
e Shows active registration in one or more courses for an ongoing and/or future session within the
same semester), or
e Remained registered for one or more courses in a chronologically earlier session within the
same semester through the last day of that session.
e Has taken appropriate action (see below) by the close of business on the last day of the
withdrawal period for the session in question.

Withdrawal from a course is a student-driven choice although, as always, students are cautioned that
eliminating courses from their schedule can have serious effects on their full-time status, on financial aid
awards, on athletic eligibility, and on other factors as well. Students are urged to consult with their
primary academic advisor and the office of financial aid before withdrawing from courses.

From the conclusion of the drop/add period through the withdrawal period of the session (see Sec.
6.16.3.), students wishing to withdraw from a course must submit the appropriate online form by close
of business on the final day of the withdrawal period of the session. In this case, the student will receive
the grade of “W” for the course. The “W” grade does not adversely affect the student’s grade-point
average. No credit is given for the course.

Students who simply stop coming to a class without having followed the proper course withdrawal
process listed above have not withdrawn from the course. All such students will be assigned a letter
grade (“A” through “F”) for the course at its conclusion, and will not in any case be eligible to receive the
grade of “W.”

Withdrawing from courses may have significant implications on a student’s bill and on the student’s
financial aid. Students are cautioned to consult with personnel in the business office and the office of
financial aid before withdrawing from one or more courses.

Course withdrawal requests submitted after the conclusion of the withdrawal period will neither be
accepted nor processed. Students may not withdraw from a single course after the conclusion of the
withdrawal period of a particular session.
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6.17. Class Attendance

Students are responsible for utilizing the resources (including instructional resources) of the University in a way
that maximizes the educational benefits they can derive. Regular attendance at class sessions, laboratories,
examinations and official University convocations is an obligation which all students are expected to fulfill. In
addition, the official academic calendar maintained and published by the registrar may require attendance at
events held at times other than regularly scheduled class meetings. All instructors will make a clear statement
in each course syllabus describing their policies for handling absences from regularly scheduled class sessions
and (if warranted) from any required outside-of-class meetings mandated by the official academic calendar.
Students are obligated to adhere to the requirements of each course and of each instructor. Students are also
cautioned to understand that how an absence affects the student’s grade in a course is at the discretion of the
individual faculty member; there are no automatic excused absences for varsity athletic trips, student
presentations at conferences, illness, or any other reason. Students should consult with faculty in advance
concerning real or potential conflicts in their academic schedules.

6.17.1. Class Attendance by Veterans

The Department of Veterans Affairs requires that institutions of higher learning immediately report to
them when a veteran student discontinues attendance for any reason. It is the responsibility of the
registrar to inform instructors of the veteran status of students in the instructors’ classes. Instructors
must then report to the registrar’s office the absence of a veteran student as soon as it is known that
the veteran student will not be returning to class. Generally, this should be reported after one week of
absences and no later than two weeks of non-attendance by a veteran student.

6.18. Ends of Sessions and Final Examinations
6.18.1. For Courses Offered in Full Semester Sessions
No examination of any type may be given on the final day a class is scheduled to meet.

For all students (TU and ADP), final examinations, up to a maximum of three hours in length, are given in
courses at the end of each semester. The final examination schedule is compiled in the registrar’s office
and is available online.

The three hours allotted for the final exam in every course counts toward the class meeting time.
Therefore, if an instructor opts to not give a final exam, the instructor may still meet with his/her/their
class for the 3-hour period which otherwise would be devoted to the final exam.

Instructors are not permitted to alter the final exam schedule. If a final exam is to be offered for a given
section of a particular course, it must be offered only on the day and at the time specified on the final
exam schedule. However, see the exception for individual students in the next paragraph.

If a student feels that he/she/they has an intolerable or unfair final exam schedule (such as might
happen when the student has three or more final exams scheduled on a given day), he/she/they may
appeal to his/her/their instructors in the hopes that one of them would be willing to make special
accommodations which would allow the student to take one of the final exams either a day (or more)
early or a day (or more) late. Such an act is voluntary on the part of instructors. Such an act is also only
in response to unusual circumstances which exist for individual students. Instructors cannot move final
exam dates and times for course sections, only for individual students experiencing extraordinary
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circumstances. Instructors should inform their division chair if they arrange for any accommodations as
described in this paragraph.

Instructors are required to grade all final exams they administer. They may not use others to help in the
process.

6.18.2. For Courses Offered in All Sessions Other than a Full Semester Format

The final exam (if there is to be one) is administered on the last day of class. Most other procedures and
regulations delineated in Sec. 6.18.1. continue to apply to courses offered in sessions other than the full
semester format.

6.19. Student Classifications and Options for Majors, Minors, Concentrations and Degrees
6.19.1. Class Standing

Undergraduate students have a class standing that is based on the program (TU or ADP) in which the
student is enrolled, as well as the cumulative semester hours earned at the moment in question. The
classifications are:

Class Standing | Semester Hours Semester Hours
Already Earned Already Earned
(for TU Students) | (for ADP Students)
Freshman 0-32 0-30
Sophomore 33-64 31-60
Junior 65-96 61-90
Senior 97 or more 91 or more

6.19.2. Declaring and Changing a Major Program

Every undergraduate student (TU and ADP) must earn a major in order to graduate. Majors (and the
nature of the corresponding degree) are listed in Sec. 8.; major requirements are explored in detail in
Sec. 9. While there is no particular mandated timeframe for a student declaring a major, students are
urged to make a preliminary choice as soon as possible. A student can declare a major (or change a
previously declared major) by submitting the appropriate form, which is available online. If a student
changes his/her/their major, the student typically also should change his/her/their advisor; see Sec.
6.7.1.1. A student can verify his/her/their current declared major in OASIS or in Navigate.

6.19.3. Declaring and Changing a Minor Program or a Concentration

Undergraduate students (TU and ADP) are not usually required to earn a minor or a concentration in
order to graduate, although at least one major (that being Communication Studies, for both the B.A. and
the B.A.L.S. degrees) does require the student earn a minor in a separate but related field. Even when a
minor or concentration is not required, students may decide that earning such credentials increases the
student’s prospects for employment or graduate studies. The procedure for declaring or changing a
minor or concentration is the same as for declaring or changing a major; see above. A student can verify
his/her/their current declared minor and/or concentration in OASIS or in Navigate.

It is not possible to earn a minor in a program for which a major has been earned.
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6.19.4. Policy on Counting Common Courses Between Major and Minor Programs

In the case where major and minor programs have some common courses that could be used to meet

the requirements of multiple such programs, students who wish to major in one program and minor in

another (or minor in more than one program) may use up to two overlapping courses towards meeting

requirements of more than one program, unless otherwise stipulated by the requirements for the major

or the minor(s).

6.19.5. Earning Two Majors at Oglethorpe

Every student who earns a baccalaureate degree must earn a major. At Oglethorpe, a student may earn

a second major, although the maximum number of majors allowed is two; see Sec. 1.4.10. A vital

consideration in the following policies, both of which describe earning a second major, is that both

majors must be earned at Oglethorpe. Students who have earned a baccalaureate degree (and therefore

a first major) at another regionally accredited post-secondary institution and who are interested in

earning a second major at Oglethorpe must follow the policy in Sec. 6.29. A second key consideration in

the following two policies is that the two majors must both be affiliated with the same student admit

status. That is, every student is either in the TU program or the ADP program at the time the first major

is earned. Which program the student is in at this time defines the degrees (and therefore the majors)

available to that student. See Sec. 8. and Sec. 9. for further details. In all cases the second major must be

one which is available for the same admit status. Students cannot earn one major affiliated with the TU

program and a second affiliated with the ADP program.

6.19.5.1.

6.19.5.2.

Simultaneously Earning Two Majors at Oglethorpe

This policy pertains only to Oglethorpe students who, at time of degree conferral, have

simultaneously satisfied the requirements for two majors. As noted above, both majors must be

affiliated with the same admit status, either TU or ADP. Such students may earn a double major at

time of degree conferral subject to the following conditions:

1.
2.

The student must complete all degree and graduation requirements of both majors.

No more than three courses can be counted in common between the two majors.
Individual programs may establish different standards, and these requirements
automatically supersede this more generic regulation.

If the majors both fall within the same degree type, then that degree will be awarded and
the transcript will reflect attainment of both majors. If the two majors fall within different
degree types (for example, for a TU student one major is affiliated with the B.A. degree
and the other with the B.S. degree, or for an ADP student one major is associated with the
B.B.A. degree and the other with the B.A.L.S. degree) then the student can choose (at the
time he/she/they applies for graduation) which degree he/she/they wishes to have. The
transcript will show attainment of that degree with both majors listed. Note, particularly,
that only one degree (albeit with two different majors) will be awarded in any of the
above instances.

Oglethorpe Alumni Who Wish to Earn a Second Major Post-Baccalaureate

Students who have been awarded an Oglethorpe baccalaureate degree may return to earn a

second major. As noted previously, both majors must be affiliated with the same admit status,

either TU or ADP. Candidates must first apply for readmission (see Sec. 6.24.5.) under the same
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admit status (TU versus ADP) that is associated with the degree already earned. If the student’s
first degree was a B.A. or B.S., then the student must apply for readmission into the TU program
and must remain in that program throughout the process of earning a second major. Likewise, if
the student’s first degree was a B.A.L.S. or B.B.A,, then the student must apply for readmission
into the ADP program and must remain in that program throughout the process of earning a
second major.

The requirements for successful attainment of the second major are:

1. Except as noted below, the student must complete all degree and graduation
requirements of the new major.

2. No more than three courses from the student’s previous work at Oglethorpe can be
counted in common between the two majors. Individual programs may establish different
standards, and these requirements automatically supersede this more generic regulation.

3. Other than the three potentially in-common courses described in item 2. above, previous
disciplinary course work may or may not count toward the new major, at the discretion of
the student’s advisor, appropriate program coordinator, and the registrar. For example, if
the student has been gone more than five years, the advisor, program coordinator, and
registrar may decide that the best interests of the student would be served by starting the
new major partly or wholly afresh. If the student has been gone fewer than five years, the
advisor, program coordinator, and registrar may decide that some or all previous course
work could be applied to satisfy requirements of the new major. The same decision-
making process will be used to decide whether or not previous course work can be used
to satisfy course prerequisites relative to the new major.

4. Certain specific academic and co-curricular degree and graduation requirements for the
new major are waived if those same components were satisfied at the time of the
student’s first degree conferral, including:

a. Any candidate for a second major under this policy has already satisfied the
University’s general education requirement (the Core program for TU students
and the relevant distribution requirement for ADP students) and no additional
general education courses are required.

b. If the student’s first degree was a B.A., then the student has already satisfied the
foreign language requirement for that degree (see Sec. 8.4.) and no further
foreign language courses need be attempted. However, if the student’s first
degree was a B.S. and the new major is affiliated with the B.A. degree, then the
foreign language requirement for the B.A. degree must be satisfied for the second
major. If relevant, previous disciplinary course work will be accepted in
satisfaction of this requirement. But if the student’s previous academic work at
Oglethorpe did not satisfy the foreign language requirement for the B.A. degree,
then satisfaction of that requirement must be accomplished after readmission.

5. The student must complete a minimum of 24 new semester hours of course work in
residence at Oglethorpe to earn the second major. Once the student is readmitted to
Oglethorpe to pursue the second major, no new transfer work will be accepted.

6. Maintenance of a 2.0 or higher cumulative grade-point average on all course work
contributing to the Oglethorpe cumulative grade-point average. Maintenance of a 2.0 or
higher grade-point average on all course work contributing to the new, second major.
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7. No more than 8 semester hours of independent studies; and no more than 12 semester
hours of internship are permitted.

8. Submission of a new, completed application for degree by the stated deadline. If a student
does not complete the second major as anticipated, an updated application for degree
must be submitted.

9. If the new major and the original major fall under the same degree type, then upon
successful completion of the new major and all other related requirements enumerated in
this section, the student’s permanent record will be modified to show degree attainment
with both majors. If the new major falls under a different degree type than the first major
then, at time of application for degree with the registrar, the student will indicate which
degree he/she/they would prefer. Upon successful completion of the new major and all
other related requirements enumerated in this section, the student’s permanent record
will be modified to show degree attainment of this preferred degree with both majors. If
the student would like to have an updated diploma reflecting the new degree type, then
he/she/they will pay all associated costs. Consult the registrar for details.

10. Satisfaction of all financial and other obligations to the University. However, no new
degree completion fee will be assessed as long as such fee was paid at time of first degree
conferral.

11. Participation in assessments of competencies gained and curricular effectiveness by
completing standardized or other tests and surveys.

12. Formal faculty and board of trustees’ approval for graduation.

13. Students who earn a second major post-baccalaureate will not be permitted to walk a
second time at commencement.

6.20. Grades, Grading and Grade Changes

6.20.1.

The Grading System

For each session, faculty members submit mid-term reports to the registrar’s office on class rolls
indicating performance of Satisfactory or Unsatisfactory (“S” or “U”) at a minimum. Those faculty that
want to assign standard letter grades (A through F) at mid-term may do so. These mid-term reports are
not part of the student’s permanent record.

Faculty members submit letter grades at the end of each session. These grades become part of the
student’s official record once the semester in which the session is housed is complete. Once entered, a
grade may not be changed except by means of an officially executed grade change.

If a faculty member is unable (for reasons including but not limited to retirement, termination, illness
and death) or unwilling to assign a grade or to execute a formal grade change, then the chair of the
division in which the relevant course is housed will be responsible for acting in the faculty member’s
stead. If the faculty member who is unable or unwilling to assign or change a grade is a division chair,
then the provost will act in the chair’s stead in all matters related to grading.
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6.20.2.

The letter grades used at Oglethorpe are defined as follows:

Grade | Meaning Quality Points | Numerical Equivalent
A Superior 4.0 93-100
A- 3.7 90-92
B+ 3.3 87 -89
B Good 3.0 83-86
B- 2.7 80-82
C+ 2.3 77-179
C Satisfactory 2.0 73-76
C- 1.7 70-72
D+ 1.3 67 —-69
D Minimal Passing 1.0 60— 66
F Failure 0.0 0-59
FA Failure due to excessive absences™ 0.0

w Withdrew** 0.0

WF Withdrew Failing™* 0.0

I Incomplete*** 0.0

NS No-Show** 0.0

S Satisfactory**** 0.0 70-100
u Unsatisfactory* 0.0

CR Credit**** 0.0 60 - 100
NC No Credit** 0.0 0-59
AU Audit** 0.0

NG No Grade yet assigned** 0.0

Notes: * Grade has same effect as an “F” on the GPA.
** Grade has no effect on the GPA; no credit awarded.
*** See Incomplete Policy, below.
*¥*** Grade has no effect on the GPA; credit is awarded.

Incomplete Policy

The grade of “I” (Incomplete) may be assigned at the end of a semester when conditions beyond the
control of the student preclude completing course work on time. In such cases the student must have
demonstrated passing efforts on completed course work and must be able to complete the unfinished
work without further class attendance.

III” III”

The grade of “I” can only be assigned if the instructor of record and/or the student agree that the
grade is appropriate, and a proper incomplete application is submitted. In general, incompletes are
appropriate when the student has completed enough work to successfully pass the class and needs
additional time to finish final outstanding assignments. Students generally initiate the process by
submitting the online form requesting the incomplete, which has to be started before the grading
deadline for the course in question. The form is then routed to the instructor of record to review. If the

“« IM

faculty member approves that an “I” is appropriate, the faculty member will be required to specify the

expected remaining work that must be completed and indicate what grade the student has earned in
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6.20.3.

the class if no further work is ever submitted. Finally, the instructor will indicate a due date for all
remaining missing work; that date cannot exceed the midpoint of the next regular (meaning fall or

spring, but not summer) semester. If no date is specified in the contract, the due date for all missing

work will automatically be the midpoint of the next regular semester. The registrar’s office will notify
the student when the instructor has agreed to the “I” grade and will send the student all the details
outlined above that were provided by the instructor.

Students must complete all required work by the due date; otherwise, the current grade indicated on

llI”

the contract will be recorded. The grade “I” has no effect on the GPA, and no credit is awarded. Degrees

cannot be conferred if there are outstanding Incomplete grades on a student’s record.

IIIII

The grade “I” may not be assigned in any course for a student who is currently on academic probation
(see Sec. 6.22.2.2.). The registrar should not accept Incomplete contracts for students currently on
academic probation. Instead, the instructor should be advised to simply assign whatever grade is
appropriate in light of the missing course work. If a student on academic probation is inadvertently
assigned the grade of “I,” the registrar will automatically convert that grade to an “F” for purposes of

being able to evaluate the academic standing of the student.
The Grade-Point Average

The grades that can be assigned at Oglethorpe are given in the table in Sec. 6.20.1. As the table
demonstrates, each grade is assigned a number of quality points.

For each course, the grade-points is the product of the semester hours for the course and the quality
points of the grade earned.

6.20.3.1. Computing the Term (or Semester) Grade-Point Average

e The term (semester) grade-points is the sum of all the grade-points earned in courses
taken during all sessions within the term (semester) in question.

e The term (semester) hours attempted is the total semester hours for courses taken during
the semester in question and for which any of the following grades were assigned: “A,”
“A-" “B+,” “B,” “B-, “C+,” “C,” “C-,” “D+,” “D,” “F,” “FA,” “WF” or “U.”

e The term (semester) grade-point average (term (semester) GPA) is the term (semester)
grade-points divided by the corresponding term (semester) hours attempted; if the
quotient is undefined it is taken to be zero.

6.20.3.2. Computing the Cumulative Grade-Point Average

e The cumulative grade-points is the sum of all grade-points earned in all courses taken at
Oglethorpe.

e The cumulative hours attempted is the total semester hours for all courses taken at
Oglethorpe and for which any of the following grades were assigned: “A,” “A-,” “B+,” “B,”
“B-” “C+” “C,” “C-” “D+,” “D, “F,” “EA,” “WF” or “U.”

e The cumulative grade-point average (cumulative GPA) is the cumulative grade-points
divided by the cumulative hours attempted; if the quotient is undefined it is taken to be
zero.
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6.20.4.

6.20.5.

6.20.6.

Grade Changes

Grade changes may be required in a variety of instances, including (but not limited to):

Illll

e Changing an “I” to a grade reflective of the student’s performance once any missing work has
been submitted and evaluated.

e To correct an error in fact made by the instructor in computing the original grade.

e Asaresult of the resolution of an honor code case.

e Asa result of a successful grade appeal (see Sec. 6.20.6.).
To change a grade, the instructor of record must submit the formal grade change form available online.

Except as a result of an error in computation or as a result of a grade appeal ruling, no course grade will
be changed after one year from the end of semester in which the grade was earned.

Posthumous Grades

When a student passes away before completing all assignments in a course, that student will be
assigned a grade of “W” (Withdrew) in the course.

Grade Appeal Policy

Students may appeal only the final grade assigned in a course, and only for reason. Valid reasons are
limited to:

1. The grade was assigned in an arbitrary manner (meaning it reflects a substantial deviation from
accepted academic norms and/or from stated procedures found in the course syllabus or
elsewhere), or

2. The grade was assigned in a prejudicial manner (meaning it was based at least partly on ill-will
and is at odds with the stated means by which grades are to be determined in the course), or

3. At least one factor contributing to the grade is in violation of University regulations or in
violation of state or federal law, or

4. There was an error in fact in the manner in which the grade was determined.

Students and faculty members should make every effort to informally resolve grade disputes. The grade
appeal policy provides a method of last resort if informal deliberations fail to satisfy all parties.

The grade appeal policy applies only when a student initiates such an appeal. The grade appeal policy
does not apply if an instructor voluntarily elects to change a final grade, nor does it apply to any portion
of a grade (up to and including the final course grade) which may have resulted from a disciplinary
action (such as punishment for an honor code liability). Grade appeals which may occur in conjunction
with an alleged violation of Oglethorpe’s policy prohibiting discrimination, harassment and retaliation
must be deferred until the grievance procedure detailed in that policy has fully concluded. Throughout
this policy, any reference to “instructor” is understood to be a reference to the instructor of record.

If a student feels that he/she/they has a valid reason to appeal a final course grade, and if informal
negotiations with the instructor hav